
Directorate-General for Communication    

 

 
 
 
 
 
 
 
 

 

QUESTIONS AND ANSWERS 
 

SPECIFIC CALL FOR PROPOSALS FOR GRANTS IN THE MEDIA 
CATEGORY COMM/SUBV/2019/M 

 
Version 1 of 14.8.2018 

 
 
 
 
 
 
 
 
 
 

 
 

DISCLAIMER: 

Please note that: 

 the call for proposals and its annexes is the only legally binding 
document 

 requests for clarification/information or their replies do not constitute 
any ground to claim any expectation concerning the selection of the 
proposal or the award of the grant 



2 

 

 

Contents 
 
1. Preparation and submission of applications ............................................................................................................ 4 
1.1. Is it possible for an applicant submitting its own proposal to act also as a subcontractor (with reference to 
different activities not included in its own proposal) in another proposal submitted by another applicant? ......... 4 
1.2. Is it possible for an applicant to send two applications in response to the call since we have two idea 
proposals? ...................................................................................................................................................................... 4 
1.3. Is there a limit in terms of the submitted budget amount or grant awarded? ................................................... 4 
1.4. If the proposal is submitted in the field of online media, do we have to attach the following information in 
the supporting documentation: the broadcast schedule with dates and times of broadcasting and the 
channel/radio on which the programme will be broadcasted, indicating the duration of each proposed 
broadcast; the number of guaranteed contacts based on previous records;  and a declaration of guarantee that 
the proposed programme(s) will be broadcasted in the event that a grant is awarded? ......................................... 4 
1.5. Would there be any inconvenience if the project coordinator is a person from another company in the same 
Group? This person currently belongs to the company that submits the application, but will soon become part of 
the Group's parent. ........................................................................................................................................................ 5 
1.6. In relation to the submission procedure, at the time of submission is it necessary that the legal 
representative of the company signs other documents than the declaration on honour? ...................................... 5 
1.7. I have a question on section 3 (Other Sources of External Funding) of the application form. Under 3.1 
Funding confirmed, the form offers the possibility to enter a maximum of 10 sponsors. In our case we have 
more than 10 sponsors. How should we proceed?...................................................................................................... 6 
1.8. Could clarify the following points in Annex 2.3 to the call (List of key indicators for project proposals and 
reporting):....................................................................................................................................................................... 6 

 .. What is meant and what should be included in the column "Exposure rate (compared to average exposure)"?
......................................................................................................................................................................................... 6 

 ....... Do we need to fill out the Results column now or after the project is completed? If so, is it correct to leave 
the column blank? .......................................................................................................................................................... 6 

 ........ What should be included in the Target column? The age group or the parameters/figures/data/number of 
hours set by us? ............................................................................................................................................................. 6 

 ...... Are we allowed to insert additional rows and/or columns if we are willing to provide further clarification on 
some items? ................................................................................................................................................................... 6 
1.9. We are not sure what does the “number of guaranteed contacts based on previous records” mean (under 
section 3.3. of the call for proposals)? Could you be more specific on this? ............................................................. 6 
1.10. Could you clarify what is meant by the "number of unique viewers/listeners reached (transborder 
audience)"? Are you referring to viewers and listeners that do not come from our Member State? ...................... 7 
1.11 Is it possible to continue a project, which has already received a grant from the EP under a previous call for 
proposals? ...................................................................................................................................................................... 7 
2. Call requirements ....................................................................................................................................................... 7 
2.1. My organisation has submitted an application for a partnership in response to the first call for proposals for 
partnership in the media category COMM/FPA/2016 (deadline: 20 August 2018). Now there is a deadline for 
submitting a project proposal under call for proposals for grants in the media category COMM/SUBV/2018/M by 
1 October 2018, but we do not know yet if we are agreed as partner. Are we allowed to submit a project 
proposal? ........................................................................................................................................................................ 7 
2.2. With regards to award criterion 5, Methodology of the proposal, could you further clarify what is meant by 
"working methods for implementation and monitoring of projects"? ....................................................................... 7 
3. Financial conditions and categories of costs ............................................................................................................ 8 
3.1. In the case of a television project, the budget covering production costs could include contracting an 
external company for providing technical services. All these costs covered by the external production company 
would be clearly defined in the total estimated budget. ...........  Our question is if the grant can cover the external 
production company fee? Would we be authorized to use part of the grant for paying this fee to the production 
company contracted for the project? ........................................................................................................................... 8 
3.2. Can we put in the project costs the working hours that the editor in chief or deputy editor in chief will put 
into the project itself as supervisors? ........................................................................................................................... 8 
3.3. Are the following project costs eligible: marketing and promotion activities of all materials created during 
our project, as articles, interviews, video materials etc.? What about short video materials that will be some kind 
of previews of articles, can we also consider such materials as promotional videos? .............................................. 8 



3 

 

3.4. We would like to have some clarifications on the Annex 1 “reimbursement ceilings for accommodation 
costs and daily subsistence allowances in the EU”. ........  1) For instance, if a TV team goes several days to shoot a 
show in Germany, should we budget the ceilings provided in the Annex for daily subsistence allowance (93 EUR) 
and for the Hotel reimbursement (115 EUR), which means budgeting 208 EUR per person and per day?  2) For 
Brussels, Luxembourg and Strasbourg, what is the difference between Hotel reimbursement ceilings and 
Accommodation reimbursement lump sums ? ............................................................................................................ 8 
 



4 

 

 

1. Preparation and submission of applications 

1.1. Is it possible for an applicant submitting its own proposal to act also as a 
subcontractor (with reference to different activities not included in its own 
proposal) in another proposal submitted by another applicant? 

This is not forbidden under the present call for proposals.  
However, applicants are reminded that in no circumstances shall the same costs be financed 
twice by the Union budget (no double funding). It is hence recommended that the 
concerned applicant informs the Parliament about this situation when submitting its 
proposal. 
 

1.2. Is it possible for an applicant to send two applications in response to the call 
since we have two idea proposals? 

As specified in section 3.1 of the call for proposals, “When responding to the call for 
proposals for grants, partners should propose projects in the same field(s) of application as 
the partnership application. Projects may also include subsidiary activities outside their 
principal field of application e.g. partners in the area of media (field of application: TV) may 
propose a project including an online media component. 
An organisation may only submit one specific grant application in the same field(s) of 
application (television, radio and/or online media) under this call for proposals.” 
 

1.3. Is there a limit in terms of the submitted budget amount or grant awarded? 

As specified under section 5 of the call for proposals the indicative budget available for 
grants in the media category in € 3,750,000. In function of the number and quality of the 
projects submitted, the European Parliament reserves the right not to distribute the entirety 
of the available budget or to allocate additional resources to the grants program. 

However, the call does not specify any minimum or maximum budget for which an applicant 
may apply. Each applicant needs to fill in the application form and specify therein the 
contribution requested from the European Parliament based on the total costs estimated 
for its project (see the budget estimates for the action on page 8 of the application form). 
Though the European Parliament's maximum rate of co-financing of projects shall never be 
more than 60% of the total eligible costs of the project (see section 5 of the call for 
proposals) and the European Parliament also reserves the right to reduce the co-financing 
rate of an action selected for a grant, notably when the action involves the use of the 
Parliament’s audio-visual facilities (see section 3.2 of the call for proposals). 
 

1.4. If the proposal is submitted in the field of online media, do we have to attach 
the following information in the supporting documentation: the broadcast 
schedule with dates and times of broadcasting and the channel/radio on which 
the programme will be broadcasted, indicating the duration of each proposed 
broadcast; the number of guaranteed contacts based on previous records;  and a 

http://www.europarl.europa.eu/pdf/grants/2call-for-proposals-Media-2018.pdf
http://www.europarl.europa.eu/pdf/grants/2call-for-proposals-Media-2018.pdf
http://www.europarl.europa.eu/pdf/grants/2.1.%20GrantApplicationForm_COMM-SUBV-2018-M.pdf
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declaration of guarantee that the proposed programme(s) will be broadcasted in 
the event that a grant is awarded? 

As specified under section 3.3 of the call for proposals, the broadcast schedule must be 
included only if the applicant is applying in the fields of television and radio. As a 
consequence, the same applies as regards the declaration of guarantee that the proposed 
programme(s) will be broadcasted in the event that a grant is awarded.   
On the contrary the number of guaranteed contacts based on previous records must be 
provided for all fields of application. 
 

1.5. Would there be any inconvenience if the project coordinator is a person from 
another company in the same Group? This person currently belongs to the 
company that submits the application, but will soon become part of the Group's 
parent. 

This is not forbidden under the present call. 
It is up to the applicant to propose the project coordinator of its choice, taking into account 
that: 

 the names, functions and CV's of the key staff that will be in charge of organising and 
running projects have in principle already been included in the applicant’s prior 
application for partnership 

 the quality of the project team (organisation and qualification), including of the 
project coordinator, will be evaluated as part of the award criteria 

This being said, you should also consider the impact of such a choice on the eligibility of the 
staff costs for the project coordinator. As explained in point 4.3. of the Guidelines for 
applicants, to be considered as eligible costs of the action, the costs must be actually 
incurred (i.e. they must have actually been paid and cleared in the accounts) by the 
beneficiary (i.e. the company submitting the application and signing the specific grant 
agreement in case of award), be recorded in its accounts in accordance with the applicable 
accounting principles, and be declared in accordance with the requirements of the 
applicable tax and social legislation. Accordingly, real staff costs (actual monthly salary cost 
for employing that person including social security charges and other statutory wage costs 
multiplied by the number of full months that person will work on the project) must be 
provided in the application form, under point 2.A.1. Personnel costs. 
 

1.6. In relation to the submission procedure, at the time of submission is it 
necessary that the legal representative of the company signs other documents 
than the declaration on honour? 

Both the declaration on honour and Financial Identification Form need to be signed by the 
company’s legal representative. 
As regards the other supporting documents this needs to be assessed by the applicant itself 
based on the nature of the documents it intends to provide: e.g. a declaration of guarantee 
that the proposed programme(s) will be broadcasted in the event that a grant is awarded 
issued by the applicant will need to be signed by its legal representative. 
 

http://www.europarl.europa.eu/pdf/grants/2call-for-proposals-Media-2018.pdf
http://www.europarl.europa.eu/pdf/grants/Guidelines%20for%20applicants_Grants%20programme%202016-2019.pdf
http://www.europarl.europa.eu/pdf/grants/Guidelines%20for%20applicants_Grants%20programme%202016-2019.pdf
http://www.europarl.europa.eu/pdf/grants/2.1.%20GrantApplicationForm_COMM-SUBV-2018-M.pdf
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1.7. I have a question on section 3 (Other Sources of External Funding) of the 
application form. Under 3.1 Funding confirmed, the form offers the possibility to 
enter a maximum of 10 sponsors. In our case we have more than 10 sponsors. 
How should we proceed? 

Indeed, the form does not allow for the listing of more than 10 sponsors. In such a case we 
advise that you add the additional sponsors in a separate annex to be submitted together 
with your application. 
 

1.8. Could clarify the following points in Annex 2.3 to the call (List of key indicators 
for project proposals and reporting): 

 What is meant and what should be included in the column "Exposure rate 
(compared to average exposure)"? 

 Do we need to fill out the Results column now or after the project is 
completed? If so, is it correct to leave the column blank? 

 What should be included in the Target column? The age group or the 
parameters/figures/data/number of hours set by us? 

 Are we allowed to insert additional rows and/or columns if we are willing to 
provide further clarification on some items? 

 
Please find below the requested clarifications: 

 As regards the column "Exposure rate (compared to average exposure)", please refer 
to question and reply 3.5. of the FAQs document provided on our website. 

 As regards the Results column, we confirm that it should not be filled in at application 
stage, but rather at evaluation stage once the project has ended. Hence you should 
indeed leave the Results column blank. 

 As regards the Target column, it is up to applicants to propose relevant targets 
depending on the subject of their proposed action. 

 As regards the addition of rows or columns, applicants are welcome to do so if they 
wish to provide further details for some of the indicators. 

 

1.9. We are not sure what does the “number of guaranteed contacts based on 
previous records” mean (under section 3.3. of the call for proposals)? Could you 
be more specific on this? 

The “number of guaranteed contacts based on previous records” should be understood as 
the minimum number of people reached estimated on the basis of past track record. 
 

http://www.europarl.europa.eu/pdf/grants/FAQ_Grants_2016_2019_Rev._July_2016.pdf
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1.10. Could you clarify what is meant by the "number of unique viewers/listeners 
reached (transborder audience)"? Are you referring to viewers and listeners that 
do not come from our Member State? 

We confirm that your understanding is correct. Indeed, as indicated in the call for proposals, 
projects having a European dimension and reaching out to viewers and listeners in other 
Member States than the applicant’s will be considered favourably. 
 

1.11 Is it possible to continue a project, which has already received a grant from 
the EP under a previous call for proposals? 

The only criterion is that the project proposal must be in line with the requirements of the 
call for proposals. It is up to the applicant to define if it is more relevant to present a brand 
new project or a follow-up action. 

2. Call requirements 
 

2.1. My organisation has submitted an application for a partnership in response 
to the first call for proposals for partnership in the media category 
COMM/FPA/2016 (deadline: 20 August 2018). Now there is a deadline for 
submitting a project proposal under call for proposals for grants in the media 
category COMM/SUBV/2018/M by 1 October 2018, but we do not know yet if we 
are agreed as partner. Are we allowed to submit a project proposal? 

Section 7.1 (Admissibility requirements) of the call for proposals specifies that 
“organisations having submitted a partnership application under call for proposals 
COMM/FPA/2016 may submit a grant application under this specific call for proposals”.  
This means that such organisations do not need to wait for the results of the evaluation 
procedure, i.e. to know whether their application for partnership has been selected or not, 
to apply for a grant under the current call for proposals. They may already submit a project 
proposal using the partnership ID number provided in the notification which was sent to 
them by email upon validation of their application for partnership.   
 

2.2. With regards to award criterion 5, Methodology of the proposal, could you 
further clarify what is meant by "working methods for implementation and 
monitoring of projects"? 

This award criterion will be used to assess the quality of the working methods for 
implementation and monitoring of projects proposed by applicants. This assessment will be 
based on the applicant’s project proposal which shall include, as specified under section 3.3. 
of the call, a detailed description of the project following the logical framework provided in 
the grant application, and including, amongst others, a detailed description of the activities 
to be carried out, the methodology to be followed and project implementation, and 
arrangements for monitoring/supervision of the project and evaluation. Please refer also to 
section V. Formulation of project proposals for grants of the Guidelines for applicants. 
 

http://www.europarl.europa.eu/pdf/grants/2call-for-proposals-Media-2018.pdf
http://www.europarl.europa.eu/pdf/grants/2call-for-proposals-Media-2018.pdf
http://www.europarl.europa.eu/pdf/grants/2call-for-proposals-Media-2018.pdf
http://www.europarl.europa.eu/pdf/grants/Guidelines%20for%20applicants_Grants%20programme%202016-2019.pdf
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3. Financial conditions and categories of costs 

3.1. In the case of a television project, the budget covering production costs could 
include contracting an external company for providing technical services. All these 
costs covered by the external production company would be clearly defined in the 
total estimated budget.  
Our question is if the grant can cover the external production company fee? 
Would we be authorized to use part of the grant for paying this fee to the 
production company contracted for the project? 

You are asking whether sub-contracting costs (i.e. the costs incurred by an outside 
organisation which would be contracted by your organisation to provide goods or services 
which are necessary for carrying out your project) would be considered as eligible costs 
which can be covered by the grant. 
The answer is yes, under certain conditions. Please refer to section 4.3. Categories of costs, 
under b) Types of eligible costs, Sub-contracting costs, of the Guidelines for applicants. 
  

3.2. Can we put in the project costs the working hours that the editor in chief or 
deputy editor in chief will put into the project itself as supervisors? 

Please refer to section 4.3. Categories of costs of the Guidelines for applicants which 
describes which categories of costs are eligible and under which conditions. There is a 
specific section on staff costs. 
 

3.3. Are the following project costs eligible: marketing and promotion activities of 
all materials created during our project, as articles, interviews, video materials 
etc.? What about short video materials that will be some kind of previews of 
articles, can we also consider such materials as promotional videos? 

 
Please refer to section 4.3. Categories of costs of the Guidelines for applicants which 
describes which categories of costs are eligible and under which conditions.  
 

3.4. We would like to have some clarifications on the Annex 1 “reimbursement 
ceilings for accommodation costs and daily subsistence allowances in the EU”.  
1) For instance, if a TV team goes several days to shoot a show in Germany, 
should we budget the ceilings provided in the Annex for daily subsistence 
allowance (93 EUR) and for the Hotel reimbursement (115 EUR), which means 
budgeting 208 EUR per person and per day?  
2) For Brussels, Luxembourg and Strasbourg, what is the difference between Hotel 
reimbursement ceilings and Accommodation reimbursement lump sums ? 

 
Please apply your usual rules concerning the reimbursement of travel and accommodation 
costs in the limits mentioned in Annex 1.  

http://www.europarl.europa.eu/pdf/grants/Guidelines%20for%20applicants_Grants%20programme%202016-2019.pdf
http://www.europarl.europa.eu/pdf/grants/Guidelines%20for%20applicants_Grants%20programme%202016-2019.pdf
http://www.europarl.europa.eu/pdf/grants/Guidelines%20for%20applicants_Grants%20programme%202016-2019.pdf
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Accommodation reimbursement lump sum is an alternative solution used for EP staff: 
instead of requesting reimbursement of real costs, staff on mission may request a 
"remboursement forfaitaire". Please note that in the case of a grant, the accommodation 
invoices will be requested at final payment stage anyway. 
 


