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RULES GOVERNING THE USE OF PARLIAMENT’S PREMISES BY 

OUTSIDE BODIES 
 

BUREAU DECISION 

 

OF 14 MARCH 2000
1
 

 

 

Article 1 – General principle 

 

Parliament’s premises shall be reserved for parliamentary business and related events organised by 

Parliament. 

 

 

Article 2 – Use of the Chamber 

 

1. Parliament’s Chamber shall be reserved exclusively for Parliament activities.
2
 

 

2. However, on an entirely exceptional basis, subject to prior authorisation from the Bureau and 

in accordance with the conditions laid down in Article 4, it may be made available 

 

(a) no more than twice each year to the other institutions of the European Union and once 

every parliamentary term to public bodies
3
 for events in which Parliament is closely 

involved. 

 

 Parliament must be closely involved in the preparation and running of the event, if 

appropriate as co-organiser, so that the event can be regarded as a direct extension of its 

activities; accordingly, the event must be entirely consistent with the political guidelines 

laid down by Parliament. 

 

 The event must also enjoy substantial media coverage.  

 

(b) European political parties constituted in accordance with the provisions adopted on the 

basis of Article 191 of the EC Treaty, subject to a limit of one event per political party 

during every half-parliamentary term. 

 

3. Acting on its discretion, the Bureau shall take a decision on each individual request, making 

sure that Parliament’s dignity and image are safeguarded and taking account of the 

availability of technical facilities. 

 

                                                 
1 Amended by the Bureau decisions of 12 February 2001 and 2 June 2003, and consolidated by the Bureau on 3 

May 2004. The consolidated version was amended by the Bureau decisions of 16 November 2004, 7 March 

2005, 13 February 2006, 21 April 2008, 24 March 2010, 4 July 2011, 12 December 2011 and 14 January 2013. 
2  By decision of 4 September 2000 the Bureau delegated to the Secretary-General the power to authorise the use 

of the Strasbourg and Brussels Chambers for internal Parliament activities, such as tests conducted as part of a 

competition or voting in a parliamentary committee which requires the use of the electronic voting system. 

Requests must be submitted by the Directorate-General Interpretation and Conferences on the basis of a reasoned 

request from the DG concerned. Use of a Chamber must generate savings for Parliament. By a decision of 24 

November 2003 the Secretary-General sub-delegated this power to the Director-General of Interpretation and 

Conferences. 
3  At its meeting of 16 November 2004 the Bureau decided that ‘the term “public bodies” should be interpreted to 

mean “public service bodies” so as to exclude any bodies with commercial interests and profit-making entities’. 
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4. It shall base its decision, in particular, on the guarantees provided by the organisers of the 

event regarding compliance with the principles laid down in the Charter of Fundamental 

Rights of the European Union. 

 

5. Any application for authorisation to use additional meeting rooms or associated areas must 

be submitted simultaneously with the application for authorisation to use the Chamber
4
. 

 

 

Article 3 – Use of other premises 

 

With the exception of the Chamber, Parliament’s other premises may be used for initiatives and 

events of European interest, in accordance with the conditions laid down in Article 4. 

 

All requests to use such premises must be supported by one or more Members, who shall bear final 

liability vis-à-vis Parliament for any expenditure generated by the event. Such requests shall be 

considered by the Directorate-General Interpretation and Conferences. 

 

The final decision shall rest with the Secretary-General, who may, however, delegate that power to 

the Director-General of Interpretation and Conferences. 

 

Appeals may be lodged with the Bureau, which shall take a decision on a proposal from the 

Secretary-General.  

 

 

Article 4 – Conditions 

 

Requests for authorisation to use Parliament’s premises or facilities must comply with the following 

conditions: 

 

(a) Requests must be submitted by another European Union institution, a national or regional 

parliament of a Member State, a public body or a European political party; 

 

(b) Requests must be submitted at the earliest six months and at the latest three months prior to 

the proposed date in the case of events taking place in the Chamber, and at the latest five 

weeks prior to the proposed date in the case of events taking place in other venues. Requests, 

including requests to use adjacent facilities, must state the exact date and the purpose of the 

proposed event; 

(c) Requests by public bodies to use the Chamber must be endorsed and justified in writing by at 

least two relevant parliamentary committees; 

 

(d) Events held by public bodies in the Chamber may not last for more than one calendar day; 

 

(e) The initiative must have a European dimension, be related to the activities of the European 

Union and be of direct interest to Parliament; 

 

(f) Events may under no circumstances have a commercial purpose and must not undermine the 

dignity of Parliament. Sponsorship shall be prohibited, along with any form of partnership 

between Parliament and a private body; 

 

                                                 
4 Paragraph added by means of the Bureau decision of 7 March 2005. 
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(g) All organising bodies shall formally undertake not to charge any registration fees for events 

held on Parliament’s premises; 

 

(h) Proof of the identity of the applicant body must be furnished; 

 

(i) All costs arising directly or indirectly from events shall be borne by the organising body, 

which shall accept this condition in advance in writing. Repayment shall be on the basis of the 

scale of fixed charges for the use of meeting rooms set out in Annex II; 

 

(j) The organising body shall be required to provide the Security Service, two weeks in advance, 

with a full list of the participants in the event; it must also take out insurance cover, accept 

liability in the event of an accident and undertake to repay the costs generated by the event 

upon receipt of the invoice; 

 

(k) When an event is held in the Chamber, the organiser shall provide the Director-General 

Interpretation and Conferences with the final programme and list of participants as 

justification for the use this venue. Parliament reserves the right to require that a smaller 

meeting room be used if the number of participants proves in the event to be smaller than that 

originally notified; 

 

(l) The organising body and the participants in any given event whose names appear on the 

above-mentioned list shall have access only to those premises specifically made available. 

 

 Access to premises other than those specifically made available shall be subject to the rules 

governing the reception of visitors’ groups adopted by the Bureau on 16 December 2002; 

 

(m) Events must not interfere with the conduct of Parliament’s business. Accordingly, Parliament 

reserves the right to cancel a reservation at any time should one of its bodies decide to hold a 

meeting on the same dates or should the event fail to comply with one or more of the 

conditions set out in these rules. In that event, the requesting body shall have no claim to 

compensation from Parliament; 

 

(n) Save where special authorisation is granted by the Secretary-General, no events may be held 

at weekends, on public holidays or on Parliament’s office closing days.  

 

 

Article 5  

 

These rules shall not apply to the facilities and meeting rooms the management of which forms part 

of the normal activities of the Directorate-General for Communication. 

 

 

Article 6 

 

These rules shall enter into force on the day of its adoption by the Bureau and shall apply to all 

requests submitted on or after that date. They cancel and replace all other rules and procedures 

applicable to date in this sphere, including the ‘application form’ used by Members when 

submitting individual requests. 
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Annex I: Conditions governing exhibitions on Parliament’s premises  

Annex II: Scale of charges, per half-day, for the use of meeting rooms  

Annexe III: Conditions applicable to the use of Members’ restaurants and lounges 
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ANNEX I 

 

RULES GOVERNING CULTURAL EVENTS AND EXHIBITIONS 

ON PARLIAMENT’S PREMISES 
 

BUREAU DECISION 

 

OF 1 JULY 2013
1
 

 

 

(Annex I to the Rules governing the use of Parliament's premises by outside bodies) 

 

Article 1 - Scope 

 

These rules cover those cultural events and exhibitions on the premises of the three working places 

of the European Parliament which are sponsored by its Members and, under certain conditions, 

Parliament's services or other European institutions. In the sense of this decision, cultural events 

and exhibitions are, inter alia, artistic exhibitions, concerts, films, regional presentations and 

information stands. 

 

 

Article 2 – General terms  

 

1. Cultural events and exhibitions shall under no circumstances have a commercial nature or 

purpose and shall not aim at advertising or promoting commercial activities. The display of 

prices and of commercial logos, or the charging of fees for participating in the event, is 

prohibited. 

 

2. Cultural events and exhibitions shall not in any way undermine the dignity of Parliament. 

With the exception of guide dogs, live animals are not allowed on Parliament's premises. 

 

3. Cultural events and exhibitions shall under no circumstances be offensive or of an 

inflammatory nature or contradictory to the values on which the Union is founded or likely 

to give rise to disturbances in the designated exhibition areas. 

 

4. Cultural events and exhibitions shall not be held at weekends or on Parliament’s office 

closing days. 

 

5. Cultural events and exhibitions shall not interfere with the conduct of Parliament’s business. 

Accordingly, Parliament reserves the right to revoke authorisation granted for a cultural 

event or exhibition at any time and without compensation to the organisers of the cultural 

event or exhibition concerned. The Quaestor responsible, on behalf of the Quaestors, may 

take all necessary decisions. 

 

6. Any cultural event or exhibition likely to violate any of the conditions set out in these Rules 

shall not be authorised and any granted authorisation shall be withdrawn. The Quaestor 

responsible, on behalf of the Quaestors, decides on the basis of a substantiated proposal 

from the competent services. 

 

                                                 
1 Replacing Bureau Decision of 14 March 2000. 



 

PE422.589/BUR 

 

Article 3 – Prior authorisation 

 

1. The sponsoring Member shall submit the request for authorisation at least two months in 

advance, using the attached form (Annex 1), which is available on-line. The request for 

authorisation shall be comprehensive and accompanied, at least four weeks in advance, by a 

complete dossier regarding the event sponsored and the items to be displayed or distributed. 

In particular, the request shall contain the following information: 

 

• Items to be displayed or distributed (dimensions, volume, images, descriptions); 

• Number of persons involved in any kind of performance; 

• Number of visitors whom the Member wishes to invite to the opening of the event. 

This number shall not exceed 50 external visitors per event; 

• Whether the opening of the cultural event or exhibition is accompanied by a 

reception; 

• Whether the service of an external caterer will be used. 

 

2. Each Member shall be entitled to sponsor two cultural events or exhibitions per 

parliamentary term, subject to the availability of the area requested and the equipment 

required.  

 

3. Cultural events or exhibitions shall take place on one exhibition space only and shall be 

limited to a maximum period of five working days (Monday to Friday).  

 

4. Members shall book the space for a cultural event or exhibition through the online calendar 

'MEP-expo'. Parliament's services or other European institutions shall book the space by 

contacting the Exhibition Service at the email address expositions@ep.europa.eu. 

 

5. All cultural events and exhibitions held on Parliament’s premises, including any material to 

be displayed or distributed, or any activities carried out at a cultural event or exhibition, 

shall be authorised in writing in advance by the Quaestor responsible, on behalf of the 

Quaestors, except for events organised by Parliament's services or other European 

institutions, which shall have received an authorisation from the Secretary General. 

 

6. The advertising of a cultural event or exhibition is only allowed once the authorisation for 

the cultural event or exhibition has been granted by the Quaestor responsible and the 

Member has been notified thereof. 

 

 

Article 4 - Members' responsibilities 

 

1. With the submission of the request for authorisation, the sponsoring Member agrees to bear 

the full responsibility vis-à-vis the Parliament for the requested cultural event or exhibition. 

This includes the obligation of the Member to ensure that the external party involved 

respects and honours its obligations in connection with the realisation of the event, in 

particular customs formalities, transport, insurance, civil liability, insurance covering 

damages to or loss or theft of the items exhibited, whether the damage, loss or theft occurs 

on Parliament’s premises or during transport to or from those premises. 
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2. The European Parliament is not a party to the agreement between the Member and the 

external party and cannot be implicated in any dispute that may arise out of this agreement, 

nor does it assume any responsibility whatsoever for actions or omissions of the parties.    

 

3. Parliament shall not cover any expenses incurred by a sponsoring Member in the 

organisation of a cultural event or exhibition. 
 

 

Article 5 – Areas in which cultural events and exhibitions sponsored by individual Members 

may be held 

 

Cultural events and exhibitions shall only be held in the areas listed in Annex 2. Moreover, no 

cultural event or exhibition or a reception linked to their opening, shall be authorised in the 

immediate vicinity of the Hemicycles, including the Karamanlis footbridge in Brussels. 

 

 

Article 6 – Access to cultural events and exhibitions 

 

1. Cultural events and exhibitions shall not be open to the general public. However, at its 

inauguration, the cultural event or exhibition may be opened to external visitors on the basis 

of individual invitations issued by the sponsoring Member and up to a limit of 50 persons 

per cultural event or exhibition. The access of these visitors to Parliament’s premises shall 

be restricted to the place where the cultural event or exhibition is held. The competent 

service may deny access to external visitors should the number of persons attending the 

event present a security risk.  

 

2. Before issuing invitations for the opening of an event, a copy of the draft invitation shall be 

submitted to the Accreditation Unit (AccesSecuriteBxl@ep.europa.eu). The text shall 

clearly state that the access in Brussels is via the Simone Veil Agora entrance to the Altiero 

Spinelli building. In Strasbourg and Luxembourg the specific entrance to be used should be 

clearly stated. All invitations should include a map showing the entrance concerned.  

 

3. The opening of events shall occur between 12h30-14h30 or 18h00-20h00. Evening events 

involving music or generating high noise levels should not commence before 19h00. 

Sponsoring Members are urged to ensure that the availability of catering facilities does not 

in any way detract from the dignity of the event. 

 

4. Authorisation for access of external visitors shall be requested from the Accreditation Unit 

on the basis of the attached form (Annex 3) no later than five working days prior to the 

event. 

 

5. The sponsoring Member shall inform the Accreditation Unit of all external personnel 

involved in assembling, staffing and disassembling of the exhibition, as well as any 

material to be delivered to the Parliament's premises. Such personnel are subject to 

prior access authorisation by the Accreditation Unit (AccesSecuriteBxl@ep.europa.eu). 

The sponsoring Member is responsible for the transportation of material to/from 

Parliament's loading bays to the exhibition area. The Member is also responsible for 

ensuring that all equipment and materials comply with the applicable safety and 

security provisions. 
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Article 7 – Provision of equipment 

 

1. Parliament shall provide the sponsoring Member, free of charge and subject to availability, 

with the required exhibition equipment (tables, chairs, display stands, public address 

equipment). 

 

2. Should Parliament not be in a position to meet a request to supply such equipment, the 

sponsoring Member shall be invited to seek assistance from an external firm and bear any 

costs incurred. 

 

 

Article 8 – Special authorisations and derogations 

 

1. The Quaestor responsible for cultural events and exhibitions, on behalf of the Quaestors, 

may, at his/her discretion, derogate from Article 3.2. allowing Members to host additional 

events. Upon the granting of such  derogation, Members will not be granted an exhibition 

space earlier than ten weeks before the cultural event or exhibition in question. 

 

2. Access for more than 50 external visitors requires prior authorisation from the Quaestor 

responsible for cultural events and exhibitions, after consultation with the competent 

services. 

 

3. The present Rules are not applicable to charity sales, which require a special authorisation 

by the Quaestors. 

 

 

Article 9 – Non-compliance with the Rules 

 

1. If the sponsoring Member fails to comply with the conditions set out in Article 3, the 

responsible services shall automatically notify the Member thereof. 

 

2. If, five working days following this notification, the conditions set out in Article 3 are still 

not fully complied with, the Quaestor responsible, on behalf of the Quaestors, shall cancel 

the event and instruct the service responsible to immediately inform the Member thereof. 

 

3. Should any exhibited items, materials displayed or distributed or any activities carried out at 

a cultural event or exhibition fail to comply with one or more of the conditions set out in 

these Rules or in the authorising decision, the Quaestor responsible, on behalf of the 

Quaestors, may cancel the cultural event or exhibition in question at any time or have the 

items concerned removed at the expense of the sponsoring Member.  

 

4. Should a sponsoring Member disagree with the decision of the Quaestor responsible not to 

authorize or to cancel or alter or remove specific aspects of the planned cultural event or 

exhibition, the sponsoring Member may appeal in writing to the College of Quaestors, 

whose decision shall be final. 

 

5. Any sponsoring Member who breaches these Rules following authorisation of a cultural 

event or exhibition by the Quaestor responsible, shall, by decision of the Quaestors, be 

deprived of the possibility to sponsor any further cultural event or exhibition during the 

same parliamentary term. The Member concerned may lodge an appeal with the Bureau, 

whose decision shall be final. 
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Article 10 – Entry into force 

 

They shall enter into force on 1 September 2013 and are applicable to all authorising decisions for a 

cultural event or exhibition granted after that date. 

 

 

 

 

Annex 1: Application form for a cultural event or exhibition in the European Parliament 

Annex 2: List of areas for cultural events or exhibitions 

Annex 3: List of external participants for cultural events/exhibitions/ inaugural receptions 
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Annex 1 

 

 APPLICATION FORM  

For a cultural event or exhibition in the European Parliament 

 

This form should be submitted at least 2 months before the date of the event to the following address: 

expositions@ep.europa.eu 

 

Sponsored by Mrs/Mr: ______________________________________________________ 

Member of the European Parliament 
 

Title of the event or exhibition: _______________________________________________ 
 

Type of the event or exhibition:  
 

� Artistic exhibition � Regional presentation � Information stand 

� Film screening � Concert/performance 

 

Place:    � Brussels  � Strasbourg  � Luxembourg 
 

Selected exhibition space: __________________________________________________ 
 

Selected dates:   (a) from _______________ to _______________  

(b) from _______________ to _______________ 

 

1. Details of the organiser 
 

Surname and first name: ______________________________________________________ 

Address: ___________________________________________________________________ 

Telephone: __________________________Fax: ___________________________________ 

E-mail: _____________________________Website: _______________________________ 

 

2. Details of the event or exhibition 
 

Short description of the event or exhibition: 

_______________________________________________________________________________________

_______________________________________________________________________________________

___________________________________________________ 
Please attach a more detailed description of the event, list of the material to be displayed, images, photo captions, etc. 

 

Equipment required: 
 

�Exhibition panels  _______________ 

�Tables  _______________ 

�Chairs  _______________ 
 

Opening reception: � Yes  date: _________ time: ________   

� No 

External catering: � Yes  __________________________________________  

� No 
 

 

I, the undersigned, hereby declare that I have read and I accept the Rules governing cultural events 

and exhibitions on Parliament's premises.  

  

Date: _______________________ Signature: _______________________________ 



 

PE422.589/BUR 

Annex 2 

 

List of areas for cultural events or exhibitions  

 

BRUSSELS 

 

 SITE 
TYPE OF EVENT 

PERMITTED 
LOCATION COMMENTS 

1. Yehudi Menuhin Area 

Artistic exhibitions 

Regional presentations 

Information Stands 

Concerts 

Films 

 

PHS 1
st 
floor 

Concerts 

from 13.00 to 14.00 

and 

from 19.00 to 21.00 

 

Film screenings 

from 19.00 to 21.00 

 

Concerts and film 

screenings are not 

permitted during 

plenary sittings 

2. 

 

Mezzanine 

Yehudi Menuhin 

 

Artistic exhibitions 

Regional presentations 

Information Stands  

PHS 2
nd
 floor  

3. 

 

Canteen Area 

-1G 
 

Regional presentations 

Information stands 
ASP -1

st
 floor  

4. 

 

Baltic Way Area 

0E 
 

Information stands 
ASP ground 

floor 
 

5. 

 

Escalator Area 

0D  
 

Regional presentations 

Information stands 

ASP ground 

floor 
 

6. 

 

Main hall Area 

0G 
 

Information stands 
ASP ground 

floor 
 

7. 

 

Cafeteria Area 

0G 

 

Artistic exhibitions 

Regional presentations 

Information Stands 

ASP ground 

floor 
 

8. Balcony Area 1G 

 

Artistic exhibitions 

Regional presentations 

Information stands 
 

ASP 1
st
 floor  

9. 
Bar Area 

3D 

 

Artistic exhibitions 

Regional presentations 

Information Stands  

 

ASP 3
rd
 floor  

10. 

Distribution Centre 

Area 

3D 

 

Artistic exhibitions 

Regional presentations 
ASP 3

rd
 floor  
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 SITE 
TYPE OF EVENT 

PERMITTED 
LOCATION COMMENTS 

Information Stands  

11. 
Forum Area 

3D 

 

Information stands 

 
ASP 3

rd
 floor 

Without an official 

opening/reception 
 

12. Balcony Area 3G 

 

Artistic exhibitions 

Regional presentations 

Information stands 
 

ASP 3
rd
 floor  

13. Balcony Area 5G 

 

Artistic exhibitions 

Regional presentations 

Information stands 
 

ASP 5
th
 floor  

14. JAN 2Q Area 

 

Artistic exhibitions 

Regional presentations 

Information stands 
 

JAN 2
nd 
floor  

15. JAN 3Q Area 

 

Artistic exhibitions 

Regional presentations 

Information Stands 

Concerts 
 

JAN 3
rd
 floor 

 

Concerts 

from 13.00 to 14.00 

and 

from 18.00 to 21.00 

 

16. JAN 4Q Area 

 

Artistic exhibitions 

Regional presentations 

Information stands 
 

JAN 4th floor  

17. JAN 6Q Area 

 

Artistic exhibitions 

Regional presentations 

Information stands 
 

JAN 6th floor  
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STRASBOURG 

 

 SITE 
TYPE OF EVENT 

PERMITTED 

LOCATION COMMENTS 

1. Court LOW 

 

Artistic exhibitions 

Regional presentations 

Information Stands 

Concerts 
 

LOW, ground 

floor, outdoor 

Security 

opinion 

obligatory 

2. 
Agora 

Bronislaw Geremek 
Concerts 

LOW ground 

floor, outdoor 
 

From 13.00 to 

14.00 
 

3. "Flower carpet" Area 

Artistic exhibitions 

Regional presentations 

Information Stands 

Concerts 

 

LOW ground 

floor 

 

Concerts 

only during 

breaks in 

plenary sittings 

+/-13.00 to 

14.00  

- 

Regional 

presentations 

from 18.00 

3. South Gallery  

 

Artistic exhibitions 

Regional presentations 
 

LOW 1
st
 floor  

4. North Gallery 

 

Artistic exhibitions 

Regional presentations 
 

LOW 1
st
 floor  

5. Main hall 
 

Information Stands  
 

LOW 1
st
 floor  

6. “Swan Bar” Area 

 

Artistic exhibitions 

Regional presentations 
 

WIC ground 

floor 
 

7. Canal Area  

 

Artistic exhibitions 

Regional presentations 

Information Stands 
 

WIC 1
st
 floor   

 

 

LUXEMBOURG 

 

 SITE 
TYPE OF EVENT 

PERMITTED 
LOCATION COMMENTS 

1. Tower A and B 
Artistic exhibitions 

Regional presentations 

 

TOA and 

TOB  

ground floor 

 

 

2. KAD 

 

Artistic exhibitions 

Regional presentations 
 

 

 

KAD 1st floor 
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Annex 3 

 

LIST OF EXTERNAL PARTICIPANTS - CULTURAL EVENTS/EXHIBITIONS/ INAUGURAL RECEPTIONS 

Family Name  

(Block Capitals) 
First name 

Date of 

birth 
Nationality Type of ID card N° ID card 

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            



EUROPEAN PARLIAMENT          ANNEX II 
DG INFRASTRUCTURE AND LOGISTICS 

DG INTERPRETATION AND CONFERENCES 

DG PRESIDENCY 

 

COST FOR USE OF MEETING ROOM PER HALF-DAY 

PE422.589/BUR 

 

2014
1
 

 

PLACE OF WORK: STRASBOURG 

 

Name of 

room 

Number 

of 

seats 

Cost of room 

 

EUR 

Technician 

fee* 

(per day) 

EUR 

Security fee** 

EUR 

 

N 1.1 60 227 306 343 

N 1.2 127 455 306 726 

N 1.3 160 606 306 915 

N 1.4 260 985 306 1486 

N 2.1 60 227 306 343 

N 3.1 60 227 306 343 

N 3.2 120 455 306 686 

N 3.3 60 227 306 343 

N 3.4 40 152 306 229 

N 3.5 40 152 306 229 

N 4.3 60 227 306 343 

S 1.4 358 1326 306 2047 

S 1.5 159 606 306 908 

S 2.1 120 455 306 686 

S 2.2 120 455 306 686 

S 2.3 40 152 306 229 

S 3.3 40 152 306 229 

S 3.4 40 152 306 229 

S 3.5 40 152 306 229 

S 3.6 40 152 306 229 

S 3.7 40 152 306 229 

S 4.1 50 190 306 286 

S 4.2 50 190 306 286 

S 4.3 40 152 306 229 

S 4.4 40 152 306 229 

S 4.5 40 152 306 229 

R 3.1 157 606 306 897 

R 5.1 157 606 306 897 

R 1.1 111 455 306 634 

N – 1.2 151 569 306 863 

SDM S1 100 417 306 572 

SDM S3 100 417 306 572 

SDM S5 100 417 306 572 

SDM S7 100 417 306 572 

WIC100 204 985 306 1166 

WIC200 205 728 306 1172 

SDM640 25 125 306 143 

 

 

 

 

 

 

 

 

 

*Technician fee           

Working days:  

€306/technician/day 

Saturdays: 

€458/technician/day 

Public holidays: 

€611/technician/day 

 

**Security fee 

per five-hour tranche 

 

                                                 
1 The rates are index-adjusted at the start of each year. 
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2014
1
 

 

PLACE OF WORK: STRASBOURG 

 

 

                                                 
1 The rates are index-adjusted at the start of each year. 

Name of 

room 

Number 

of seats 

Cost of room 

 

EUR 

Technician 

fee* 

(per day) 

EUR 

Security fee** 

EUR 

 

MO 4096 16 60 306 92 

FO 1101 114 435 306 652 

FO 1102 114 435 306 652 

FO 3101 109 416 306 623 

LOWHEM 900 3206 612* 5145 

*Technician fee           

Working days:  

€306/technician/day 

Saturdays: 

€458/technician/day 

Public holidays: 

€611/technician/day 

**Security fee 

per five-hour tranche 
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COST FOR USE OF MEETING ROOM PER HALF-DAY 
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2014
1
 

 

PLACE OF WORK: BRUSSELS 

 

Name of 

room 

Number 

of 

seats 

Cost of room 

 

EUR 

Technician 

fee* 

(per day) 

EUR 

Security fee** 

EUR 

 

 

P 0 A 050 194 708 306 1252  

P 1 A 002 283 989 306 1827 

P 1 C 047 31 118 306 200 

 

*Technician fee 
P 1 C 051 31 118 306 200 

A 1E-1 40 152 306 259 

Working days: 

€306/technician/day 

A 1E-2 119 (+20) 455 306 898 

A 1E-3 30 114 306 194 

Saturdays: 

€458 €/technician/day 
A 1G-1 40 152 306 259 

A 1G-2 119 (+20) 455 306 898 

Public holidays: 

€611/technician/day 
A 1G-3 159 (+20) 606 306 1156  

A 1H-1 40 152 306 259 *two technicians 

P 3 C 050 350 1326 612* 2261 

A 3 E-2 161 (+20) 606 306 1169 

A 3 E-3 30 114 306 194 

A 3 G-2 115 417 306 743 

A 3 G-3 160 (+20) 606 306 1163 

A 3 H-1 40 152 306 259 

P 4 B 001 137 497 306 885 

 

**Security fee 

per five-hour tranche 

 

P 5 B 001 137 523 306 885  

A 5 E-1 40 152 306 259  

A 5 E-2 120 (+20) 455 306 904  

A 5 E-3 30 114 306 194  

A 5 G-1 40 152 306 259  

A 5 G-2 106 379 306 685  

A 5 G-3 165 (+20) 606 306 1195  

A 5 H-1 40 152 306 259  

P 6 B 001 107 417 306 691  

P 6 B 054 41 155 306 265  

P 7 C 050 122 455 306 788  

A 7 H-1 30 114 306 194  

JAN2Q2 420 1572 306 2712  

JAN4Q2 420 1572 306 2712  

JAN4Q1 220 796 306 1420  

JAN6Q2 222 823 306 1434  

JAN6Q1 83 295 306 536  

PHSHEM 882 3247 612* 5696  

                                                 
1 The rates are index-adjusted at the start of each year. 
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DG PRESIDENCY 

 

COST FOR USE OF MEETING ROOM PER HALF-DAY 

PE422.589/BUR 

 

2014
1
 

 

PLACE OF WORK: LUXEMBOURG 

 

Name of 

room 

Number 

of seats 

Cost of room 

 

EUR 

Technician 

fee* 

(per day) 

EUR 

Security fee** 

EUR 

 

HEMSCH 237 (114) 899 306 1318 

L6A100 65 (25) 246 306 362 

L6A200 29 109 306 162 

L2A200 37 141 306 206 

L2A300 37 141 306 206 

*Technician fee 

Working days: 

€306/technician/day 

Saturdays: 

€458 €/technician/day 

Public holidays: 

€611/technician/day 

**Security fee 

per five-hour tranche 

 

 

                                                 
1 The rates are index-adjusted at the start of each year. 



 

PE422.589/BUR 

ANNEX III 

 

 

CONDITIONS APPLICABLE TO THE USE OF MEMBERS’ 

RESTAURANTS AND LOUNGES 
 

(Annex III to the Rules governing the use of Parliament’s premises by outside bodies) 

 

 

Article 1 

 

The Members’ restaurants and lounges are reserved primarily for the provision of catering 

services to Members and, subject to availability, their guests. 

 

 

Article 2 

 

At a Member’s request, the Members’ lounges may be made available to other people for the 

holding of working lunches/dinners, subject to the following conditions: 

 

(a) any request for use must be made in writing by a Member, who shall organise the event 

and hence assume final responsibility vis-à-vis the institution for the expense incurred; a 

form for this purpose is included in the annex, and is available on-line; 

 

(b) the event must be linked to the activities of the European Union and have a direct bearing 

on the European Parliament; it may not in any circumstances be of a commercial nature or 

detrimental to the dignity of the institution; 

 

(c) permission to use these services shall always be subject to actual use of the catering 

services (banquet, reception); 

 

(d) the request must be submitted at least two weeks in advance; where applicable, it must 

indicate in detail the number of people from outside the institution whom the Member 

wishes to invite; a list of the names, addresses, etc. of these guests must be given to the 

Security Service at least two weeks in advance; the number of guests from outside the 

institution should not, as a general rule, exceed 50; 

 

(e) access to the premises of the European Parliament for people from outside the institution 

shall be subject to the security rules; it shall, in addition, be restricted to the lounge that has 

been made available; 

 

(f) unless special authorisation has been granted by the Secretary-General, the premises in 

question shall not be made available at weekends or on public holidays or European 

Parliament office closing days; 

 

 

Article 3 

 

Exceptionally, and subject to the Quaestors’ authorisation, the Members’ restaurants may be 

made available under the conditions set out in Article 2. 

 



 

PE422.589/BUR 

 

Article 4 

 

It shall as a general rule be forbidden to hold events that include catering services anywhere 

other than in the restaurants, the Members’ lounges or in the framework of inaugurating an 

exhibition. 

 

Only the Quaestors may authorise such an event, by way of exception, at the request of a body of 

the European Parliament or another institution.  

 

 

 

 

 

 

Annex: application form 

 

 



 

PE422.589/BUR 

REQUEST FOR PERMISION TO USE A MEMBERS’ 

LOUNGE/RESTAURANT 
 

(this document is available on the Intranet; please complete it on-line, print it out, sign it and return it 

to the address below) 

 

Name of Member organising the event: ____________________________________________ 

 

Detailed description of the planned event:___________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

Catering services required: _______________________________________________ 

(reception, lunch, banquet, etc.) for an estimated number of _______________ guests 

 

Place: ____________________  

(Strasbourg, Brussels) 

 

Preferred dates and times:  (a) _______________, from _______ to _____  

     (b) _______________, from _______ to ______  

     (c) _______________, from _______ to ______  

 

Number of outside guests expected: ________________ 

(access for outside visitors is restricted to the lounge/restaurant for which authorisation for 

use has been granted) 

 

Details of the person responsible for payment: 

 Name: _______________________________________ 

 

 Address: _____________________________________ 

   _____________________________________ 

   _____________________________________ 

  

 Telephone: _______________________ Fax: ______________________ 

 

To be sent at least two weeks before the date of the event to  

 

Catering Service  

Directorate-General Infrastructure and Logistics 

KAD 02 C 008 

Luxembourg 

 

I declare that I know and accept the conditions applicable to the use of  

Members’ restaurants and lounges, as well as the security rules governing access for 

visitors to the premises of the European Parliament  

  

Date: _____________________ Member’s signature: ____________________________ 


