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Directorate-General for Internal Policies 

Directorate B – Structural and Cohesion Policies 
 

 

 

 

 

 
OPEN INVITATION TO TENDER 

FOR THE AWARD OF A CONTRACT FOR A RESEARCH STUDY ON 
 

INTERNATIONALISATION OF HIGHER EDUCATION  
IP/B/CULT/IC/2014-002 

 
 

 

 

 

 

Dear Sir/Madam, 

 

The European Parliament (EP) is planning to award a service contract for a research study 

on “Internationalisation of Higher Education”. 

 

Please find on the following pages and in the enclosed attachments the information 

required for a possible submission of tender. 
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1. SUBMISSION OF TENDER 
 

1.1. If you are interested in taking part in this tender procedure, please submit a tender 

in one of the official languages of the European Union before the closing date 

indicated under Article 2 below. Since the working language will be English, 

tenders drafted in English, or at least accompanied by an English language version, 

are encouraged. 

1.2. This invitation to tender must be read in conjunction with its attachments, forming 

an integral part of it and containing essential additional information. The 

attachments are listed at the end of this invitation letter. 

1.3. Since tender submissions will be judged on the content of their written bids, 

tenders must be clear and follow the structure, as well as the page limits for 

the various subtopics as defined in the Tender Form (Annex III). 

1.4. Tenders must: 

 Contain all relevant documents, in particular the completed Tender Form 

(Annex III) and Financial Identification Form (Annex IV), the format of both of 

which must be retained, and which must be perfectly legible so as to preclude 

any doubt whatsoever as to the wording and numbers given. 

 Be signed by the tenderer or by a duly authorised representative. The Financial 

Identification Form (Annex IV) must bear the stamp of the relevant bank as well 

as the signature of the bank’s representative, or, in case this can not be 

provided, must include a recent bank account statement. 

 Be submitted in triplicate (one with original signatures and two copies). The 

original should be clearly marked on the front page as the “ORIGINAL”, with an 

indication of the total number of pages, which must be numbered from the cover 

page to the last page of the last annex. The pages must be presented in such a 

way as to ensure the integrity of the document (e.g. stapled or bound). In 

addition, an electronic (scanned) version of the complete tender has to be 

provided on a data-storage device (e.g., CD-ROM or USB flash drive). 

1.5. The tender must contain all the required documents relating to the exclusion, 

selection and award criteria as laid down in the specifications governing the 

procurement procedure (Annex II) and listed in the Tender Form (Annex III). 

1.6. The European Parliament reserves the right to reject any incomplete or 

illegible tender. 

 

 

2. CLOSING DATE AND PROCEDURES FOR THE SUBMISSION OF 
TENDERS 

 

2.1. The closing date for the submission of tenders is 4 March 2014, 12:00 Central 

European Time (CET). 

2.2. Tenders may be submitted as follows: 

a) either by post (registered post or equivalent) or by courier company, posted 

no later than the closing date indicated above, as evidenced by the 

postmark or the date of the deposit slip – with the tenderer bearing the 

responsibility for the tender to arrive before the scheduled date of opening 

(see 5.1. below) – to the following address: 
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European Parliament 

Mail Service / ASP 00F256 

Rue Wiertz 

1047 Brussels 

Belgium 
 

Open invitation to tender IP/B/CULT/IC/2014-002 
 
 

For the attention of 

Directorate-General for Internal Policies of the Union 

Directorate B – Structural and Cohesion Policies 

Policy Department B (ATR01L048) 

 

b) or by being handed in to the Official Mail Service, either directly by the 

tenderer or by a representative, no later than the closing date and time 

laid down above. Delivery of the tender shall be confirmed by a receipt, 

indicating date and time of the tender handed in, dated and signed in 

duplicate, issued by the European Parliament’s Official Mail Service. That date 

and time shall serve as the reference date and time. The opening hours of 

the Official Mail Service to which tenders must be handed in are: Monday to 

Thursday 8:30 to 12:45 and 13:45 to 17:30, Friday 8:30 to 12:45. 

 

2.3. In order to maintain the confidentiality and integrity of tenders, tenderers’ attention 

is drawn to the following points: 

a) Tenders must be submitted in a sealed envelope itself enclosed within a 

second sealed envelope. In addition to the address given above, both 

envelopes must also bear the caption: 

OPEN CALL FOR TENDER 

IP/B/CULT/IC/2014-002 

 

Name and address of tenderer 

NOT TO BE OPENED BY THE MAIL SERVICE 

OR BY ANY UNAUTHORISED PERSON 

 
 

b) It is the tenderers’ responsibility to ensure that tenders do not arrive torn or 

damaged in any way. 

c) Both envelopes shall bear the tenderers’ name or business name, together 

with the full address at which they can be informed of the decision taken on 

their tender. 

d) Tenderers should ensure the confidentiality or integrity of their tenders until 

the official opening of all tenders, or else they can be deemed inadmissible 

ex officio. 
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3. TERMS AND CONDITIONS GOVERNING THE INVITATION TO 

TENDER 
 

3.1. Submission of a tender implies acceptance of all the terms and conditions laid down 

in this invitation to tender and its attachments. Should there be any contradiction in 

terms each document shall take precedence over the others in the order indicated 

in the “Final provisions” of the draft service contract (Attachment B). 

3.2. The requested expertise is specified in the Terms of References (Annex I), 

containing information on scope and content, methodology, and academic 

standards. 

3.3. The Specifications Governing the Procurement Procedure (Annex II) and the Tender 

Form itself (Annex III) contain detailed information on all documents required for 

the tender submission, including those substantiating economic, financial, technical 

and professional capabilities. 

3.4. Submission of tender requires the tenderer waive rights to their conditions of sale 

or service. Submission of a tender will be binding for the tenderer should the 

contract be awarded to him or her. 

3.5. The period of validity of tenders, during which tenderers are required to maintain 

terms and conditions of their tenders is six months from the closing date for the 

submission of tenders. 

3.6. This invitation to tender does not entail any obligation on the part of the European 

Parliament; obligation arises only when the contract is signed with the successful 

tenderer. Likewise, submission of a tender shall in no way give a legal title to the 

award of a contract or a part thereof. Until the contract is signed, the European 

Parliament may either withdraw from the contract or cancel the procurement 

procedure, without tenderers being able to claim any compensation for any 

expenses incurred, including any travel costs. 

3.7. Tenderers will be informed of the decision taken on their tender. 

3.8. Tenders will remain the property of the European Parliament. 

3.9. The post-processing of your response to this invitation to tender will entail the 

registration and processing of personal data (e.g. name, address, CV). Any 

personal data included in the contract shall be processed pursuant to Regulation 

(EC) No 45/2001 of the European Parliament and of the Council of 18 December 

2000 on the protection of individuals with regard to the processing of personal data 

by the European Union institutions and bodies and on the free movement of such 

data. Such data shall be processed solely for purposes of the performance, 

management and follow-up of the contract by the European Parliament's 

Directorate-General Internal Policies of the Union, Directorate B – Structural and 

Cohesion Policies, without prejudice to their possible transmission to the bodies 

charged with a monitoring or inspection task in conformity with European Union 

law. The contractor retains the right of access to his personal data and the right to 

rectify any such data. Should the contractor have any queries concerning the 

processing of his personal data, he shall address them to the Responsible 

Administrator, Markus J. Prutsch, DG Internal Policies of the Union, Directorate B, 

Office ATR 01 L 040, Rue Wiertz 60, 1047 Brussels, Belgium. The Contractor shall 

have right of recourse at any time to the European Data Protection Supervisor. 

3.10. For transparency purposes, the European Parliament may publish information on 

the tender procedure, including names of tenderers who were awarded the service 

contract. 
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4. CONTACTS DURING THE TENDER PROCEDURE 
 
 

Any contact between tenderers and the European Parliament is prohibited throughout the 

procedure, unless in exceptional circumstances as follows: 

 

4.1. Prior to the closing date for the submission of tenders: 

4.1.1. on the initiative of tenderers in order to receive additional information for 

the sole purpose of clarifying the nature of the contract. 

 Tenderers who wish to obtain additional information on the documents 

making up the invitation to tender should submit their questions solely in 

writing: 

o either by post addressed to the recipient department: 

European Parliament 

Directorate-General for Internal Policies of the Union 

Directorate B – Structural and Cohesion Policies 

Policy Department, CULT Sector 

Office ATR 01L048 

Rue Wiertz 60 

1047 Brussels 

Belgium 

o or by fax to the following number: +32 2 28 46929 

o or by e-mail to the following address: 

poldep-cohesion@europarl.europa.eu. 

 Any request  must bear the number of the invitation to tender: 

IP/B/CULT/IC/2014-002. 

 The European Parliament will not respond to verbal questions and 

questions received after the given deadline, which is 25 February 

2014. 

4.1.2. on the European Parliament’s initiative if its services discover an error,  

inaccuracy, omission, or any other fault in the wording of the contract notice, 

the invitation to submit a tender, or the specifications. 

4.1.3. Answers to questions, clarifications and/or additional information will be 

made public on the European Parliament’s website 

http://www.europarl.europa.eu/tenders/invitations.htm, on which the 

documents making up the invitation to tender are published. 

4.2. After the tenders have been opened and on the European Parliament's 

initiative: 

If the tender should need explaining, or material errors in the wording of the tender 

need to be changed, the European Parliament may take the initiative in contacting 

the tenderer. Any such contact shall not result in the terms of the tender being 

modified. 

mailto:poldep-cohesion@europarl.europa.eu
http://www.europarl.europa.eu/tenders/invitations.htm
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5. OPENING OF TENDERS 
 

5.1. Tenders will be opened at the European Parliament’s premises (Brussels) 

on 14 March 2014 at 10:30 Central European Time (CET). 

5.2. Tenderers who wish to attend the opening of the tenders in person are asked to 

notify the department responsible for managing this procurement procedure no 

later than 6 March 2014 

 either by post addressed to the recipient department: 

European Parliament 

Directorate-General for Internal Policies of the Union 

Directorate B – Structural and Cohesion Policies 

Policy Department B 

Office ATR01L048 

Rue Wiertz 

1047 Brussels 

Belgium 

 or by fax to the following number:+32 2 28 46929 

 or by e-mail to the following address: poldep-cohesion@europarl.europa.eu. 

5.3. Only one representative per tenderer may attend. 

 

Brussels, December 2013 

 

 

 

 

 

 

Susanne OBERHAUSER 

 

 

 

 

Attachments: 

 

A.  Annexes: 

I.  Terms of References 

II  Specifications Governing the Procurement Procedure 

III.  Tender Form 

IV.  Financial Identification Form 

V. Information on the European Parliament’s Environmental Policy 

VI. Layout Model (Word Template) 

 

B.  Draft Service Contract 
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