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Introduction 
 
Council Regulation (EC, Euratom) No 1700/2003 of 22 September 2003 amending Regulation 
(EEC, Euratom) No 354/83 seeks to enable the historical archives of the European Economic 
Community and the European Atomic Energy Community to be opened up to the public; 
Article 9(2) stipulates that ‘Each institution shall publish information annually on its historical 
archiving activities’. 
 
The object of this report, therefore, is to provide information about the EP’s historical archives 
and sketch out the wider context in which the Archive and Documentation Centre (CARDOC) 
does its work directly related to them. 
 

° ° ° 
 

In 2003 the Archives Department was renamed the Archive and Documentation Centre 
(CARDOC), a new name indicative of the change brought about in the EP’s archives by the 
Bureau decision of 16 December 2002 entitled ‘Towards improved information and greater 
transparency: the Archives of the European Parliament’. 
 
The Bureau decision was not, however, implemented in full in 2003, because CARDOCs parent 
directorate-general was undergoing a transition and eventually ceased to exist at the end of the 
year as part of the efforts aimed at ‘Raising the game’. 
 
In 2004, once it had been placed under the authority of Directorate A (Presidency Services) in 
DG Presidency, CARDOC was incorporated into a new administrative structure and given new 
impetus; under the new Staff Regulations of Officials of the European Communities, the former 
department has now become a unit. 
 
The year 2004 was a defining moment for CARDOC. 
 
The guidelines adopted by the Bureau started to be translated into action by 
 

• centralising EP archives under the CARDOC umbrella: a long-term operation began 
with a view to acquiring the archives of the EP’s directorates-general, both of a 
legislative and, to a lesser extent, administrative nature (see point 1.4, ‘In-house 
communication’); 

 
• automating the archives: the digitisation and electronic document management policy 

launched back in 2002 gained new momentum. Digitisation of paper documents, 
electronic document acquisition, and improvements to the ARCDOC database continued 
and were developed (see Chapter 3, ‘Automation’); 

 
• making documents accessible to researchers and citizens wishing to probe more deeply 

into the history of European integration, acting on the principle of transparency provided 
for in Article 255 of the Treaty. CARDOC embarked on a policy of making contact with 
specialist circles: to that end, it opened up its facilities to trainees and persons on study 
visits (see point 5.1 and Chapter 6) as well as setting up an Intranet site (see point 3.2.1). 

 



PE 359.331/BUR/ANN. 4/18 NT\575127EN.doc 

EN 

Administrative and budgetary activities were likewise intensified and reorganised: 
 

• a number of invitations to tender were issued, and other procurement procedures carried 
out, thus enabling a new legal frame of reference to be laid down for CARDOC’s 
outsourced service activities (see point 1.1, ‘Budget’); 

 
• following a call for proposals, new financial conditions of eligibility have been laid down 

for grants to help finance the processing of archives handed over by former Members to 
associations or foundations (see point 1.1, ‘Budget’); 

 
• storage premises have been rationalised, and the number of repositories correspondingly 

reduced (see Chapter 2, ‘Premises’); 
 

• general and specialised training courses in archiving have been introduced for officials of 
the EP and the other EU institutions (see point 1.3, ‘Training’). 

 
1. Administration 
 
1.1. Budget 
 
CARDOC administers four items in the EP budget: 
 
Item  Heading Routine activities 
 
2202-02  Hire, maintenance, use and Machine maintenance (mainly of 
  repair of technical equipment readers and reproduction devices) 
  and installations: archives 
 
2231-02  Special library, archive and  Purchase of special materials and 
  research equipment and  services 
  services 
 
2270  Processing of the archive Outside archiving services 
  resources of Parliament  
  and its bodies in all media  
  and acquisition of archive 
  resources in substitute media 
 
2271  Processing of the papers of Contributions to help cover the cost 
  Members of the EP lodged of processing the fonds of current or 
  in the form of donations former Members 
  or legacies 
 

° ° ° 
 
Out of the four, those whose implementation warrants comment, as far as CARDOC’s core 
activities are concerned, are Items 2270 and 2271. 
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To enable Item 2270 to be used, the necessary legal framework had to be laid down for a range 
of recurrent services to be contracted out. As a result of the three open invitations to tender 
issued for that purpose, framework contracts have been concluded for 
 

• the processing and digitisation of special EP fonds (including the fonds of EP Presidents). 
This contract should soon make it possible for researchers to consult the fonds of the first 
President of the EP (after it became a directly elected body), Mrs Simone Veil; 

• the microfiliming of documents from digitised images, so as to provide media that can be 
preserved over time; 

• the processing of files requiring a particularly high degree of archiving expertise (to assist 
the work of CARDOC archivists). 

 
In addition, a contract has been concluded (by negotiated procedure) for the transfer of 
recordings of parliamentary meetings from a magnetic medium (cassettes) to a digital medium 
(optical disks) in order to preserve the material more securely (cassettes deteriorate after five 
years) and enable sound files of particularly interesting public meetings to be published on the 
Intranet or Internet. 
 
As regards Item 2271, a call for proposals was issued with a view to providing contributions (in 
the form of grants) to help finance processing and digitisation operations to be performed on 
archive fonds which current or former Members of the EP had donated or bequeathed to 
institutes, foundations, or associations. Three foundations (the Konrad-Adenauer-Stiftung and 
the Friedrich-Ebert-Stiftung in Germany and the Belgian Amsab foundation) have been awarded 
grants. 
 
1.2 Personnel 
 
CARDOC’s staff complement expanded substantially in 2004 after the old DG for Research was 
disbanded.  
 
The number of establishment plan posts thus rose from 21 to 35, an increase in staffing which 
has made it possible, on the one hand, to tackle the new tasks provided for in the Bureau decision 
on the EP Archives1, for example relations with the public or digitisation of fonds, and, secondly, 
to strengthen existing roles, not least where the budget is concerned. 
 
The staff have been divided into four broad groups, according to the category of duties which 
they perform (archiving; administration and budget; document distribution and dissemination of 
information; IT management): on this point see the table in Annex 1. 
 
1.3 Training 
 
A number of training courses were devised in 2004 in collaboration with the Professional 
Training Unit and an outside contractor (Asssocation of French Archivists), but they did not 
become operational until 2005. The courses focus on two key subject areas and, under an 
agreement reached in the interinstitutional working party on archives, have been opened up to 
staff of the other Union institutions. 

                                                 
1 Op. cit., adopted on 16 December 2002. 
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° 
° ° 

 
I. General training courses 
 
(a) Administrative archives 
 (archiving techniques for current archives). Aimed at all target users. 
 
(b) Legislative archives 

(methods for archiving legislative documents that will become historical archives, applying 
international archiving standards). Aimed at archivists and units which process legislative 
documents to be deposited with CARDOC. 
 

II. Specialised training modules 
 
 Topic A: user reception and guidance 
 Topic B: consolidation of fonds, focusing on gathering and processing of material 
 Topic C: archival description 
 Topic D: new technologies 

 
Aimed at archivists (all four modules) 
 

° 
° ° 

 
To raise awareness among Parliament’s staff, CARDOC takes part in the induction programme 
for new officials, its specific role being to outline the different ways of searching for material 
and the procedure for depositing documents with CARDOC. 
 
1.4 In-house communication and synergy 
 
CARDOC is part of DG Presidency and, within the DG, comes under Directorate A, Presidency 
Services. 
 
It has established particularly close relations with 
 
 the Register Unit 

−  requests for archive documents that might be deemed confidential within the meaning of 
Regulation (EEC) No 1049/2001 and the related implementing provisions are, in every 
case, submitted to this unit, which alone is empowered to rule on public access; 

− in accordance with the Secretary-General’s decision of 4 March 2004, the Confidential 
Documents Service (CDS) is run by the head of the Register Unit, assisted by a Brussels-
based CARDOC official; documents are finally archived in the central archives in 
Luxembourg; 

−  under Article 7 of the Bureau decision of 28 November 2001 implementing Regulation 
(EEC) No 1049/2001, the data contained in the Register Unit’s database must be 
transmitted to CARDOC’s ARCDOC database; the necessary protocol is being drawn up; 
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 the Mail Unit 
there are several ways in which CARDOC works in synergy with this unit, which 
deposits the EP’s official mail, the source of some of the most important archives, with 
CARDOC. The matters dealt with in 2004/2005 included the archiving of mail 
enclosures and electronic mail deposit using the Adonis registry; 
 

 the Information Technology Directorate (DIT) 
because of digitisation of the archives and the work to set up the ARCDOC database, 
contacts with this directorate have increased. The matters dealt with have included the 
following: the transfer of CLARA, the sofware package on which ARCDOC is based, to 
the DIT servers (the necessary work has been completed); the development of an 
alternative database to ARCDOC capable of interfacing to a greater extent with the 
other DIT databases; and the introduction of a procedure enabling electronic files to be 
transferred automatically from the EP’s different databases to ARCDOC; 
 

 the other DGs 
for the purpose of laying down the arrangements for depositing legislative or 
administrative archives with CARDOC: archivists contact the various units and explain 
how to ‘make up’ the fonds to be deposited; 
 

 the Professional Training Unit 
 arising from training courses on archiving-related subjects (see point 1.3). 
 
2. Premises 
 
CARDOC is located on the ground floor of the Schuman Building on the plateau du Kirchberg, 
in Luxembourg. The premises, which have recently been renovated, are particularly user friendly 
and comprise, among other things, compact shelving with a capacity of approximately 700 linear 
metres, a service room, a microfiche/microfilm store, a small videoconferencing room, and a 
consultation room, which is soon to be equipped with functional furniture and bookcases for 
reference works. 
 
The many repositories are situated for the most part in Luxembourg, in the KAD Building, and 
to a lesser extent in Brussels (for archives deposited by DGs based there). They house fonds not 
yet deposited with the Florence Historical Archives between 3 000 and 4 000 linear metres). 
 
Repository management is based on a policy of centralisation on single premises (KAD -1/72). 
 
The fonds stored have been rationalised to that end, enabling a first substantial cut to be made in 
the number of premises (from eight to six in 2004); this work is continuing in 2005. 
 
3. Automation 
 
3.1 Hardware 
 
This subject is irrelevant to CARDOC. The unit’s hardware, including the server and the 
database, is managed by the DIT (Information Technology Directorate). 
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3.2 Software 
 
Since 2000 CARDOC has had an archive management software system, ARCDOC, developed 
by the Ever Ezida company. 
 
When it was installed, the software was parameterised to meet Parliament’s specific archiving 
needs. 
 
The database contains about 10 000 parliamentary reports dating from 1952 to 1984, 70 000 
parliamentary questions from 1952 to 1982, over 10 000 plenary sitting minutes, dating from 
1952 to 1994, 25 000 motions for resolutions from 1952 to 1989, 11 000 petitions dating from 
1952 to 1972 (which, for the moment, for reasons of confidentiality cannot be accessed by the 
general public), and 4 000 debates. 
 
3.2.1 CARDOC Intranet site 
 
One of CARDOC’s main achievements in 2004 was the opening of its Intranet site in October of 
that year. The site can be consulted at the following address: http:\\www.europarl.ep.ec\archives. 
As well as reflecting the unit’s activities, the site, by offering access to the ARCDOC database, 
is also an invaluable documentary and archive search tool. 
 
The main advantage of the database is that, with the aid of a web inquiry interface, it can be used 
to search online for documents relating to parliamentary proceedings (this amounts to more than 
just consultation of references) according to a range of search criteria1. 
 
The documents contained in the database are of the following types: 
 

• parliamentary report, 
• parliamentary question, 
• motion for a resolution, 
• meeting (Bureau, committee, or session), 
• debate, 
• petition, 
• Presidents’ archives. 

 
Although it has so far been confined to the Intranet, consultation of the ARCDOC database via 
the web interface has gradually increased: 107 ‘single users’ were recorded in April 2005, 
compared with 98 in December 2004, the number of pages visited having risen to more than 
15 000, compared with a previous figure somewhere in excess of 5 000. 

                                                 
1 File type, file number, subject (title, keyword), person (author, rapporteur, etc.), producing body, rapporteur, 
committee responsible, draftsman, committee asked for an opinion, procedure number, background document, 
EUROVOC, date. 
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3.2.2 Other achievements 
 
Digitisation tool 
 
A high-speed digitisation tool controlled by the PCware software has been installed on two 
machines. The tool is equipped with OCR (optical character recognition) and automatic 
document reading functions, which should enable indexes to be compiled automatically from 
printed or handwritten characters. 
 
4. Intermediate archives 
 
Article 1 of the ‘Rules governing the European Parliament’s archives’, adopted by Bureau 
decision of 16 December 2002, stipulates that intermediate archives are documents at the stage at 
which they have ceased to be ‘current’ (i.e. they are no longer in use) and have been deposited 
with CARDOC (on this point see Title III, Article 17(4), of the Secretary-General’s decision of 
31 May 2002 on implementing rules for the registration of documents). The concept of 
intermediate archives thus begins to apply when documents are deposited with CARDOC. 
 
Furthermore, Council Regulation (EC, Euratom) No 1700/2003 of 22 September 2003 amending 
Regulation (EEC, Euratom) No 354/831 defines ‘historical archives’ (in Articles 1 and 7) as 
documents selected to be preserved. 
 
The conclusion that can be drawn, therefore, is that ‘intermediate archives’ are those deposited 
with CARDOC pending a decision on their conservation. 
 
The intermediate archives currently available total some 3 000 linear metres and consist of fonds, 
mostly of a legislative nature, still being processed. A list (not intended to be exhaustive) is set 
out in Annex 2. These archives are processed in two stages: 
 

• Deposit: in 2004, all the legislative archives dating back to the term of the fifth directly 
elected Parliament were finally housed; in addition, several special fonds were received 
from authorities within or outside the EP: 

 
 European Convention 
 the Council’s Agreements Office 
 DG Infrastructure and Interpretation (Interpretation Directorate) 
 committees and delegations 

 
• Sorting and consolidation: during this stage, files are identified and reconstituted with a 

view to their digitisation. (Documents are removed if they have no administrative or 
historical value (Article 7 of the above-mentioned Regulation (EC, Euratom) 
No 1700/2003)). 

 
The EP reports and minutes which have been reconstituted include all such documents up 
to the end of the life of the third directly elected Parliament. 

5. Historical archives 
                                                 
1 Concerning the opening to the public of the historical archives of the EEC and Euratom. 
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5.1 Service to users/researchers 
 
In keeping with the principle of transparency provided for in Article 255 of the Treaty, as 
translated into practice by Regulation (EEC) No 1049/2001 on access to documents (and by the 
implementing provisions), CARDOC has been given the task, under the Bureau decision of 
16 December 20021, of supplying ‘full information and documentation to researchers and 
members of the public who wish to conduct detailed study into subjects related to the EU and its 
history’. 
 
To give effect to the foregoing, several ways of gaining access the EP’s historical documents 
have been worked out and offered to the public: 
 
1. General information about the service and online access to the ARCDOC database 
 

 In 2004 CARDOC opened a site on the EP Intranet (see point 3.2.1). 
 
2. Meeting ‘long-distance’ requests from the public by post, telephone, etc. for 

documents/information 
 

A team to assist researchers has been set up in Luxembourg (see Annex 3). A service is 
manned on site in Strasbourg when part-sessions are held there. Over 500 requests were 
dealt with in 2004. 

 
3. Consulting historical documents on CARDOC premises in person, with the assistance of 

the ‘Front Office’ team 
 
 The CARDOC Front Office team supplies Parliament’s historical documents on the new 

ground-floor premises in the Schuman Building in Luxembourg (a consultation room is 
available for researchers, trainees, and citizens seeking historical information). 

 
About sixty visitors from nine countries (Belgium, Germany, France, Hungary, Italy, Lithuania, 
Sweden, China, and the United States) were welcomed and closely supervised in their research 
in 2004. A visit lasts between one and ten working days. 
 
The premises can also be used to hold meetings, events, and exhibitions. The first exhibition, 
devoted to the history of European unification, took place in May and June 2004; some thirty 
display panels, together with authentic texts and photographic documents, served to illustrate the 
high points in the history of European integration. 
 

° ° ° 
 
Starting in February 2004, CARDOC welcomed trainees from six countries: Poland, the United 
Kingdom, France, Spain, Belgium, and the Philippines. 
 

                                                 
1 ‘Towards improved information and greater transparency: the Archives of the European Parliament’, op. cit. 
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Six paid trainees worked on aspects of European history (six subjects: Christian values in the 
draft constitution for the European Union; the United Kingdom and the Common Assembly; EU- 
China relations; the Luns-Westerterp procedure; the first draft European constitution and its 
relationship to the Convention; and the EP’s contribution to the emergence of a Community 
regional policy (1958-1975)). 
 
5.2 Archival processing 

 
As indicated in Chapter 4 (‘Intermediate archives’), ‘historical archives’ of the EC institutions 
mean current archives deposited1 in the central archives and selected to be preserved. 
 
The processing of historical archives thus follows the file sorting and consolidation stage and 
involves the three stages described below: 
 

• Digitisation: approximately one million images were digitised in 2004. 
 

The volume of documents processed breaks down as follows: 
 

 

 

Digitisation in 2004 

Term* Parliamentary 
reports 

Motions 
for  

resolutions 

Parliamentary 
questions Minutes Petitions Debates 

AC 81         1 760 

PE0 2 623 267   783   27 096 

PE1 1 914 563 24 019 692   1 895 

PE2 10 283 965 82 032 2 840 22 390 731 

PE3 2 018 1 018       206 

PE4 1 984 903       694 

       
Total 
items 18 903 3 716 106 051 4 315 22 390 30 622 

 
The table shows the total number of items classified by document type, that is to say, the number of documents 
digitised and described in 2004. A document can consist of one or more pages. 

                                                 
1 A document must be deposited no later than 15 years after it was produced. Under EP rules, however, documents 
no longer in current use must be deposited once they are one parliamentary term old (Article 17 of the Secretary-
General’s decision of 31 May 2002 on the registration of documents). 
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* Key: AC = Common Assembly; PEO = Parliamentary Assembly from 1958 to 1962 and European Parliament from 1962 to 

1979 (not elected directly). PE1, -2, -3, -4:  the terms of, respectively, the first, second, third, and fourth directly elected 
parliaments. 

 
• Indexing: approximately 3 500 files have been indexed using EUROVOC metadata, thus 

enabling searches by title to be made in the database. The documents concerned are 
reports of the Common Assembly, the ad hoc Assembly, the European Parliamentary 
Assembly, and the European Parliament up to the time when the EP became a directly 
elected body (1979); 

 
• Archival description has been carried out for the following fonds (on the basis of the 

levels provided for in the General International Standard Archival Description 
(ISAD(G)): 

 
 ECSC Common Assembly: fonds and sub-fonds; 
 ad hoc Assembly: fonds and sub-fonds 
 European Parliamentary Assembly and European Parliament up to 1979: 

fonds and sub-fonds. 
 
A description of the most significant bodies (based on the ISAAR(CPF) international standard) 
has also been completed in connection with the above archives. 
 
Once they have been processed, these historical fonds will be assembled in order to be deposited 
with the Florence-based Historical Archives of the European Union (HAEU). Some 300 linear 
metres are to be deposited in Florence. 
 
5.2.1 Processing of special fonds: the Presidents’ fonds 
 
In September 2004 CARDOC embarked on archival processing of the ‘Presidents’ fonds’. The 
documents in question relate to exercise of the office of president of Parliament since 1979 
(when the first elected Parliament was constituted). 
 
The project began with the Simone Veil fonds in September 2004. 
 
The project is intended to enable the fonds to be archivally described, digitised, and consulted. 
The above-mentioned fonds should be completely described and fully digitised at the end of the 
first half of 2005. 
 
The next stage should be the processing of the Piet Dankert fonds, due to be carried out during 
2005. 
 
6. Relations with professional and academic organisations 
 
CARDOC has been pursuing relations with international professional bodies by attending the 
periodic meetings of EBNA (the European Bureau of National Archivists), EURBICA, the 
European Regional Branch of the International Council on Archives, and Foreign Ministry 
archivists. It also produced a contribution for the conference held in Prague in November 2004 to 
mark the 50th anniversary of the Czech State Archives. 
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As regards relations with academic organisations, CARDOC has established contacts with its 
opposite numbers in Luxembourg (the National Archives and the National Library) and with 
universities in the greater Saar-Lor-Lux region. A campaign aimed at training institutes for 
archivists has been launched in order to draw attention to the fact that the Archive and 
Documentation Centre has been set up within the EP. 
 
7. Interinstitutional cooperation group 
 
CARDOC, representing the EP, has been actively involved in setting up the group, established 
on 18 May 2004 by decision of the Secretaries-General, which is to organise cooperation among 
the archives departments of EU institutions and bodies. 
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Annex 1 
 
 

Officials holding establishment plan posts: breakdown by category of duties 
 
 

 
 

Archiving duties 
     
 
1.1. Archival description 
 
 
1.2. Supervision of archiving operations 
 
 
1.3. Archival authority 
 
 
1.4. Filing 
 
 
1.5. Detailed alphabetical indexing 
 
 
1.6. Conservation 
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1.7. Centralisation of historical archives 
 
 
1.8. Historical file consolidation 
 

 
1.9. Repository management 
 

 
2. Administration and budgetary management 
    

 
 
3. Dissemination of information and communication 

 

 
4. IT-related duties 
 
 
4.1. Digitisation 
 
 
 4.2. ARCDOC database management 
 
 
4.3. ARCDOC system and new technology management 
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Annex 2 
 
 

Description of the main fonds and collections contained in the intermediate and historical 
archives 

 
 

Documents generated by parliamentary business 
 

• Minutes of plenary sittings: 
- authentic edition signed by the President (from 1960); 
- edition published in the Official Journal (complete collection from 1952).  

• Debates:  
- complete collection in all languages since 1952 (in microform – also available shortly in 
digital format); 
- incomplete collection with authors’ handwritten corrections.  

• Resolutions: 
- complete collection from 1952.  

• Minutes of committee meetings (incomplete collection).  

• Committee reports since 1952:  
- Ad hoc Assembly (1952-1955), 
- ECSC Common Assembly (1952-1958), 
- EPA and European Parliament before direct election (1958-1979), 

- First directly elected European Parliament (1979-1984).  

• Petitions: 
- complete collection from 1953.  

• Parliamentary questions (written, oral, or for Question Time): complete collection.  

Documents of governing  bodies  

• Presidents’ fonds (not yet available):  
- Simone Veil, President 1979-1982 (inventory made) 
- Pieter Dankert, President 1982-1984 (inventory made) 
- Pierre Pflimlin, President 1984-1987  
- Lord Plumb, President 1987-1989  
- Enrique Barón Crespo, President 1989-1992  
- Egon A. Klepsch, President 1992-1994  
- Klaus Hänsch, President 1994-1997 
- José María Gil-Robles, President 1997-1999.  

•  Bureau and enlarged Bureau papers (minutes and documents; complete collection from 1952 
to 1984); Committee of Presidents (1952-1958). 
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Official correspondence 
 
•  Complete chronological collection from 1952.  
•  President’s collection (official correspondence only), by date from 1981. 
 
Special fonds 
 
•  Parliamentary Assembly – Council of Europe Assembly joint meetings. 
•  Collection (incomplete in the official languages) of ACP Assembly sessions (Yaoundé; 
Lomé I; Lomé II; Lomé III).  
•  Intergovernmental Conferences (IGCs).  
•  Fonds of Secretaries-General.  
•  Bruck fonds: documents on Parliament’s Rules of Procedure.  
•  Photos of leading figures from the history of European integration.  
•  Poster collections.  
•  Press cuttings.  
•  Committee of the Four Presidents.  
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Annex 3 

Contact details of the CARDOC ‘Front Office’ team 

 

 

Address  
European Parliament  
Archive and Documentation Centre (CARDOC) 
Kirchberg European Centre 
Schuman Building (ground floor) 
L-2929 Luxembourg 
Telephone: (+352) 4300.23125/22773 / Fax: (+352) 4300 29027 
Email: arch-info@europarl.eu.int 
Visitors must obtain a badge at the entrance to the building and fill in an access form in order to be 
admitted to the CARDOC reading room. 

 
Reading room opening hours 

Monday to Thursday: 9.00 to 12.00 and 14.00 to 17.00 

Friday:    9.00 to 12.00 

 

mailto:arch-info@europarl.eu.int
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