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Introduction 

This report has been drawn up under the terms of Article 9(2) of Council Regulation (EC, 
Euratom) No 1700/2003 of 22 September 2003 amending Regulation (EEC, Euratom) No 354/83 
concerning the opening to the public of the historical archives of the European Economic 
Community and the European Atomic Energy Community, which stipulates that ‘each institution 
shall publish information annually on its historical archiving activities’. 
 
The report provides information on the EP’s historical archives and on the Archive and 
Documentation Centre (CARDOC) Unit under whose responsibility these archives are placed1. 
 

° ° ° 
 
2005 was, for the Archive and Documentation Centre (CARDOC) a year of recovery, as well as 
analysis and reflection. It was a period for giving a new impulse to the implementation of the 
Bureau decisions of 16 December 2002 (‘Towards improved information and greater 
transparency: the archives of the European Parliament’) and 02/06/2003 (on processing the 
papers of former Members). 
 
The guidelines adopted by the Bureau concerned three principal objectives, which are outlined 
below together with the measures adopted for their implementation: 
 
Centralising EP archives: 
 
• several European Parliament services were contacted with a view to acquiring archives of 

a legislative or administrative nature (see Section 4); 
• the acquisition of recordings of parliamentary committee meetings continued, with 

archival processing and digitisation of magnetic recordings (see Section 4); 
• training courses in administrative and legislative archives were given by the Association 

of French Archivists (coordinated by the Professional Training Unit and CARDOC), to 
officials responsible for archive management in their respective services with a view to 
ensuring, inter alia, homogeneous processing whenever documents are deposited with 
CARDOC (See section 1.3). 

 
Automating the archives (see Section 5.2): 
 
• the digitisation of old archives, already initiated in 2002, continued with regard to the 

European Parliament’s standard legislative documents (reports, parliamentary questions, 
motions for resolutions, debates), entailing the digitisation and indexing of over one 
million pages and over 90 000 documents; 

• the processing of the EP Presidents’ archives got under way, with digitisation and 
indexing of papers of Presidents Simone Veil and Pieter Dankert. 

 
Making documents accessible to researchers and citizens wishing to probe more deeply into the 
history of European integration (see Section 5.1): 
 
• the measures to process the archives of Members deposited with national foundations or 

associations continued with the closure of projects for 2004 and the opening of the 2005 
procedure. Seven ‘fonds’ of former Members thus underwent processing with a view to 

                                                 
1 The report outlines the progress made since 2004. For any basic information on the structure and functions of 
CARDOC, see information report No 1 on the year 2004. 
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access by researchers (with due respect for national standards on the publicising of 
documents); 

• a comparative survey was initiated into technical, archival, financial and market 
conditions of the work carried out by national entities which process the archives of 
former Members of the European Parliament in order to back up new proposals to the 
Bureau for the processing of these archives; 

• relations were established with university contacts; 
• the opening-up of facilities to trainees and persons on study visits continued and tended 

to focus more on the processing of historical subjects; 
• the Intranet site and the ARCDOC database are now consulted regularly by users within 

the institution; 
• a Bureau decision on the setting-up of a declassification committee was promoted in 

order to resolve problems relating to access to confidential historical documents. 
 
 
 
1. Administration

1.1 Budget 

In 2005 CARDOC administered five items in the EP budget, a new line having been added 
(2230-05): 

Item  Heading      Routine activities

2202-02 Hire, maintenance, use and     Machine maintenance 
repair of technical equipment and   (mainly of readers and 
installations: archives     reproduction devices) 
 

2230-05 Books, subscriptions, newspapers,    Purchase of books    
 periodicals and media library products              and reviews for the DG 

 
2231-02 Special library, archive and research   Purchase of special materials
  equipment and services    and services 
 
2270  Processing of the archive resources   Outside archiving services 
  of Parliament and its bodies in all   
  media and acquisition of archive 
  resources in substitute media 
 
2271  Processing of the papers of Members of Contributions to help cover  
  the EP lodged in the form of donations the cost of processing the fonds  
  or legacies     of current or former Members 
 
 



° ° ° 
 
 
The items whose implementation involved most innovation in operational terms were 2270, 2271 
and 2272: 
 
▪ Item 2270: following the establishment (in 2004) of an appropriate legal framework 

(framework contracts), it was possible to initiate the following measures, through the 
conclusion of specific contracts in order-form format: 

 
• the processing and digitisation of special EP holdings (including the holdings of EP 

Presidents). The holdings of the first two Presidents of the European Parliament 
following the 1979 direct elections, Mrs Simone Veil and Mr Pieter Dankert; the 
processing of the collection of preparatory papers for the Convention; 

• the microfilming of mail; 
• the digitisation of recordings of parliamentary committee meetings. 
 

▪ Item 2271: following a ‘call for proposals’ with a view to the cofinancing (in the form of 
grants) of processing and digitisation operations to be performed on archive collections 
which current or former Members of the EP had donated or bequeathed to institutes, 
foundations or associations, four national organisations (the German organisations ‘Konrad 
Adenauer Stiftung’ and ‘Friedrich Ebert Stiftung’, the Italian organisation ‘Associazione 
Politica Nazionale Marco Pannella’ and the Greek organisation ‘ASKI Contemporary Social 
History Archives’) were granted cofinancing. The financing measures for 2004 (three 
beneficiary organisations) have been closed. 

 
▪ Item 2272: the main action concerned the conclusion of a service contract with an outside 

contractor to renew the web interface web for the ARCDOC data base with a view to a more 
user-friendly Intranet (and in the future Internet) access. 

 
 
1.2  Personnel 
 
Following the substantial expansion in 2004, significant rationalisation and restructuring of the 
CARDOC establishment plan has taken place. The number of establishment plan posts thus fell 
from 35 to 25 following staff redeployments and the transfer of posts which had become vacant. 
This reduction mostly affected posts which were not related to the CARDOC’s core activities. 
 
The new Head of Unit divided the staff, which are required to work in cooperation, into four 
teams, coordinated by team leaders under the responsibility of the Head of Unit. Each team has a 
specific category of duties to perform (archiving; administration and budget; document 
distribution and dissemination of information; IT management).  
 
1.3 Training 
 
A number of training courses were implemented in cooperation with the Professional Training 
Unit and an outside contractor (Association of French Archivists). These courses, which were 
open to staff from the other EU institutions, focused on two key subject areas: 
 
I. General training courses: 
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(a) administrative archives
(archiving techniques for current archives). Aimed at all target users. 
 

(b) legislative archives
(methods for archiving legislative documents that will become historical archives, 
applying international archiving standards). Aimed at archivists and services which 
process legislative documents to be deposited with CARDOC. 
 

II. Specialised training modules: 
 

 Consolidation of holdings, focusing on gathering and processing of material 
 Archival description 

 
Aimed at archivists. 
 

° 
°    ° 

 
CARDOC also took part in the induction programme for new officials joining the EP to outline 
the different ways of searching for material and the procedure for depositing documents with the  
CARDOC unit.  
 
 
1.4 In-house communication and synergy 
 
The CARDOC Unit is part of DG Presidency and, within the DG, comes under Directorate A, 
Presidency Services. It has therefore established particularly close relations with: 
 
  

 the Registry Unit 
-  requests for archive documents that might be confidential (under 

Regulation 1049/2001 and implementing regulations), in relation to which the 
Registry Unit alone is empowered to rule on public access; around 10 requests 
were submitted in 2005; 

- archiving of confidential documents from the Commission; although these 
documents are processed by the Registry (Confidential Documents Service), 
they are archived with CARDOC in Luxembourg (33 documents archived in 
2005); 

- requests for old documents, received by the Register, which are transferred to 
CARDOC; 197 requests in 2005; over 7 500 pages of documents supplied to 
users. 

 
 the Mail Unit 

there were two types of synergy with this Unit, which deposits the EP’s mail with  
CARDOC:  
• at establishment plan level (redeployment of officials from CARDOC to Mail);  



• in relation to operational activities, with the establishment of SG rules on the 
archiving of annexes to mail on a proposal from a working group within the 
Adonis Steering Committee. 

 
 the Budget/Finance Unit in Directorate A 

this Unit is in charge of budgetary implementation measures, preliminary 
verification of such measures and supervision of procurement procedures. 
 

 the Information Technology Directorate  (DIT) 
problems dealt with in cooperation with the DIT included:  

 
• the development of an alternative database to ARCDOC capable of 

interfacing to a greater extent with the other DIT databases (a preliminary 
draft was completed); 

• renewal of the web interface for the ARCDOC database (contract with outside 
contractor). 

 
  

 Frequent contacts have also taken place with services in the other DGs 
 

• for the purpose of laying down arrangements for depositing legislative or 
administrative archives with CARDOC. Most regular contacts with a number 
of committee secretariats in DG EXPO and DG IPOL. 

 
• the Professional Training Unit (DG PERS)  

for the holding of archiving-related courses (see point 1.3). 
 
 
2. Premises
 
Repository management is based on a policy of centralisation in a limited number of storage 
places. 
Measures to rationalise the holdings in 2005 included the transfer to the European Union’s 
Historical Archives in Florence of some 300 linear metres of old archives. This made it possible 
to reduce the premises currently used (from six to four in 2005). This action is continuing in 
2006. 
 
3.  Automation  

3.1 Hardware 
 
This subject is irrelevant to CARDOC. The Unit’s hardware, including the server and the 
database, is managed by the DIT (Information Technology Directorate).  

 

3.2 Software 
 
Since 2000 the CARDOC Unit has had an archive management software system, CLARA, 
underpinning the ARCDOC database. This database may be consulted in the CARDOC premises 
(in a version with a more advanced search option) or on the Intranet site (via a web interface). A 
project for a more user-friendly web interface was initiated in 2005. 
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3.2.1.    CARDOC Intranet site 
 
The CARDOC site can be consulted at the following address: ttp:\\www.europarl.ep.ec\archives. 
A new section was added to the site in 2005 on the commemoration of historic events connected 
with current events. 
 
Although the ARCDOC database on the EP’s Intranet was blocked for several months on 
confidentiality grounds, over 12 000 pages were consulted. 

 
 
4. Intermediate archives 
 
The intermediate archives currently available total some 3 000 linear metres and consist of 
holdings, mostly of a legislative nature, still being processed. 
 
A list (not intended to be exhaustive) is set out in the annex. These archives are processed in two 
stages: 
 

Deposit: in 2005, around 3000 paper files (original amendments, motions for resolutions, 
parliamentary questions, budgetary documents, co-decisions, official mail) and 30 
gigabytes of electronic documents (relating to legislative activities) were received as part 
of the regular deposits. 
 
The following extraordinary deposits were also received: 
 

• approx. 40 linear metres of EP Bureau documents concerning the Bureau’s 
meetings in 1989-2003 

• Charter of Fundamental Rights of the European Union (EP contributions to its 
drafting) : 4 linear metres 

• European Parliament Intergroup of Local and Regional Elected Representatives: 
2 linear metres 

• Incoming and outgoing referrals service: proposals for transfers of appropriations 
by the European Commission - Decisions of the Committee on Budgets - 
Opinions of the Council : 1 linear metre 

• Council of the European Union, Agreements Office: 29 CDs 
• Committees and Delegations: 1990 cassettes 
 

 
• Sorting and consolidation: during this stage, files are identified and reconstituted with a 

view to their digitisation. Documents are removed if they have no administrative or 
historical value (Article 7 of the abovementioned Regulation CE, Euratom 
No 1700/2003). All EP reports and minutes up to mid-way through the 4th parliamentary 
term have been reconstituted. 

 
 

5. Historical archives
 
5.1 Service to users/researchers 



 
Under the Bureau Decision of 16 December 20021 CARDOC has been given the task of 
supplying full information and documentation to researchers and members of the public who 
wish to conduct a detailed study into subjects related to the EU and its history.   
 
The various ways of gaining access to the EP’s historical documents which have been devised 
and offered to the public produced the following results in 2005: 
 

1. Documentary Information on the Intranet site + direct access to the ARCDOC database  
 

Over 12 000 pages of documents were consulted. 
 

 
2. Meeting ‘long distance’ requests from the public by post, telephone, etc., for 

documents/information
 

Over 600 requests were dealt with by the team assisting researchers, and over 27 000 
pages of documents supplied. 

 
3. Consulting historical documents on CARDOC premises in person with the assistance of 

the Front Office team.
 

Around 20 study visits (duration 1-15 days) were held, with technical and documentary 
assistance. 
 

 4. Trainees 
 

Four paid trainees worked on aspects of European history (the Luns-Westerterp 
procedure, the preliminary draft European Constitution in relation to the Convention) and 
on archival and documentary services. 

 
° ° ° 

 
 Documents are normally available to the public, pursuant to Regulation No 1049/2001 of 

the European Parliament and of the Council (Public access to European Parliament, 
Council and Commission documents). There are, however, exceptions to the rule 
(Articles 4 and 9 of Regulation 1049). As regards historical archives, Regulation 354/83, 
as amended by Council Regulation (EC/Euratom) No 1700/2003, stipulates that after the 
expiry of a period of 30 years starting from the date of production, documents are open to 
the public. However, exceptions relating to privacy and the integrity of the individual and 
to the commercial interests of a natural or legal person may continue to apply to 
documents after the 30-year period if the relevant conditions for their application are 
satisfied. On the initiative of CARDOC, the Bureau decided to set up a declassification 
committee which was constituted by the Secretary-General. The committee will be 
responsible for defining the criteria for opening confidential documents to the public after 
30 years. 

 
 
5.2 Archival processing  
 

                                                 
1 ‘Towards improved information and greater transparency: the Archives of the EP’ (aforementioned). 
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The processing of ‘historical archives’ follows the file sorting and consolidation stage (see 
Section 4). It involves the three stages described below: 
 

• Digitisation: approximately one million images were digitised in 2005.  
 
The volume of documents processed is broken down as follows: 
 



 

 

Digitisation in 2005 

Term* Parliamentary 
reports 

Motions 
for 
resolutions

Parliamentary 
questions Minutes Petitions Debates 

AC 8          

PE0 1 427 14 76 582 1 557 0 165 

PE1 54 3 429 42 966 11 0 7 530 

PE2 101 0 0 2 3 615 21 365 

PE3 4 580 0 0 1 905 10 421 28 402 

PE4 0 0 0 1 423 0 36 190 

       
Total 
items 6 170 3 443 119 548 4 898 14 036 93 652 

 
The table shows the total number of items classified by document type, that is to say, the number 
of documents digitised and described in 2005. A document may consist of one or more pages. 
 
* Key: AC = Common Assembly; PEO = Parliamentary Assembly from 1958-1962 and 

European Parliament from 1962-1979 (not elected directly). PE 1,2,3,4: the terms of the first, 
second, third and fourth directly-elected Parliaments respectively. 

 
• Indexing: 1 977 files were indexed using Eurovoc metadata, thus enabling searches by 

title to be made in the database. The documents concerned are reports of the European 
Parliamentary Assembly and the European Parliament from 1958 to 1998. 

 
• Archival description: has been carried out for the following holdings (on the basis of the 

levels provided for in the general international standard archival description (ISAD-G) 
 

 Ad hoc Assembly: series. 
 European Parliamentary Assembly and European Parliament up to 1979: series 

(partial). 
 Committee of the four Presidents: fonds, sub-fonds, series, file and item. 
 Series: Committee of Presidents: file. 
 Series: Joint meetings of Parliament and the Consultative Assembly of the 

Council of Europe: file. 
 
A description of the most significant bodies (based on the ISAAR-CPF international standard) 
has also been completed in connection with the above archives. 
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Some 300 linear metres were deposited with the Florence-based historical archives of the 
European Union (HAEU) for the historical holdings of the Common Assembly and Ad Hoc 
Assembly. 
 

5.2.1 Processing of special holdings: the Presidents’ collections 
 
Since 2004, CARDOC has embarked on archival processing of the Presidents’ collections. The 
documents in question relate to the exercise of the office of President of the European Parliament 
since 1979 (when the first elected Parliament was constituted). 
In 2005 the collections of the two first elected Presidents of the EP, Mrs Simone Veil and 
Mr Pieter Dankert, were processed. 
 
 
6. Relations with professional and academic organisations 
 
CARDOC pursued relations with international and interinstitutional archive bodies by attending 
the periodic meetings of EBNA (the European  Bureau of National Archivists), EURBICA, the 
European branch of the International Council on Archives, and Foreign Ministry archivists.  
 
As regards relations with academic organisations, closer contacts were established with the 
University of Luxembourg, several of whose students on a post-doctoral course in the history of 
European integration were assisted in their research. 
 
 
7. Interinstitutional Cooperation Group
 
CARDOC organised the half-yearly meeting of the group in July 2005. One of the issues raised 
with the other institutions and which was given (and will continue to be given) closer 
consideration was the declassification of confidential documents 30 years after their creation (see 
Section 5). 
 
 
 



Annex 
 
 

Description of the main types of documents and collections contained in the intermediate 
and historical archives 

 
 

Documents generated by parliamentary business
 

• Minutes of plenary sittings: 
- authentic edition signed by the President (from 1960); 
- edition published in the Official Journal (complete collection from 1952).  

• Debates:  
- complete collection in all languages since 1952 (in microform – also available shortly in 
digital format); 
- partial collection with authors’ handwritten corrections.  

• Resolutions: 
- complete collection from 1952.  

• Minutes of committee meetings (incomplete collection from 1952). 
• Committee reports since 1952:  

- Ad hoc Assembly (1952-1955), 
- ECSC Common Assembly (1952-1958), 
- EPA and European Parliament before direct election (1958-1979), 
- First directly elected European Parliament (1979-1984), 
- Second directly elected European Parliament (1984-1989).  

• Petitions: 
- complete collection from 1953.  

• Parliamentary questions (written, oral, or for Question Time): complete collection.  

Documents of political  bodies  

• Presidents’ collections (not yet available):  
- Simone Veil, President 1979-1982 (inventory made) 
- Pieter Dankert, President 1982-1984 (inventory made) 
- Pierre Pflimlin, President 1984-1987  
- Lord Plumb, President 1987-1989  
- Enrique Barón Crespo, President 1989-1992  
- Egon A. Klepsch, President 1992-1994  
- Klaus Hänsch, President 1994-1997 
- José María Gil-Robles, President 1997-1999.  

•  Bureau and enlarged Bureau papers (minutes and documents; complete collection from 
1952 to 1984 and from 1989 to 2003); Committee of Presidents (1952-1958). 
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Official correspondence 
 
•  Complete chronological collection from 1952.  
•  President’s (official correspondence only) collection, by date from 1981. 
 
Special holdings 
 
•  Parliamentary Assembly – Council of Europe Assembly joint meetings series. 
•  Committee of the Four Presidents (1952-1967). 
•  Collection (incomplete in the official languages) of ACP Assembly sessions 1958-2000.  
•  Intergovernmental Conferences (IGCs).  
•  Secretaries-General collections. 
•  Bruck collections: documents on Parliament’s Rules of Procedure.  
•  Photos of leading figures from the history of European integration.  
•  Poster collections.  
•  Press cuttings.  
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