
Directorate-General for Internal Policies of the Union 

Directorate B – Structural and Cohesion Policies 

 

ANNEX II 
 

 
SPECIFICATIONS 

GOVERNING THE PROCUREMENT PROCEDURE 
 

INTERNATIONALISATION OF HIGHER EDUCATION 
 

IP/B/CULT/IC/2014-002 
 

 

 

1. PARTICIPATION IN THE TENDER PROCEDURE 

Participation in competitive tendering is open on the same terms to all natural or legal 

persons and public entities coming within the scope of the Treaties, and to all natural 

and legal persons and public entities of a third country which has concluded a specific 

agreement with the European Union concerning public procurement on the terms laid 

down by that agreement. 

2. PROOF OF STATUS 

All tenderers are required to furnish proof of authorisation to produce the object of the 

contract under their national law. To do so, they shall submit the relevant supporting 

documents. By way of example, the European Parliament (EP) may accept enrolment in 

a trade or professional register, a certificate attesting membership of a specific 

organisation, or inclusion in a VAT register. If none of these documents provides the 

requisite proof to substantiate and assess the existence of such authorisation, the 

European Parliament may accept other equivalent official documents furnished by the 

tenderers. 

 

In the case of economic consortiums, each member is required to furnish proof of 

authorisation to produce the object of the contract. 

3. CONSORTIUMS 

3.1. Consortiums of economic operators may submit a joint tender. The European 

Parliament reserves the right to require the consortium retained to have a given 

legal form if this is necessary for the proper performance of the contract. This 

requirement may be communicated by the European Parliament at any time during 

the contract award procedure, but in any case before the contract is signed. 
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3.2. Tenderers who are members of a consortium shall describe in detail the contractual 

arrangements or agreements between them. 

3.3. A consortium of economic operators shall furnish proof of its legal form in the 

tender. This may take one of the following forms: 

a) an entity with legal personality recognised by a Member State; 

b) an entity without legal personality but offering sufficient protection of the 

European Parliament's contractual interests (depending on the Member State 

concerned, this may be, for example, a consortium or a temporary association); 

c) the signature by all the partners of a type of ‘power of attorney’ or equivalent 

document confirming a form of cooperation.  

3.4. The document supplied must prove the consortium's official status. 

3.5. The European Parliament may accept other legal forms not referred to above, 

provided that they ensure the parties’ joint and several liabilities and are compatible 

with the performance of the contract. However, in the contract to be signed with the 

consortium, the European Parliament will expressly refer to the existence of such 

joint and several liabilities. 

3.6. Tenders from consortiums of economic operators must specify the role, 

qualifications and experience of each member of the consortium. The tender shall 

be submitted jointly by the economic operators, who shall assume joint and several 

liability for the tender submission and during the performance of the contract. 

3.7. In the case of a consortium of economic operators, each member shall furnish proof 

of the right of access to the contract (eligibility), as well as proof of compliance with 

exclusion and selection criteria. With regard to selection criteria, the European 

Parliament will take into account the capacities of all members of the consortium in 

order to establish whether it will have the resources needed to perform the 

contract. 

3.8. Consortiums shall propose a Lead Contractor. 

In this case: 

a) The Lead Contractor shall act on behalf of the other parties of the consortium; 

b) All communications between the European Parliament and the consortium during 

the performance of the contract shall be made with the Lead Contractor; 

c) The Lead Contractor shall be empowered, inter alia, to issue invoices on behalf 

of the other members;  

d) All payments related to the performance of the contract shall be made to the 

Lead Contractor's bank account; and 

e) The Lead Contractor shall be responsible for the distribution of the amounts 

received for services provided under this contract to all parties of the 

consortium. 
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4. SUBCONTRACTING 

Subcontracting is permitted only under the conditions set out below:  

a) The tenderer must give details of the part of the contract that he or she proposes 

to subcontract and of the identity of the subcontractor(s). The following 

documents must be provided for each subcontractor: 

 Documentation of their willingness to accept the tasks and their acceptance 

of the terms and conditions set out in the invitation to tender and in the 

annexes thereto. 

 Documentation on the subcontractor's technical capacity: curricula vitae of 

subcontractor's experts; detailed references for services of a similar nature; 

description of network of contacts, membership in research networks or 

think-tanks, etc. 

 

During the contract award procedure, the European Parliament reserves the right 

to require tenderers to supply information about the financial, economic, technical 

and professional capacity of the proposed subcontractor(s). Likewise, the 

European Parliament may demand the requisite proof to establish whether the 

subcontractors comply with the exclusion criteria. 

b) A maximum of 50 per cent of the work to be carried out for the study under this 

service contract may be subcontracted. 

c) Tenderers are hereby informed that proposed subcontractors must not be in one 

of the situations described in Articles 106, 107 and 109 of the Financial 

Regulation, which entail exclusion from participation in a contract issued by the 

European Union. 

d) The European Parliament is entitled to reject any subcontractor who does not 

comply with the exclusion and/or selection criteria (see Point 10 and 12 below). 

Furthermore, the European Parliament reserves the right to accept or reject the 

proposed subcontractor. In order to do so the European Parliament may demand 

the requisite proof to establish whether the subcontractor(s) complies/comply 

with the criteria. The European Parliament’s authorisation will always be granted 

in writing. If the contract is awarded to a tenderer who proposes a subcontractor 

in his tender, this equates to giving consent for the subcontracting. 

e) The contractor remains solely and fully liable for the performance of the contract 

vis-à-vis the European Parliament. 

5. TIMETABLE OF THE INVITATION TO TENDER 

Deadline for receipt of questions: 25 February 2014 at 12:00 Central European Time 

(CET). 

 

Closing date and time for the submission of tenders: 4 March 2014 at 12:00 CET. 

 

Date and time of opening of tenders: 14 March 2014 at 09:30 CET. 

 

Date of award of the contract: May 2014 (expected). 
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6. VARIANTS 

Variants are not permitted. 

7. PRICE 

Tenderers’ attention is drawn to the following points relating to the financial offers of the 

tenders: 

a) The price shall be fixed and is therefore not open to revision for the whole 

duration of the contract. Tenderers must be aware that the price will not be 

adjusted to take into account inflation or any other variable. 

b) The price must be all-inclusive and expressed in Euros, including countries which 

are not part of the Euro Zone. For tenderers in those countries, the prices 

established in the tender may not be revised in line with exchange rate 

variations. The tenderer shall select an exchange rate and accept the risks or the 

benefits deriving from any variation. 

c) The total price, net of VAT, shall cover all the costs involved, including staff, 

computing, documentation, proofreading and translation costs, costs for a 

potential presentation of the expertise if requested by the European Parliament, 

and travel expenses. 

d) The Protocol on the privileges and immunities of the European Union shall apply. 

The European Parliament is exempt from all customs duties, direct and indirect 

taxes and other duties pursuant to the aforementioned Protocol. It follows, 

therefore, that prices must not include VAT. If tenderers are subject to and 

required to pay VAT, they shall indicate clearly in their tender both the price net 

of VAT and the price including VAT. Tenderers shall be responsible for ensuring 

that they meet all their obligations with regard to taxation. 

8. ENVIRONMENTAL ASPECTS 

Tenderers shall undertake to scrupulously comply with the environmental legislation in 

force in the field of the contract, should it be awarded to them. It should be noted in this 

context that the European Parliament applies the EMAS environmental management 

system. Information about EMAS is provided in Annex V to this invitation to tender. The 

successful tenderer is required to ensure that the information provided by the European 

Parliament on the EMAS programme in general, and more specifically on the 

implementation of environmental measures in practice, is known by all his staff working 

for the European Parliament. At the European Parliament’s request, the successful 

tenderer may be required to certify that anyone assigned to work under the contract has 

received the appropriate professional training required (technical, safety and 

environmental training) concerning compliance with safety rules and correct handling of 

the equipment and products to be used, including action to be taken in the event of 

incorrect handling or any other incidents. 

9. POLICY ON THE PROMOTION OF EQUAL OPPORTUNITIES 

Tenderers shall undertake to observe a policy on the promotion of equality and diversity 

in the performance of the contract, should it be awarded to them, by applying the 

principles of non-discrimination and equality set out in the EU Treaties in full and in their 

entirety. More particularly, the tenderer awarded the contract shall undertake to 

establish, maintain and promote an open and inclusive working environment which 

respects human dignity and the principles of equal opportunities, based on three main 

elements: 
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a) equality between men and women; 

b) employment and integration of disabled persons; and 

c) the removal of all obstacles to recruitment and all potential discrimination based 

on gender, race or ethnic origin, religion or convictions, disability, age or sexual 

orientation. 

10. EXCLUSION CRITERIA 

10.1. Tenderers shall be excluded from participation in the procurement procedure if 

they are in any of the following situations: 

a) they are bankrupt or being wound up, are having their affairs administered by a 

court, have entered into an arrangement with creditors, have suspended business 

activities, are the subject of proceedings concerning those matters, or are in any 

analogous situation arising from a similar procedure provided for in national 

legislation or regulations; 

b) they have been convicted of an offence concerning their professional conduct by 

a judgement which has the force of res judicata; 

c) they have been found guilty of grave professional misconduct proven by any 

means which the contracting authority can justify; 

d) they have not fulfilled obligations relating to the payment of social security 

contributions or the payment of taxes in accordance with the legal provisions of 

the country in which they are established, or with those of the country of the 

contracting authority, or those of the country where the contract is to be 

performed; 

e) they have been the subject of a judgement which has the force of res judicata for 

fraud, corruption, involvement in a criminal organisation or any other illegal 

activity detrimental to the Union’s financial interests; 

f) they are subject to an administrative penalty referred to in Article 109(1) of the 

Financial Regulation of 2012. 

10.2. A contract shall not be awarded to tenderers who, during the procurement 

procedure for this contract: 

a) are subject to a conflict of interests; 

b) are guilty of misrepresentation in supplying the information required by the 

contracting authority as a condition of participation in the grant award procedure, 

or fail to supply this information; 

c) find themselves in one of the situations of exclusion, referred to in Article 106(1) 

of the Financial Regulation, for this procurement procedure. 
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10.3. In accordance with Articles 106 to 109 of the Financial Regulation, administrative 

and financial penalties may be imposed on applicants who are guilty of 

misrepresentation or are found to have seriously failed to meet their contractual 

obligations under a previous contract award procedure. 

11. EVIDENCE 

11.1. Tenderers shall furnish the following documentary evidence in order to prove that 

they are not in one of the situations referred to in Article 106 and 107 of the 

Financial Regulation (see 10.1. and 10.2. above): 

a) a recent extract from the judicial record or, failing that, a recent equivalent 

document issued by a judicial or administrative authority in the country of origin 

or provenance showing that the tenderer to whom the contract is to be awarded 

is not in one of the situations referred to in Article 106(1) (a), (b) or (e) of the 

Financial Regulation (see points a), b) and e) of paragraph 10.1.); 

b) a recent certificate issued by the competent authority of the State concerned 

proving that the tenderer is not in the situation referred to in Article 106(1) (d) of 

the Financial Regulation (see point d) of paragraph 10.1.); 

c) Where the documents or certificates referred to above are not issued in the 

country concerned, and in respect of the other exclusion situations referred to in 

Article 106 of the Financial Regulation, they may be replaced by a sworn or, 

failing that, a solemn statement made by the interested party before a judicial or 

administrative authority, a notary or a qualified professional body in his country 

of origin or provenance;  

d) an attestation on the tenderer’s honour, duly dated and signed, in which he/she 

declares that he/she is not in one of the situations referred to in Articles 106 and 

107 of the Financial Regulation (the requisite declaration on the tenderer’s 

honour is provided in and forms part of the Tender Form; see Annex III). 

11.2. Tenderers shall be exempt from the requirement to submit the documentary 

evidence referred to in paragraph 11.1. if that evidence has already been 

submitted for the purposes of another European Parliament procurement 

procedure and provided that the documents in question were not issued more 

than one year previously and are still valid. In such cases, tenderers shall attest 

on their honour that the supporting documents have already been provided in a 

previous procurement procedure, which they shall identify, and that no changes 

in their situation have occurred. 

12. SELECTION CRITERIA 

Tenderers must have adequate technical, professional and financial capacity to enable 

them to perform the contract in compliance with the contractual provisions. If, in the 

light of the information supplied, the European Parliament has serious doubts about a 

tenderer's technical, professional or financial capacity, or if this is clearly insufficient for 

performance of the contract, the tender may be rejected without the tenderer being able 

to claim financial compensation. 

 

Only tenderers that fulfil the selection criteria detailed below will be selected 

for the award stage. The selection criteria shall focus on: 
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12.1. Technical and Professional Capacity 

The European Parliament requires tenderers to have the following minimum technical 

and professional capacity: 

 Experience: tenderers must be able to propose a team of experts with sound 

professional experience; 

 Management: tenderers must be able to propose a project manager having 

assumed important responsibilities in their profession, with at least 5 years of 

professional experience of which at least 2 must be clearly related to the subject 

and to the type of tasks to be performed; 

 Community Policies and EU Knowledge; tenderers must have a good 

knowledge of relevant Community policies and an in-depth understanding of the 

subject, and they must be acquainted with the EU's institutional framework and 

decision-making process; 

 Range of Expertise: tenderers are required to offer multidisciplinary expertise, 

they must be able to propose a research team that reflects the European 

character of the requested expertise in terms of geographical coverage and 

knowledge of (foreign) languages, and they must have a well established 

European/international network of contacts in connection with their academic 

and/or consultancy activities relevant to this call for tender; 

 

Fulfilment of the above-mentioned selection criteria on technical and professional 

capacity has to be proven by the means of: 

 

a) a concise overview stating the names of the experts who fulfil the selection 

criteria; 

b) full curricula vitae of the project leader and of all the members of the team 

assigned to work on this study; 

c) an overview of the publication experience of the project leader and the 

members of the team assigned to the expertise in the specialised press and/or 

academic publications, specifically on issues relevant to the subject of the study; 

d) an overview of the tenderer’s network of contacts in connection with his/her 

academic and/or consultancy activities, e.g. in the form of a list of conference 

presentations, consultancy projects, collaborations, membership in research 

networks, think-tanks or advisory groups, etc.; 

e) a list of services provided in the past three years which are relevant to the 

subject of this study, clearly indicating recipients and sums, dates, place of 

work, and contact details of the recipients (including detailed references for 

contracts or projects performed for institutions of the European Union or other 

international organisations); it should be indicated whether the work was carried 

out with contractor or subcontractor status; 

 

Any changes in the proposed team of experts once the contract has been 

signed must be notified in writing to the European Parliament, which reserves 

the right to reject them. 

 

The tenderers may also rely on the capacity of other entities (see Points 3 and 4 above 

on Consortiums and Subcontracting). In that case they must prove to the European 
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Parliament that these entities have the resources needed to perform the contract. The 

European Parliament is entitled to refuse the tender submitted if it has doubts about the 

undertaking by the third party. 

 

12.2. Economic and Financial Capacity to Provide the Services 

Tenderers must provide adequate evidence that they have the economic and financial 

capacity to perform the contract in compliance with the contractual provisions. If the 

European Parliament has serious doubts about a tenderer’s capacity, or if it is clearly 

insufficient for performance of the contract, the tender may be rejected without the 

tenderer being able to claim any financial compensation. 

 

Financial and economic capacity will be assessed on the basis of the information 

provided by the tenderers, such as balance sheets or extracts from balance sheets and 

profit and loss accounts for the last two years for which accounts have been closed, 

where publication of the balance sheet is required under the company law of the country 

in which the economic operator is established, or appropriate statements from banks or 

evidence of professional risk indemnity insurance. 

 

If a tenderer is unable to provide the above mentioned references, he/she may prove 

his/her economic and financial capacity by any other means which the European 

Parliament considers appropriate. Natural persons may supply an official statement 

(letter) by their bank proving their financial capacity stating that they are a reliable 

customer. In case of consortiums of natural persons, each member of the consortium 

has to supply this letter individually. 

 

The tenderer may also rely on the capacity of other entities (see Points 3 and 4 above on 

Consortiums and Subcontracting). In that case he/she must prove to the European 

Parliament that he/she will have the resources needed to perform the contract, for 

instance by providing an assurance of the undertaking by those entities to make them 

available to them. In such a case the European Parliament is entitled to refuse the 

tender submitted if it has doubts about the undertaking by the third party. 

13. AWARD CRITERIA 

The focus and weighting of the award criteria shall be: 

 

Quality: 70 per cent 

Price: 30 per cent 

 

The total amount of points will be calculated as follows: 

 

Quality points x 70 per cent + Price points x 30 per cent. 

 

Tenders must be clear and follow the structure defined in the Tender Form 

(Annex III). 

 

13.1. Quality Criteria 

 

The quality of the offer will be awarded a maximum of 100 points. 

 

The following sub-criteria fall under “Quality”1:  

                                                 
1 The maximum achievable points for each sub-criterion is put in parentheses. 

http://dict.leo.org/ende?lp=ende&p=thMx..&search=put
http://dict.leo.org/ende?lp=ende&p=thMx..&search=in
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a) Research Design (approach, methodology, means employed to conduct the 

research) (55 points): 

 Description of general approach and methodology (25 points): tenderers 

must provide a clear description of their understanding of the expertise to be 

provided and of the work to be performed to achieve these objectives, outlining 

both their approach and methodology. 

 Detailed assessment of availability and quality of relevant literature and 

sources (15 points). 

 Description of organisation, management and coordination of the work 

and cooperation with the European Parliament’s services (10 points). 

 Description of mechanisms for assuring highest academic as well as 

editorial and linguistic standards, including professional proofreading by a 

native speaker (5 points). 

b) Consistency of the research team’s staffing arrangement with the 

objectives of this study (35 points, no subdivision): 

 variety and range of skills and academic backgrounds at its disposal in 

order to allow for a broad coverage of the requested expertise; 

 adequacy of the team’s composition and role assignment therein, 

including the number of working days the team members will actively be 

engaged in this research study; 

 level of expertise of the different team members assigned to the study in 

terms of relevant knowledge and professional experience; 

c) Presentation of the offer (layout, concise structure as indicated in Annex III, 

completeness, and accessibility to review) (10 points). 

13.2. Price Criterion 

The price of the offer will be awarded a maximum of 100 points. 

 

The price award criteria will be based on the total price for the service (in Euros, net 

of VAT), including all costs involved. The tender with the lowest price will receive the 

maximum number of 100 Price points. All the other tenders will receive a number of 

Price points in relation to the tender offering the lowest price. The points will be 

calculated according to the following formula:  

 

 

 

Price points =       

 

 

14. NOTIFICATION OF RESULTS 

The European Parliament will inform all tenderers individually about the outcome of the 

selection process by post, fax or e-mail. 

 

Simultaneously with the notifications of rejection, the European Parliament will 

communicate the award decision to the successful tenderer(s), stating that this does not 

constitute any obligation on the part of the European Parliament.   

 

 

 

Lowest price   x   100 

Price of respective tender 
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Any unsuccessful tenderer may obtain additional information about the grounds for the 

non-selection of his/her tender by requesting this in writing by letter, fax or e-mail. Only 

tenderers who have submitted an admissible tender may obtain information about the 

characteristics and relative advantages of the tender chosen, together with the name of 

the tenderer awarded the contract. However, some information will not be 

communicated if it would hinder application of the law, would be contrary to the public 

interest or would harm the legitimate business interests of public or private undertakings 

or could distort fair competition between them. 

15. SUSPENSION OF THE PROCEDURE 

If necessary, after the results have been notified and before the contract is signed, the 

European Parliament may suspend the signing of the contract for additional examination 

if this is justified by the requests or comments made by unsuccessful or aggrieved 

tenderers or by any other relevant information. The requests, comments or information 

concerned must be received during the 14 calendar days commencing the day after the 

date of simultaneous notification of the rejection and award decisions or, where 

applicable, the publication of a contract award notice. In the case of suspension all the 

tenderers shall be informed within three working days of the suspension decision. 

 

Following the additional examination arising from the suspension of the procedure, the 

European Parliament may confirm its award decision, modify it or, where applicable, 

cancel the procedure. The reasons for any further decision shall be stated and 

communicated in writing to all the tenderers in contention. 

 


