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1. INTRODUCTION 

 In accordance with the provisions of Council Regulation (EC, Euratom) No 966/2012 of 

25 October 2012 on the financial rules applicable to the general budget of the European 

Union, hereinafter referred to as “the Financial Regulation”, and of the Commission 

Delegated Regulation (EU) No 1268/2012 of 29 October 2012 on the rules of application of 

the Financial Regulation, the European Parliament has decided to issue this invitation to 

tender with a view to concluding a framework contract for supplies relating to the purchase 

and fitting of tyres, in Brussels and within a radius of 15 km maximum around Brussels, for 

the vehicles of the European Parliament. 

The contract consists of a single lot (divided into three sublots). 

Lot 1: Saloon-type vehicles and light commercial vehicles 

Sublot 1.1 -   Purchase of premium tyres to be fitted and balanced: approximately 176 

tyres in total over 4 years (approximately 44 tyres per year). 

Sublot 1.2 -  Changing of sets of tyres, fitting and balancing, two seasons (winter-

summer), and the storage of tyres that have been removed (for 15 days 

before and after changing the set of tyres): relates to around 35 vehicles. 

Sublot 1.3 -  Minor repairs to tyres: approximately 8 per year. 

Where necessary, vehicles registered with diplomatic plates on which work is being 

carried out will be parked in an enclosed and secure area. 

 

Tenderers must submit a tender for the complete lot. The lot will be awarded to a single 

tenderer. The European Parliament reserves the right not to award a contract for the present 

lot. 

 

The initial duration of the contract shall be one year. It may be renewed tacitly three (3) times 

for the same duration, in accordance with the conditions set out in the framework contract 

annexed to these tender documents. 

 

The total duration of the contract shall not exceed 4 (four) years. Performance of the contract 

shall not begin until the framework contract and the related order form are signed. Any 

renewal of the contract shall take place in accordance with the terms laid down in the 

contract. 

 

The contract has an approximate total volume of: 

- Purchase of 176 tyres (including fitting and balancing), approximately 44 tyres per 

year. 

 

- Change of seasonal tyres (summer/winter) for 35 vehicles (including fitting, 

balancing, storage of tyres for 15 days before and after the change of the seasonal 

tyres). 

 

- Minor repairs to tyres: approximately 8 per year. 
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For a detailed quantitative description of the contract, please refer to the price schedule 

included among the invitation to tender documents. 

 

These administrative provisions are an integral part of the documents relating to the 

invitations to tender for the contract in question. They are supplemented by the annex 

‘Environmental Policy of the European Parliament’ which is an integral part thereof. 

2. LEGAL CAPACITY AND RIGHT OF ACCESS TO THE TENDER 

Participation in this invitation-to-tender procedure is open on the same terms to all natural or 

legal persons and public entities coming within the scope of the Treaties, in particular persons 

and entities from a Member State of the European Union, and to all natural and legal persons 

and public entities of a third country which has concluded a specific public-procurement 

agreement with the European Union on the terms laid down by that agreement. 

 

2 

In the electronic file for your tender on the USB stick, within the list indicated 

opposite, you must include a scanned copy of a document enabling the European 

Parliament to satisfy itself of your place of establishment, of the persons holding 

power of representation, decision-making or control, and of the legal form and 

capacity to be able to perform the contract:  for example, a recent extract from the 

commercial register or an equivalent proof of establishment and an extract from the 

company’s articles of association granting the authority to sign. 

For natural persons, a scanned copy of an identity card or residence card indicating 

the country of residence shall be sufficient. As for legal capacity, you must supply, 

for example, a scanned copy of registration in the VAT register, entry in the 

commercial register or professional register, or another document that makes it 

possible to establish legal capacity.  

 

If the proofs submitted are insufficient to obtain the necessary assurance, the European 

Parliament may request others. 

3. EXCLUSION CRITERIA 

A tenderer shall be excluded from this procedure or the award of the contract if he finds 

himself in one of the situations referred to in Articles 106 and 107 of the Financial 

Regulation. 

 

Reminder of the exclusion criteria – Articles 106 and 107 of the Financial Regulation. 

 

Article 106  

1. Tenderers shall be excluded from participation in procurement procedures if:  

a) they are bankrupt or being wound up, are having their affairs administered by the courts, have 

entered into an arrangement with creditors, have suspended business activities, are the subject of 

proceedings concerning those matters, or are in any analogous situation arising from a similar 

procedure provided for in national legislation or regulations;  

b) they or persons having powers of representation, decision making or control over them have been 

convicted of an offence concerning their professional conduct by a judgement of a competent 

authority of a Member State which has the force of res judicata;  
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c) they have been guilty of grave professional misconduct proven by any means which the contracting 

authority can justify, including by decisions of the EIB and international organisations;  

d) they have not fulfilled obligations relating to the payment of social security contributions or the 

payment of taxes in accordance with the legal provisions of the country in which they are established 

or with those of the country of the contracting authority or those of the country where the contract is to 

be performed;  

e) they or persons having powers of representation, decision making or control over them have been 

the subject of a judgement which has the force of res judicata for fraud, corruption, involvement in a 

criminal organisation, money laundering or any other illegal activity detrimental to the Union’s 

financial interests;  

f) they are subject to an administrative penalty referred to in Article 109(1).  

Points (a) to (d) of the first subparagraph shall not apply in the case of the purchase of supplies on 

particularly advantageous terms from a supplier which is definitively winding up its business activities 

or from the receivers or liquidators of a bankruptcy, through an arrangement with creditors, or through 

a similar procedure under national law.  

Points (b) and (e) of the first subparagraph shall not apply where the tenderers can demonstrate that 

adequate measures have been adopted against the persons having powers of representation, decision 

making or control over them, who are subject to a judgement as referred to in points (b) or (e) of the 

first subparagraph.  

(...) 

 

Article 107 

1. Contracts may not be awarded to tenderers who, during the procurement procedure:  

a) are subject to a conflict of interest;  

b) are guilty of misrepresentation in supplying the information required by the contracting authority as 

a condition of participation in the procurement procedure or fail to supply this information;  

c) find themselves in one of the situations of exclusion, referred to in Article 106(1), for this 

procurement procedure. 

(…) 

 

 
When filling in the “Undertaking Document” on paper, you must sign a declaration 

on honour that you do not fall under one of the cases of exclusion within the meaning 

of Articles 106 and 107 of the Financial Regulation. 

In the case of a consortium, you must include a declaration for each member of the 

group. 

 

It is not necessary to provide the supporting documents at the point you submit your tender. 

However, at the end of the award procedure for this contract, the tenderer to whom the 

contract is to be awarded, along with his subcontractors responsible for more than a 20% 

share of the contract, must provide the originals of the following documents, within a period 

of ten calendar days from the date of notification of the provisional award of the contract, 

and prior to signature of the contract by the European Parliament: 

1.  a recent extract from the judicial record or, failing that, a recent equivalent document 

issued by a judicial or administrative authority in the country of origin or provenance 

showing that the tenderer to whom the contract is to be awarded is not in one of the 

situations referred to in Article 106(1) (b) or (e) of the Financial Regulation; 
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2.  only when it is not apparent in the aforementioned recent extract from the judicial record 

that the tenderer is not in the situation referred to in Article 106(1)(a), a certificate of 

non-bankruptcy recently issued by a judicial or administrative authority in the country of 

origin or provenance; 

3.  recent certificates issued by the competent tax and social security authorities of the State 

concerned proving that the tenderer is not in the situation referred to in Article 106(1)(d) 

of the Financial Regulation. 

where one or more of the certificates referred to above are not issued in the country of 

establishment or residence, they shall be replaced by a sworn or, failing that, a solemn 

statement made by the interested party before a notary, a judicial or administrative authority 

or a qualified professional body in his country of origin or provenance that the tenderer does 

not fall under any of the exclusion situations. This statement must take the form of an official 

deed drawn up by the relevant authority, authentication of the signature alone being 

insufficient. 

The kinds and precise nature of the certificates provided in each country and accepted in 

public-procurement procedures can be found in the eCertis database: 

http://ec.europa.eu/internal_market/publicprocurement/e-procurement/e-certis/index_fr.htm 

 

If the aforementioned documents have already been submitted as part of another procedure 

for the award of a European Parliament contract and they are less than one year old and still 

valid, it is not necessary to resubmit them. In this case, please indicate this fact, and the 

reference of the procedure, in the electronic list mentioned above.  

 

4. SELECTION CRITERIA 

In order to satisfy the selection criteria, tenderers must hold the necessary authorisations and 

must have sufficient economic and financial capacity, and technical and professional 

capacity, as well as sufficient experience in the field of the contract, to enable them to 

perform the contract in compliance with the contractual provisions, taking into account its 

value and scale. In order to satisfy the selection criteria, tenderers may rely on third-party 

capacities, including those of subcontractors or, where necessary, members of the consortium. 

 

4.1 Authorisations 

The European Parliament requires tenderers to hold the necessary administrative 

authorisations to carry out the activity constituting the subject of the contract in accordance 

with the national law. 

 

4.1 

 You must include in the electronic file for your tender on the USB stick, in the 

list indicated opposite, scanned copies of the relevant supporting documents. As 

supporting documents, the European Parliament will accept an extract from the 

commercial register or the professional register, a sworn statement or a certificate 

of membership of a specific organisation, the entry in the VAT register, or 

another equivalent official document that is acceptable for the European 

Parliament. 

 Proof of establishment authorisation. 

 

http://ec.europa.eu/internal_market/publicprocurement/e-procurement/e-certis/index_fr.htm
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4.2 Economic and financial capacity 

Your financial and economic capacity will be evaluated according to the following criteria:  

 overall annual turnover generated during the last two closed financial years; 

 specific annual turnover of EUR 100,000 generated in the field of the contract to be 

awarded, for the last two closed financial years; 

 professional risk indemnity insurance. 

 

4.2 

You must include in the electronic folder for your tender on the USB stick, within the list 

indicated opposite, electronic files and scanned copies of documents enabling the European 

Parliament to evaluate your financial and economic capacity, namely: 

 a statement of overall annual turnover over the last two closed financial years; 

 a statement indicating the specific annual turnover generated in the field of the contract 

to be awarded, for the last two closed financial years; 

 evidence of current professional indemnity insurance. 

 

If the aforementioned documents have already been submitted as part of another procedure 

for the award of a European Parliament contract and they are less than one year old and still 

valid (and still relate to the last closed financial year), it is not necessary to resubmit them. In 

this case, please indicate this fact, and the reference of the procedure, in the electronic list 

mentioned above. 

If you are unable to provide the references requested, you may prove your economic and 

financial capacity by any other equivalent means which the European Parliament considers 

appropriate and sufficient. 

You may also rely on the financial and economic capacities of other entities, irrespective of 

the legal nature of the links between you and those entities. In that case, you must prove to 

the European Parliament that you will have the resources needed to perform the contract, for 

instance by providing an assurance of the undertaking by those entities to make them 

available to you, with a practical description of how these arrangements will work. In that 

case, the European Parliament is entitled to refuse the tender submitted if it has doubts about 

the undertaking by the third party or about that party’s financial and economic capacities. 

Parliament may, where applicable, require as a condition to award the contract that the 

tenderer and these other entities be jointly and severally liable for the performance of the 

contract. 
 

In the event that, in the light of the information provided, the European Parliament has doubts 

regarding the actual capacity of the tenderer, it may remove the tender from the evaluation 

process without the tenderer having a claim to any financial compensation whatsoever. 

 

4.3 Technical and professional capacity 

Tenderers must have sufficient technical and professional capacity to enable them to perform 

the contract in compliance with the contractual provisions, taking into account its value and 

scale.  

In particular, the European Parliament requires tenderers to be able to offer the following 

technical and professional resources: 
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 be certified in accordance with the ISO 9001 quality standard or equivalent; 

 capacity to receive 35 vehicles (saloon-type vehicles), for a maximum period of 4 days, 

for changing the seasonal tyres; 

 capacity to store the tyres that are to be fitted, and those that have been removed, for 15 

days before and after the change of the seasonal tyres. 

 

You may also rely on the technical and professional capacities of other entities, irrespective 

of the legal nature of the links between you and those entities. In that case, you must prove to 

the European Parliament that you will have the resources needed to perform the contract, for 

instance by providing an assurance of the undertaking by those entities to make them 

available to you, with a practical description of how these arrangements will work. In that 

case, the European Parliament is entitled to refuse the tender submitted if it has doubts about 

the undertaking by the third party or about that party’s technical and professional capacities. 

Parliament may, where applicable, require as a condition to award the contract that the 

tenderer and these other entities be jointly and severally liable for the performance of the 

contract. 

4.3 

 

You must include in the electronic folder for your tender on the USB stick, within the list 

indicated opposite, electronic documents and scanned copies of documents enabling the 

European Parliament to evaluate your technical and professional capacity, namely:  

 proof of certification in accordance with the ISO 9001 quality standard or equivalent; 

 statement from the tenderer regarding his capacity to receive the 35 vehicles of the 

European Parliament, for a maximum of 4 days, in order to change the seasonal tyres. In 

this same statement, the tenderer shall specify his capacity to store the tyres to be fitted 

and those that have been removed, for approximately 15 days before and after the change 

of the seasonal tyres; 

 an indication of the proportion of the contract which the service provider may intend to 

subcontract.  

 

If you are unable to provide the references requested, you may prove your technical and 

professional capacity by any other equivalent means which the European Parliament 

considers appropriate and sufficient. 

In the event that, in the light of the information provided, the European Parliament has doubts 

regarding the actual capacity of the tenderer, it may remove the tender from the evaluation 

process without the tenderer having a claim to any financial compensation whatsoever. 

 

5. THE TENDER 

 

5.1 Subcontracting 

Subcontracting is permitted. 
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If you wish to make use of subcontractors, you must complete and sign a paper copy 

of the declaration regarding subcontracting that is included in the “Undertaking 

Document”. 

Moreover, each of the proposed subcontractors, irrespective of its share of the 

contract, must complete and sign a paper copy of the declaration, confirming its 

undertaking and stating that it does not fall within any of the exclusion situations. 

This declaration is also included in the “Undertaking Document”.  

2 

For each subcontractor with a share of the contract equal to or greater than 20%, you 

must include evidence of legal capacity and access to the contract as listed under 

point 2. 

3 

For each subcontractor with a share of the contract equal to or greater than 20%, you 

must include evidence that the subcontractor does not fall within any exclusion 

situation, as listed under point 3. 

4.1 

For each subcontractor with a share of the contract equal to or greater than 20%, you 

must include evidence of administrative authorisations in line with the tasks that will 

be subcontracted, as listed under point 4.1. 

4.2 

The economic and financial capacity shall be evaluated jointly for the tenderer and its 

subcontractors. If you believe it advisable to rely on the subcontractor’s capacity, you 

are invited to include the evidence listed under point 4.2. 

4.3 

The technical and professional capacity shall be evaluated jointly for the tenderer and 

its subcontractors. If you believe it advisable to rely on the subcontractor’s capacity, 

in particular in the event that you yourself do not possess the capacity for certain 

subcontracted tasks, you are invited to include the evidence listed under point 4.3 for 

these subcontractors.  

 

5.1 

In the list opposite, you should describe how you intend to organise the 

subcontracting (plan of subcontracting), particularly with a view to quality assurance 

in the execution of the contract, and to the application of environmental management 

standards. If you have signed a more detailed subcontracting agreement, also include 

it in this list. 

 

The European Parliament reserves the right to request additional evidence for any proposed 

subcontractor, irrespective of the share of the contract entrusted to it. 

Authorisation from the European Parliament for the proposed subcontractors will always be 

granted in writing. If a contract is awarded to a tenderer who proposes a subcontractor in his 

tender, this equates to giving consent for the subcontracting. 

Furthermore, the European Parliament must be informed by the Contractor of any subsequent 

use of subcontracting not provided for in the tender, using the documents included in the 

“Undertaking Document”. The European Parliament reserves the right to accept or reject the 

subcontractor proposed in the course of the contract. It may demand the requisite proof to 

establish whether the subcontractors comply with the requisite criteria.  

 

5.2 Consortia 

Consortia are authorised to submit tenders if they guarantee that their members are jointly and 

severally liable. The group may consist of an entity with or without legal personality: of a 

temporary partnership, of a private agreement or of any other form of appropriate 
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cooperation. The European Parliament reserves the right to require the consortium retained to 

have a given legal form, prior to the signature of the contract, if this is necessary for the 

proper performance of the contract.  

 

2 

If you submit a tender as a consortium, you must include on the USB stick, in the list 

opposite, a scanned copy of the partnership agreement or the equivalent document, 

specifying the legal status of the group, establishing the joint and several liability of 

the members, and identifying a joint authorised representative who can represent the 

members and has the right to issue invoices on behalf of the members. 

 

 

2 

3 

4.1 

4.2 

4.3 

The documentary proofs required under points 2, 3 and 4 of the present 

Administrative Provisions must be submitted for each of the members of the group.  

Moreover, with regard to the financial and economic capacity, you must include a 

consolidated sheet for the group (electronic list 4.2), insofar as the circumstances 

(respective dates for finalisation of accounts) permit it.  

The group must hold all the necessary authorisations and have sufficient technical 

and professional capacity. The corresponding proofs (electronic lists 4.1 and 4.3) 

must thereby be provided for each of the members in line with their participation in 

the contract and the tasks that they are supposed to carry out.  

 

5.2 

In the list opposite, you must specify the role and competences of each member of 

the group (task assignment plan), as well as the practical methods for execution of 

the contract, coordination of tasks and quality management.  

 

5.3 Variants 

 

Variants are not permitted. Your tender must therefore meet the requirements described in the 

technical specifications. 

 

5.4 Financial guarantees 

 

Tender guarantee 

A tender guarantee is not required. 

 

Prefinancing guarantee 

No prefinancing is planned for this contract, and no guarantee will be necessary.  

 

Performance guarantee 

A performance guarantee is not required. 
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5.5 Price 

 

 
In order to specify the price for your tender, you must complete the detailed price 

schedules annexed to the “Undertaking Document”, in paper format. 

 

5.5 

Moreover, you must include, in the list given opposite on the USB stick, the detailed 

price schedules in electronic format (XLS). Please complete each item in the 

schedules and carry over the amounts correctly between the schedules and items. 

There will not be any subsequent opportunity to correct the financial terms of your 

tender, even in the event of an error. 

The prices are open to revision in accordance with the provisions of the contract for which the 

project forms part of the invitation to tender documents. 

Under Article 3 of the Protocol on the privileges and immunities of the European Union, the 

price quoted shall exclude VAT and other equivalent indirect taxes. 

The price tendered must be in euro, including for countries which are not part of the euro 

area. For tenderers in those countries, the amount of the tender may not be revised in line with 

exchange rate movements. It is for the tenderer to select an exchange rate and accept the risks 

or the benefits deriving from any variation. 

 

6. AWARD CRITERIA 

 

The contract shall be awarded to the lowest-priced tender among the tenders that are 

admissible and comply with the specifications. The comparison of tenders shall be carried 

out, for the complete lot, on the basis of the total price given at the bottom of the summary 

price schedule for the lot in question.   

However, the European Parliament reserves the right to refuse to award the contract or to 

cancel the procedure. 

 

In order to determine the amount of the tender, the following calculations shall be carried out, 

based on the total price of each sublot given at the bottom of the summary price schedule: 

 

Weighting (100%):  Weighted price of the lowest tender x 100 

 Weighted price of the tender under analysis 

 

Lot 1: Saloon-type vehicles and light commercial vehicles 
 

Sublot 1.1:  Purchase of tyres to be fitted and balanced  

 

 The total from part 1.1 of the price schedule will be the subject of the following 

calculation: 

  Total price of sublot 1.1 = Total price  x 44 

    8 

 Where 8 is the number of sizes of tyres listed in the price schedule and 44 is the 

estimated annual number of tyres purchased. The total price will be divided by the 
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number of sizes (8) to give the average cost of one tyre, which will then be multiplied by 

44 to give an annual estimate for the contract. 

Sublot 1.2: Fitting and balancing of tyres for approximately 35 vehicles (twice a year: 

winter and summer), as well as storage for 15 days before removing the 

tyres and 15 days after removing them. 

 

 The total from part 1.2 of the price schedule will be the subject of the following 

calculation: 

  Total price of sublot 1.2 = Total price x 35 

    6 

 Where 6 is the number of sizes of tyres listed in the price schedule and 35 is the 

estimated annual number of vehicles concerned. The total price will be divided by the 

number of sizes listed in the price schedule (6) to give an annual average cost per vehicle 

(2 sets of tyres, fitted, balanced, stored for 15 days before and after removal). This 

average cost will then be multiplied by 35 (vehicles) to give an annual estimate of the 

contract. 

 

Sublot 1.3:  Minor repairs to tyres 

 

 The total from part 1.3 of the price schedule will be the subject of the following 

calculation: 

  Total price of sublot 1.3 = Total price  x 8 

    8 

 The total price will be divided by the number of sizes listed in the price schedule (8) to 

given an annual average cost for each tyre repair. This average cost will then be 

multiplied by 8 (estimated number of annual repairs) to give an annual estimate of the 

contract. 

 

The tender presenting the lowest overall price (total for sublots 1.1 + 1.2 + 1.3) will be 

awarded the contract. 

 

6 

Please enter the technical description of your tender on the USB stick in the lists opposite 

(“Technical Part”). The technical information forms for proposed supplies under the terms of 

your tender must be attached.  This will make up the actual tender, which must specify the 

service constituting the object of this invitation to tender and of your tender.  

The description must enable the European Parliament to satisfy itself of compliance with all 

the requirements in the Specification. 

 

 

7. PERFORMANCE OF THE CONTRACT 

 

The methods for performance of the contract are, in particular, described in the Technical 

Specifications, which make up the second part of the Specification, and in the draft contract. 

 

Framework contract 

The purpose of this public procurement contract shall be performed using a framework 

contract.  The quantities referred to in the tendering documents are indicative quantities 
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arrived at by estimating average need throughout the duration of the contract, to allow 

tenderers to assess the size of the contract and to put forward their best tender, and to allow 

Parliament to compare tenders according to price criteria on the basis of a model of estimated 

consumption. However, quantities actually ordered could either exceed or fall below the 

estimate. The successful tenderer cannot claim that a maximum or minimum order has been 

made and by submitting a tender commits himself to fulfilling the actual orders corresponding 

to Parliament’s needs. 

The framework contract shall be performed with the aid of purchase orders to be submitted 

and/or repair orders. 

 

Environmental aspects 

Tenderers shall undertake to comply scrupulously with the environmental legislation in force 

in the field of the contract, should it be awarded to them. It should be noted in this connection 

that the European Parliament applies the EMAS environmental management system in 

accordance with Regulation (EC) No 1221/2009 of the European Parliament and of the 

Council of 25 November 2009. Information about this is provided by the authorising 

department in the Annex to these administrative provisions. The successful tenderer will be 

required to ensure that the information provided by the European Parliament on the EMAS 

programme in general, and more specifically on the implementation of environmental 

measures in practice, is known by all his staff working for the European Parliament. At 

Parliament’s request the successful tenderer may be required to certify that anyone assigned 

to work under the contract has received the appropriate professional (technical, safety and 

environmental) training required concerning compliance with safety regulations and correct 

handling of the equipment and products to be used, including what to do in the event of 

incorrect handling or any other incidents. 

Policy on the promotion of equal opportunities 

Tenderers shall undertake to observe a policy on the promotion of equality and diversity in 

the performance of the contract, should it be awarded to them, by applying the principles of 

non-discrimination and equality set out in the Community Treaties in full and in their entirety. 

More particularly, the tenderer awarded the contract shall undertake to establish, maintain and 

promote an open and inclusive working environment which respects human dignity and the 

principles of equal opportunities, based on three main elements: 

- equality between men and women;  

- employment and integration of disabled persons;  

- the removal of all obstacles to recruitment and all potential discrimination based 

on sex, race or ethnic origin, religion or convictions, disability, age or sexual 

orientation.  

 

Advertising 

References to this contract in any form (commercial advertising, professional references, 

contractor’s documents) shall be prohibited unless prior written authorisation has been 

obtained from the European Parliament. 

Any posting of signs inside the European Parliament’s buildings shall be prohibited, except 

with the prior consent of the European Parliament.  
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ANNEX TO THE ADMINISTRATIVE PROVISIONS: THE EUROPEAN PARLIAMENT'S ENVIRONMENTAL 

POLICY 
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