
Annex 1.1.2 

Checklist for applicant 

COMM/FPA/2016 

Supporting documents must be clearly entitled and numbered as per the checklist below. 

Application 
form 

All sections of the application form have been filled in, where appropriate, in 
accordance with the guidelines for applicants and the guidance provided in the form 

 

Supporting 
document 
n°1 

An action plan referred to in section 2.1 has been attached to the application.  

Supporting 
document 
n°2 

A scanned copy of the Declaration of Honour in Annex 1.1.1 has been filled in, dated 
and signed, and attached to the application. 

 

Supporting 
document 
n°3  

The Financial identification Form in Annex 1.1.3 has been completed and attached 
to the application. 

 

Supporting 
document(s) 
n°4 (4.1, 4.2, 
…) 

Documents aimed at demonstrating the compliance with the eligibility criteria have 
been attached to the application: 

Cf. section 6.2 

- extract from the official journal, copy of articles of association, extract of association 
register or any other relevant supporting document; 

-copy of the resolution or decision establishing the public company, or other official 
document establishing the public-law entity. 

 

 

Supporting 
document(s) 
n°5 (5.1, 5.2, 
…) 

Documents aimed at demonstrating the financial capacity have been attached to the 
application. 

Cf. section 7.1 

- Financial statement (including the balance sheet, the profit and loss accounts and the 
annexes) for the two last financial year(s) for which accounts have been closed have 
been attached to the application. 

 

Supporting 
document(s) 
n°6 (6.1, 6.2, 
…) 

Documents aimed at demonstrating the operational capacity have been attached to 
the application. 
Cf. section 7.2 
- The annual activity report of the applicant for the last two fully revolved years, if 
available;  
- Any documentation demonstrating the experience, operational capacity and technical 
expertise in relation to the field(s) of application (television, radio, online media) 
including at least:  

a) a traceable record of coverage of the EP (number of articles, broadcasts, etc.) in 
the last two years,  
b) a description of existing regular broadcast/permanent section for online media 
on EU affairs,  
c) a list of previous projects and activities in related field(s) of application; 

- A detailed description of the organisational structure including as a minimum: a 
staffing chart, a description of the roles and responsibilities of senior and key staff 
members; 
- Names, functions and CV's of the key staff that will be a) contact person, and b) in 
charge of organising and running future projects. Please ensure that the CV's provided 
include a clear detail of the person concerned, their qualifications and experience and 
their work history. It is of utmost importance that the name and address of the current 
employer of the person concerned is clearly stated on the CV; 
- Data backed up by the national monitoring authority or a third party monitoring body 
(e.g. Eurobarometer, TNS, IPSOS, GFK, Reuters, Nielsen, médiamétrie, Kantar, 
Gallup, CIM, AGF, etc.) certifying the average reach capacity of the applicant;  
- if available, information from other sources, such as other European Union services 
or national authorities of the partners country of registration;  
 

 

 


