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a. Draft Agendas 
Should be circulated and uploaded on the website 2 weeks before the meeting at the latest. 
Reshuffling of items on the agenda should be avoided as it creates confusion and complicates 
attendance by Commission and Council officials and experts. 
 
b. Committee Work Planning 
Would focus on priority files and main dossiers so as to maximize the political impact on legislative 
and strategic dossiers. Political Groups would ensure full attendance by rapporteurs and shadows on 
priority files. The Coordinators would be selective in approving opinions for other Committees and 
ensure that those chosen were aligned with the Committee’s key objectives. 
 
c. Committee's Strategic Planning 
A semi-annual review by the Coordinators, carried out in June and December of each year (prior to 
each new Presidency cycle), shall examine strategic options and provide the right balance between 
the necessary stability for the planning of events (studies, hearings, delegations etc) and the need to 
make adjustments, taking stock of new developments. 
 
d. Studies and Hearings 
Coordinators shall select those Studies and Hearings which contribute most to the quality of work of 
the Committee. Rapporteurs and shadows should have an active role and develop ownership of 
them. Political Groups shall try to communicate in advance to the Secretariat their main speakers. 
The normal duration of relevant events shall not exceed 2 hours unless Coordinators decide 
otherwise. Coordinators would ensure that their Groups were fully represented at hearings.  
 
e. Exchange of views with the National Parliaments 
Shall be fostered through contacts during visits at the countries holding the Presidencies and via 
video-conferencing, if appropriate outside Committee-time. Video-conferences would be focused on 
a specific dossier, involve the main actors on the dossier. 
 
f. Timetables for dossiers 
Should be agreed by the Rapporteurs and approved by the Coordinators. Any changes sought after 
their approval would need to be duly justified by the rapporteur. 
 
g. Consideration of Amendments 
Provisions shall be made in the Timetables to grant sufficient time to Political Groups for due 
consideration of amendments. Legislative reports, strategic own initiative reports and legislative 
opinions under rule 53 shall benefit, as far as possible and appropriate, from a dedicated session for 
the consideration of Compromise Amendments. 
 
h. Splits and Voting Time 
Votes should normally only take place in the morning of the second half-day from 9h45 on. 
 
i. Respect of Deadlines 
Deadlines for Amendments, Compromise Amendments and Voting Lists shall be enforced by the 
Secretariat. The use of the computerised programme (AT4AM) for the presentation of amendments 
automatically blocks late submissions. 
 
j. Coordinators 
Would meet, during Committee meetings time, with a calendar published in advance.  
 

Date of adoption: 24 September 2014 


