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DIRECTORATE GENERAL FOR EXTERNAL POLICIES OF THE UNION

Directorate for Resources
Finance Unit
Annex I

Call for expressions of interest
No. EP/EXPO/C/Finance/Interpreter booths
Call for expressions of interest for rental of interpreter booths ad technical equipment
APPLICATION FORM

1.
INFORMATION ABOUT THE Applicant 

Please give concise answers
	
1.1.
Name:

	
1.2.
Legal form:

	
1.3.
Country in which the business is registered (where appropriate):

	
1.4.
Registration number in the commercial register (where appropriate):

	
1.5.
VAT number:

	
1.6.
Registered office:

	
1.7.
Usual office address:



Tel.:



Fax:


E-mail:

	
1.8.
Manager Name:

	
1.9.
Representative duly authorised to sign on behalf of the applicant:


2.
Declaration oF Honour CONCERNING Exclusion

criteriA and absence of conflict of interest

I, the undersigned, Mr(s) ………………………………, being the representative authorised to sign on behalf of the applicant hereby declare on my honour that:

(a) 
the applicant is not bankrupt or being wound up, is not having his/her affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended business activities, is not the subject of proceedings concerning those matters, or is not in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) 
the applicant has not been convicted of an offence concerning his/her professional conduct by a judgment which has the force of res judicata;

(c) 
the applicant has not been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

(d) 
the applicant has fulfilled obligations relating to the payment of social security contributions and the payment of taxes in accordance with the legal provisions of the country in which he/she is established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

(e) 
the applicant has not been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the financial interests of the Communities/the European Union;

(f) 
the applicant is not currently the subject of an administrative penalty imposed by the contracting authority under Article 96(1) of the Financial Regulation.

Comments:

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

I hereby undertake to supply any documents specifically requested from me.

The undersigned is aware of the fact that contracts may not be awarded to economic operators who, during the procurement procedure:
(1) 
are subject to a conflict of interest in connection with the contract; a conflict of interest could arise in particular as a result of economic interests, political or national affinities, family or emotional ties or any other relevant connection or shared interest;

(2) 
are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the procurement procedure or fail to supply this information;
(3) 
find themselves in one of the situations of exclusion ((a) to (f) above), referred to in Article 93(1) of the Financial Regulation, for the procurement procedure.
In addition, I, the undersigned, declare on my honour that:

· the applicant will inform the contracting authority, without delay, of any situation considered a conflict of interest or which could give rise to a conflict of interest;

· the applicant has not granted and will not grant, has not sought and will not seek, has not attempted and will not attempt to obtain, and has not accepted and will not accept any advantage, financial or in kind, to or from any party whatsoever, constituting an illegal practice or involving corruption, either directly or indirectly, as an incentive or reward relating to the award or the execution of the contract;

· the information provided to the European Parliament within the context of this invitation to tender is accurate, sincere and complete.

Date: ............................                                  Signature: ...............................................

3. Structure of the Application 

Presentation of the application according to the following structure and codification is mandatory.
	
	Selection criteria (SC)
	

	
	   Economic and financial capacities
	

	SC.1.
	Signed financial statements/balance sheets or extracts from balance sheets for at least the last 2 years for which accounts have been closed.
	YES
(




	
	Technical and professional capacity
	

	SC.2.

	Presentation of the company, its field of activities, with evidence of its professional and technical capacity, and at least 3 years' professional experience of the type of supplies required;


	YES
(




	SC.3.

	A description of the interpreter booths and the technical equipment

	YES
(




	SC.4.
	Indication of the geographical area(s) where you can provide the services 

ACP-countries (
Latin America (
Union for Mediterranean countries (
Eastern Europe (
EURONEST countries (
Other (
	YES


	I, the undersigned, Mr(s) ………………………………, being the representative authorised to sign on behalf of the applicant, hereby declare on my honour that the applicant possesses all the necessary economic and financial capacities to carry out the services required.

I hereby undertake to supply appropriate statements from banks or evidence of professional risk indemnity insurance. In case of inability to provide theses references I undertake to supply any documents specifically requested of me as a proof of the applicant's economic and financial capacity to carry out the service.
Place .................           Date ….......                                             Signature …………………………


4.
Declaration OF ACCEPTANCE 
	The undersigned declares that (s)he accepts all terms and conditions of all the documents received in relation to this call for expressions of interest. 


Done at …………………… on …………………………….


…………………………………
….…………………………………


Stamp (if available)

Signature of the applicant
To be returned either by post to:

European Parliament Mail Service 
Altiero Spinelli Building 00F256

Call for expressions of interest

EP/EXPO/C/Finance/Interpreter booths
Directorate-General for External Policies

Directorate for Resources

Finance Unit

For the attention of Mr Bernard Hellot, 
Head of Unit

Willy Brandt Building Office 04M019
rue Wiertz 60

B-1047 Brussels

Belgium

or by email to:

XP-Finance@europarl.europa.eu
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