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1. INTRODUCTION 

These specifications are an integral part of the procurement documents for the contract referred 

to. Those documents comprise: 

- a letter of invitation to tender; 

- conditions for submitting a tender; 

- specifications and the annexes thereto; and 

- if applicable, the contract notice or other advertising measure; 

- and a model contract and the annexes thereto. 

These specifications are supplemented by the following annexes, which are an integral part 

thereof: 

Annex I.A:  Technical specifications 

Annex I.B: Price schedule 

Annex II:  The European Parliament's environmental policy 

Annex III:  Declaration on the tenderer's honour concerning the exclusion criteria and 

selection criteria 

Annex IV:  Financial identification form - supplier 

Annex V:  Information sheet concerning consortiums of economic operators 

Annex VI:  Declaration concerning subcontractors 

Annex VII:  Financial data sheet 

Annex VIII:  Label to be affixed to the outer and inner envelopes when a tender is sent 



 3 

PART I – GENERAL INFORMATION 

2. SUBJECT OF THE CONTRACT 

In accordance with the provisions of Regulation (EU, Euratom) No 966/2012 of the European 

Parliament and of the Council of 25 October 2012 on the financial rules applicable to the 

general budget of the European Union, the European Parliament has decided to issue this 

invitation to tender with a view to concluding a direct contract concerning the purchase of 

greenhouse (GHG) offset credits for the emissions of the European Parliament for the year 

2016. 

In connection with this invitation to tender, Contract Notice 2017/S 098-192942 has been 

published in the Official Journal of the European Union 2017/S 098-192942 on 23 May 2017. 

3. DESCRIPTION, PURPOSE AND ESTIMATED VALUE OF THE CONTRACT  

The European Parliament aims at continuously improving its environmental performance in 

accordance with Regulation 1221/2009 on the voluntary participation of organisations in a 

Community Eco-Management and Audit Scheme (EMAS). One of the main objectives of 

Parliament's Environmental Management System is to reduce carbon emissions by 30% by 

2020. 

Whereas Parliament's environmental policy is based on preventing or limiting emissions first, 

carbon offsetting forms an important part of Parliament's strategy to tackle climate change. 

Although offsetting cannot be taken into account for calculating and possibly reducing 

Parliament's residual carbon footprint, it can be applied in those cases where own carbon 

emissions are unavoidable or cannot be reduced any further. 

On 7 October 2015, the European Parliament Bureau made the following decisions: 

‘ 

 agreed on offsetting the total amount of Parliament's carbon emissions, including 

emissions from flights by MEPs between their country of origin and Brussels and 

Strasbourg, on an annual basis [...]; 

 

 allowed for projects in the African, Caribbean and Pacific Group of States (ACP-

countries), or, if such projects are not available, either in countries encompassed by 

the European Neighbourhood Policy (ENP) with established National Action Plan 

Projects or in countries encompassed by the Euro-Mediterranean Partnership 

(EuroMed)/Union for the Mediterranean (UfM), in candidate countries for EU 

accession or in EU Member States; 

 agreed on the widely-recognised Gold Standard as a quality standard for offsetting 

projects in developing countries.’ 

As a consequence, the objective of this service contract is to offset the total amount of the 

European Parliament's carbon footprint for the year 2016 according to the above-mentioned 

decision. 

In 2016 the total calculated amount of unavoidable CO2 emissions amounted to 105.000 tonnes 

of CO2, which is the quantity of offset credits that shall be purchased in a single operation 

under this contract. 
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The credits requested in respect of the above-mentioned eligible countries must have been 

generated between 1 January 2011 and 31 December 2016. 

The total maximum value of the contract is EUR 249.000. 

The total duration of the contract shall be 12 months. Performance of the contract shall not 

begin until the contract is signed. 

Given the nature of the contract, the working languages for the procedure and performance of 

the contract will be English. 

Particular attention should be made to Article 148.6 of the Rules of Application of the Financial 

Regulation1  

4. PARTICIPATION IN THE TENDER PROCEDURE 

Participation in this invitation-to-tender procedure is open on the same terms to all natural or 

legal persons and public entities in a European Union Member State and to all natural and legal 

persons and public entities of a third country which has concluded a specific public-

procurement agreement with the European Union giving them access to the contract which is 

the subject of this invitation to tender and on the terms laid down by that agreement. 

In order to ascertain the eligibility of tenderers, they must indicate in their tenders the country 

in which they have their registered office or in which they are domiciled. They must also submit 

the evidence required under their national law or other, equivalent proof enabling the European 

Parliament to check where they come from. 

 

5. GROUPS OF ECONOMIC OPERATORS  

If the tender is submitted by a group of economic operators, Annex V must be completed and 

included with it. 

Groups of economic operators may submit a tender. The European Parliament reserves the right 

to require the group selected to have a given legal form if this is necessary for the proper 

performance of the contract. This requirement may be communicated by the European 

Parliament at any time during the contract award procedure, but at all events before the contract 

is signed. 

The group of economic operators shall provide proof of its legal form by the time the contract 

- if awarded to it - is signed. This may take one of the following forms: 

- an entity with legal personality recognised by a Member State; 

- an entity without legal personality but offering sufficient protection of the European 

Parliament's contractual interests (depending on the Member State concerned, this may be, 

for example, a consortium or a temporary partnership); 

                                                 
1 RAP Article 148.6 'A contracting authority may conclude that an economic operator does not possess the required 

professional capacity to perform the contract to an appropriate quality standard where the contracting authority 

has established that the economic operator has conflicting interests which may negatively affect its performance.' 
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- the signature by all the partners of a type of ‘power of attorney’ or equivalent document 

confirming a form of cooperation. 

The group’s actual status shall be established by any document or agreement signed by the 

members of the group, which shall be appended to the tender. 

Those documents or agreements may exceptionally be modified and/or submitted after the time 

limit for submission of a tender, but under no circumstances after the outcome of the invitation 

to tender has been communicated to the tenderers concerned. The European Parliament reserves 

the right to reject a tender if the terms of agreements between the members of a group are 

modified during the procedure, if those terms make no provision for the joint and several 

liability of the group's members or if no agreement with legal force has been submitted with 

the tender. 

The European Parliament may accept other legal forms not referred to above, provided that 

they ensure the parties' joint and several liability and are compatible with performance of the 

contract. At all events, it should be noted that, in the contract to be signed with the group, the 

European Parliament will refer expressly to the existence of such joint and several liability. In 

addition, it reserves the right to require, contractually, the appointment of an authorised 

representative who may represent the members and who is empowered, inter alia, to issue 

invoices on behalf of the other members. 

Tenders from groups of economic operators must specify the role, qualifications and experience 

of each of the members of the group. The tender shall be submitted jointly by the economic 

operators, who shall also assume joint and several liability for the tender submission. 

In the case of a group of economic operators, each member shall furnish proof of right of access 

to the contract (eligibility), as well as proof concerning compliance with the exclusion and 

selection criteria. With regard to the selection criteria, the European Parliament may rely on the 

capacity of the other members of the group in order to establish whether the tenderer will have 

the resources needed to perform the contract. In this case an undertaking shall be required from 

those members stating that they will make available to the other members the resources needed 

to perform the contract. 

6. SUBCONTRACTING 

Subcontracting is permitted. 

If the tenderer uses subcontractors, Annex VI must be completed and included with the tender. 

The tender shall give details, as far as possible, of that part of the contract which the tenderer 

proposes to subcontract and the identity of the subcontractors. During the contract award 

procedure or performance of the contract the European Parliament reserves the right to require 

tenderers to supply information about the financial, economic, technical and professional 

capacity of the proposed subcontractor(s). Likewise, the European Parliament may demand the 

requisite proof to establish whether the subcontractors comply with the requisite exclusion 

criteria. Tenderers are hereby informed that proposed subcontractors may not be in one of the 

situations described in Articles 106, 107 and 109 of the Financial Regulation, which entail 

exclusion from participation in a contract issued by the European Union. 

The European Parliament shall verify whether the envisaged subcontractors, when 

subcontracting represents a significant part of the contract, fulfil the relevant selection criteria. 

The European Parliament is entitled to reject any subcontractor who does not comply with the 

exclusion and/or selection criteria (see points 13 and 14 respectively). 
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Furthermore, the European Parliament must be informed by the Contractor of any subsequent 

use of subcontracting not provided for in the tender. The authorising officer responsible 

reserves the right to accept or reject the proposed subcontractor. In order to do so he may 

demand the requisite proof to establish whether the subcontractor(s) complies/comply with the 

requisite criteria. The European Parliament’s authorisation will always be granted in writing.  

If the contract is awarded to a tenderer who proposes a subcontractor in his tender, this equates 

to giving consent for the subcontracting. 

7. VARIANTS 

Variants are not permitted.  

8. PRICES  

Prices shall be firm and not open to revision.  

Pursuant to Article 3 of the Protocol on the privileges and immunities of the European Union, 

the price quotation shall be submitted excluding VAT and other equivalent indirect taxes.  

The price quoted must be all-inclusive and expressed in euros, including for countries which 

are not part of the euro zone. For tenderers in those countries, the amount of the tender may not 

be revised in line with exchange rate movements. It is for the tenderer to select an exchange 

rate and accept the risks or the benefits deriving from any variation. 

In presenting their prices tenderers must use the price schedule, duly completed and signed, 

without any addition or modification, in Annex I.B. 

9. FINANCIAL GUARANTEES 

Not applicable. 

 

10. ENVIRONMENTAL ASPECTS 

The European Parliament's environmental policy 

Tenderers shall undertake to comply with the environmental legislation in force in the field of 

the contract, should it be awarded to them. It should be noted in this connection that the 

European Parliament applies the EMAS environmental management system in accordance with 

Regulation (EC) No 1221/2009 of the European Parliament and of the Council of 25 November 

2009. Information about EMAS is provided by the authorising department in Annex II to these 

specifications. The successful tenderer will be required to ensure that the information provided 

by the European Parliament on the EMAS programme in general, and more specifically on the 

implementation of environmental measures in practice, is known by all his staff working for 

the European Parliament. At the European Parliament's request the successful tenderer may be 

required to certify that anyone assigned to work under the contract has received the appropriate 

professional training required (technical, safety and environmental training) concerning 

compliance with safety rules and correct handling of the equipment and products to be used, 

including action to be taken in the event of incorrect handling or any other incidents. 
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11. POLICY ON THE PROMOTION OF EQUAL OPPORTUNITIES 

Tenderers shall undertake to observe a policy on the promotion of equality and diversity in the 

performance of the contract, should it be awarded to them, by applying the principles of non-

discrimination and equality set out in the European Union Treaties in full and in their entirety. 

More particularly, the tenderer awarded the contract shall undertake to establish, maintain and 

promote an open and inclusive working environment which respects human dignity and the 

principles of equal opportunities, based on three main elements: 

- equality between men and women;  

- employment and integration of disabled persons;  

- the removal of all obstacles to recruitment and all potential discrimination based on sex, 

race or ethnic origin, religion or convictions, disability, age or sexual orientation.  

12. PERFORMANCE OF FRAMEWORK CONTRACTS 

Not applicable.  
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PART II -EXCLUSION, SELECTION AND AWARD CRITERIA 

13. EXCLUSION CRITERIA 

The full texts of Articles 106, 107 and 108 of the Financial Regulation on exclusion criteria and 

their application are available in the Official Journal of the European Union, No L 286, 

published on 30 October 2015, pages 1-29. Tenderers/candidates must declare that they are not 

in any of the exclusion situations described in these articles. 

Article 106 of the Financial Regulation (extracts): only paragraphs 1, 4, 7 and 8 of Article 106 

have been reproduced. 

1. The contracting authority shall exclude an economic operator from participating in 

procurement procedures governed by this Regulation where: 

a) the economic operator is bankrupt, subject to insolvency or winding-up procedures, 

where its assets are being administered by a liquidator or by a court, where it is in an 

arrangement with creditors, where its business activities are suspended, or where it is 

in any analogous situation arising from a similar procedure provided for under national 

laws or regulations; 

b) it has been established by a final judgment or a final administrative decision that the 

economic operator is in breach of its obligations relating to the payment of taxes or 

social security contributions in accordance with the law of the country in which it is 

established, with those of the country in which the contracting authority is located or 

those of the country of the performance of the contract; 

c) it has been established by a final judgment or a final administrative decision that the 

economic operator is guilty of grave professional misconduct by having violated 

applicable laws or regulations or ethical standards of the profession to which the 

economic operator belongs, or by having engaged in any wrongful conduct which has 

an impact on its professional credibility where such conduct denotes wrongful intent 

or gross negligence, including, in particular, any of the following: 

i) fraudulently or negligently misrepresenting information required for the 

verification of the absence of grounds for exclusion or the fulfilment of selection 

criteria or in the performance of a contract; 

ii) entering into agreement with other economic operators with the aim of distorting 

competition; 

iii) violating intellectual property rights; 

iv) attempting to influence the decision-making process of the contracting authority 

during the procurement procedure; 

v) attempting to obtain confidential information that may confer upon it undue 

advantages in the procurement procedure; 

d) it has been established by a final judgment that the economic operator is guilty of 

any of the following: 

i) fraud, within the meaning of Article 1 of the Convention on the protection of the 

European Communities' financial interests, drawn up by the Council Act of 26 July 

19952; 

                                                 
2  JO C 316, 27.11.1995, p. 48 
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ii) corruption, as defined in Article 3 of the Convention on the fight against corruption 

involving officials of the European Communities or officials of Member States of 

the European Union, drawn up by the Council Act of 26 May 19973, and in Article 

2(1) of Council Framework Decision 2003/568/JHA 4, as well as corruption as 

defined in the law of the country where the contracting authority is located, the 

country in which the economic operator is established or the country of the 

performance of the contract; 

iii)participation in a criminal organisation, as defined in Article 2 of Council 

Framework Decision 2008/841/JHA5; 

iv) money laundering or terrorist financing, as defined in Article 1 of Directive 

2005/60/EC of the European Parliament and of the Council6; 

v) terrorist-related offences or offences linked to terrorist activities, as defined in 

Articles 1 and 3 of Council Framework Decision 2002/475/JHA7, respectively, or 

inciting, aiding, abetting or attempting to commit such offences, as referred to in 

Article 4 of that Decision; 

vi) child labour or other forms of trafficking in human beings as defined in Article 2 

of Directive 2011/36/EU of the European Parliament and of the Council8; 

e) the economic operator has shown significant deficiencies in complying with main 

obligations in the performance of a contract financed by the budget, which has led to 

its early termination or to the application of liquidated damages or other contractual 

penalties, or which has been discovered following checks, audits or investigations by 

an authorising officer, OLAF or the Court of Auditors; 

f) it has been established by a final judgment or final administrative decision that the 

economic operator has committed an irregularity within the meaning of Article 1(2) 

of Council Regulation (EC, Euratom) No 2988/959. 

 

2. The contracting authority shall exclude the economic operator where a person who is a 

member of the administrative, management or supervisory body of that economic operator, 

or who has powers of representation, decision or control with regard to that economic 

operator, is in one or more of the situations referred to in points (c) to (f) of paragraph 1. 

The contracting authority shall also exclude the economic operator where a natural or legal 

person that assumes unlimited liability for the debts of that economic operator is in one or 

more of the situations referred to in point (a) or (b) of paragraph 1. 

3. The contracting authority (...) shall not exclude an economic operator from participating in 

a procurement procedure where: 

                                                 
3  JO C 195, 25.6.1997, p. 1 
4  Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 

192, 31.7.2003, p. 54). 
5  Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 

11.11.2008, p. 42). 
6  Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the 

use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 

15). 
7  Council Framework Decision 2002/475/JHA of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p. 3). 
8  Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating 

trafficking in human beings and protecting its victims, and replacing Council Framework Decision 2002/629/JHA 

(OJ L 101, 15.4.2011, p. 1). 
9  Council Regulation (EC, Euratom) No 2988/95 of 18 December 1995 on the protection of the European 

Communities' financial interests (OJ L 312, 23.12.1995, p. 1). 

http://eur-lex.europa.eu/legal-content/EN/TXT/HTML/?uri=OJ:L:2015:286:FULL&from=EN#ntr11-L_2015286FR.01000101-E0011
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a) the economic operator has taken remedial measures specified in paragraph 8 of this 

Article, thus demonstrating its reliability. This point shall not apply in the case referred 

to in point (d) of paragraph 1 of this Article; 

b) it is indispensable to ensure the continuity of service, for a limited duration and 

pending the adoption of remedial measures specified in paragraph 8 of this Article; 

c) such an exclusion would be disproportionate (…). 

In addition, point (a) of paragraph 1 of this Article shall not apply in the case of the purchase 

of supplies on particularly advantageous terms from either a supplier which is definitively 

winding up its business activities or the liquidators in an insolvency procedure, an arrangement 

with creditors, or a similar procedure under national law. 

 

(…) 

4. The measures referred to in paragraph 7, which remedy the exclusion situation, may 

include, in particular: 

a) measures to identify the origin of the situations giving rise to exclusion and concrete 

technical, organisational and personnel measures within the relevant business area of 

the economic operator, appropriate to correct the conduct and prevent its further 

occurrence; 

b) proof that the economic operator has undertaken measures to compensate or redress 

the damage or harm caused to the Union's financial interests by the underlying facts 

giving rise to the exclusion situation; 

c) proof that the economic operator has paid or secured the payment of any fine imposed 

by the competent authority or of any taxes or social security contributions referred to 

in point (b) of paragraph 1. 

Article 107 of the Financial Regulation (extracts): only paragraphs 1 and 2 of Article 107 have 

been reproduced. 

Rejection from a given procurement procedure 

1. The contracting authority shall not award a contract for a given procurement procedure to 

an economic operator who: 

a) is in an exclusion situation established in accordance with Article 106; 

b) has misrepresented the information required as a condition for participating in the 

procedure or has failed to supply that information; 

c) was previously involved in the preparation of procurement documents where this 

entails a distortion of competition that cannot be remedied otherwise. 

2. Before taking a decision to reject an economic operator from a given procurement 

procedure, the contracting authority shall give the economic operator the opportunity to 

submit its observations, unless the rejection has been justified in accordance with point (a) 

of paragraph 1 by an exclusion decision taken with regard to the economic operator, 

following an examination of its observations. 

 

The tenderer is invited to complete Annex III, which lists the exclusion criteria.  
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Evaluation of the exclusion criteria 

1. Tenderers must submit the declaration on the tenderer’s honour, duly dated and signed, 

which is set out in Annex III.  

2. In the case of a consortium of economic operators, the declaration on honour shall be 

provided by all the members of the consortium. 

3. The European Parliament reserves the right to ask the tenderer to whom the contract is to 

be awarded to submit the documentary evidence, wherein he will be required to supply 

within 6 calendar days of the date of notification of the provisional award of the contract 

and before the contract is signed, to supply the following documentary evidence: 

- a recent extract from the judicial record or, failing that, a recent equivalent document 

issued by a judicial or administrative authority in the country in which it is established 

showing that the economic operator to whom the contract is to be awarded is not in one 

of the situations referred to in Article 106(1)(a), (c), (d) or (f) of the Financial 

Regulation. The same applies to the persons referred to in Article 106(4); 

- a recent certificate issued by the competent authority of the State concerned proving 

that the tenderer is not in the situation referred to in Article 106(1)(a) and (b) of the 

Financial Regulation; 

- where the documents or certificates referred to above are not issued in the country 

concerned, and in respect of the other exclusion situations referred to in Article 106 of 

the Financial Regulation, they may be replaced by a sworn or, failing that, a solemn 

statement made by the interested party before a judicial or administrative authority, a 

notary or a qualified professional body in the country in which it is established. 

4. The tenderer shall be exempted from the obligation to submit the documentary evidence 

referred to in paragraph 1 if the tenderer is an international organisation, if it can be accessed 

free of charge through a national database or if such evidence has already been submitted 

for the purpose of another European Parliament tender procurement procedure and provided 

that the documents in question were not issued more than one year prior to the award of this 

contract and are still valid. In such cases, the tenderer will attest on its honour that the 

supporting documents have already been provided in a previous procurement procedure, 

which it will identify, and that there have been no changes in its situation.  

14. SELECTION CRITERIA 

14.1. LEGAL AND REGULATORY CAPACITY 

The tenderer is required to fulfil at least one of the following conditions: 

(a) Be enrolled in a relevant professional or trade register, except for international 

organisations; 

(b) For service contracts, hold a particular authorisation proving that it is authorised to 

perform the contract in its country of establishment or be a member of a specific 

professional organisation. 

14.2. Financial and economic capacity 

Tenderers shall have sufficient economic and financial resources to enable them to perform the 

contract in compliance with the contractual provisions, given the value and scope thereof. If, 
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on the basis of the information supplied by the tenderer, the European Parliament has doubts 

about a tenderer's financial resources, or if these are insufficient for performance of the contract, 

the tender may be rejected without the tenderer being entitled to claim any financial 

compensation. 

In respect of the contract which is the subject of this invitation to tender, the European 

Parliament furthermore requires tenderers to have a minimum financial and economic capacity, 

which will be assessed on the basis of the following information: 

- minimum turnover of EUR 500.000; 

- minimum level of professional risk indemnity insurance. 

Financial and economic capacity will be assessed on the basis of the information included in 

the following documents, to be supplied by tenderers: 

- appropriate statements from banks or, where appropriate, evidence of professional risk 

indemnity insurance; 

- financial statements (balance sheets, profit and loss accounts and any other related financial 

information) or their extracts for a period equal or less than the last three years for which 

accounts have been closed;  

- a statement of overall turnover and turnover in the area covered by the contract during a 

period which may be no more than the last three financial years available. 

 

If the tenderer is unable to provide the references requested, he may prove his economic and 

financial capacity by any other document which the European Parliament considers 

appropriate.  

The tenderer may also rely on the capacity of other entities, irrespective of the legal nature of 

the links between him and those entities. In that case, he must prove to the European Parliament 

that he will have the resources needed to perform the contract, for instance by providing an 

assurance of the undertaking by those entities to make them available to him. In that case the 

European Parliament is entitled to refuse the application or the tender submitted if it has doubts 

about the undertaking by the third party or about that party’s financial capacity. Parliament may 

require the tenderer and those other entities to be jointly liable for performance of the contract. 

On the same basis, a consortium of economic operators may rely on the capacity of members 

of the group or of other entities. 

Tenderers may also rely on the economic capacities of one or more subcontractors in so far as 

they undertake to take part in the process of performing the contract. In such instances, the 

European Parliament will assess the capacities of the subcontractor(s) in the light of the extent 

to which the latter is/are involved in performing the contract. 

14.3. Technical and professional capacity 

Tenderers must have sufficient technical and professional capacity to enable them to perform 

the contract in compliance with the contractual provisions, taking into account its value and 

scale. If, in the light of the information supplied by the tenderer, the European Parliament has 

doubts about a tenderer's technical and professional capacity, or if it is clearly insufficient for 

performance of the contract, the tender may be rejected without the tenderer being able to claim 

any financial compensation. 

In respect of the contract which is the subject of this invitation to tender the European 

Parliament requires tenderers to have the following technical and professional capacity: 
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- At least three years' experience in services similar to those required by the contract 

concerned. 

Depending on the nature, quantity or scale and purpose of the services to be provided, the 

technical and professional capacity of economic operators will be substantiated by one or more 

of the following documents: 

- A list of the principal services provided in the past three years, with the sums, dates and 

clients, public or private accompanied upon request by statements issued by the clients. 

 

The tenderer or candidate may also rely on the capacity of other entities, irrespective of the 

legal nature of the links between himself and those entities. In that case, he must prove to the 

European Parliament that he will have the resources needed to perform the contract, for instance 

by providing a commitment by those entities to that effect. In that case the European Parliament 

is entitled to refuse the application or the tender submitted if it has doubts about the undertaking 

by the third party or about that party’s professional and/or technical capacity. 

At all events, tenderers may always rely on the economic capacities of one or more 

subcontractors in so far as they undertake to take part in the process of performing the contract. 

In such instances, the European Parliament will assess the capacities of the subcontractor(s) in 

the light of the extent to which the latter is/are involved in performing the contract. 

If it establishes that a tenderer faces a conflict of interest which could affect the performance 

of the contract, the European Parliament may conclude that the tenderer is not of the calibre 

required to perform the contract.  

Environmental management standards 

Tenderers should include in their tenders a copy of a certificate of compliance, issued by an 

independent body, with the European Eco-Management and Audit Scheme (EMAS). The 

European Parliament will accept certificates equivalent to those requested from bodies 

established in a European Union Member State. 

The independent certifying body must comply with European Union legislation or with 

European or international standards on certification. Should that not be the case, certification 

of tenderer compliance will not be accepted by the European Parliament.  

A tenderer unable to provide the certificates required may provide other proof enabling the 

European Parliament to assess whether it has introduced environmental management measures 

equivalent to those laid down by the requisite environmental standards. 

Quality management standards 

Tenderers must include in their tenders a copy of a certificate of compliance, issued by an 

independent body, with a recognised quality management standard, such as the ISO 9000 series 

or equivalent. The European Parliament will accept equivalent certificates from bodies 

established in other Member States. 

At all events, the independent certifying body must comply with the European standards series 

concerning certification. 

If, furthermore, a tenderer unable to provide the proof of certification requested, the European 

Parliament may accept other proof of measures equivalent to those laid down by the requisite 

quality assurance standards. 
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15. AWARD CRITERIA 

The contract will be awarded to the tender offering the best price-quality ratio.  

Tenders will be evaluated on the basis of the following criteria: 

1) Price; 

2) Geographical location of the project;  

3) Quality of offsetting credits - Monitoring requirements  

4) Quality of offsetting credits relating to Sustainable Development Indicators and Gold 

Standard) 

 

The weighting given to the different qualitative criteria is as follows: 

- Qualitative criterion 2: maximum 40 points 

- Qualitative criterion 3: maximum 15 points 

- Qualitative criterion 4:  maximum 15 points 

 

The total quality score of one tender will be calculated by weighting the score awarded for each 

project and the amount of credits offered from the respective project. 

 

Qualitative criterion 2 - Geographical location 

-  Preference will be given to tenders offering offsetting credits from projects in the countries in 

the African, Caribbean and Pacific Group of States (ACP-countries), as defined in the 

technical specifications of this call for tenders. Projects from these countries will therefore be 

given maximum points for this qualitative criterion (40 points). 

 

-  Projects in countries encompassed by the European Neighbourhood Policy (ENP) with 

established National Action Plans, projects in countries encompassed by the Euro-

Mediterranean Partnership (EuroMed)/Union for the Mediterranean (UfM), in candidate 

countries for EU accession and in EU Member States will be given a maximum of 10 points. 

 

Qualitative criterion 3 - Quality of the information on the impact of the credits purchased 

Environmental benefits related to the purchased credits and project(s) must be clearly explained. 

Details on the impact of the project(s) must be provided: the exact geographical situation(s) of 

the project (region, cities) and the impact of the project(s) on the reduction of greenhouse gas 

emissions (exact figures). Information material should demonstrate in which way and to what 

extend the project(s) lead(s) to a reduction of greenhouse gases corresponding to the carbon 

credits purchased by the European Parliament. 

 

Qualitative criterion 4 - Quality of credits relating to Gold Standard and Sustainable 

Development Indicators 

 

Projects in developing countries as defined in the technical specifications of this call for tenders 

must be Gold Standard or Gold Standard CDM projects 

CDM Gold Standard Projects which have a positive impact on the highest number of sustainable 

development indicators listed in the “Gold Standard Passport” will be given maximum points for 
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this qualitative criterion. The number of points will decrease in proportion to the number of 

indicators10. 

 

A non (CDM) Gold Standard project receives a maximum of 5 points for this quality criterion. 

 

Price criterion: 

The assessors will award a maximum of 30 points for the price criterion. 

The lowest-priced tender meeting the required exclusion and selection criteria and in 

compliance with the minimum technical requirements as stipulated in these specifications will 

be given the maximum points.  

 

The total price of one tender will be calculated by weighting the price offered for each project 

and the amount of credits offered from the respective project. 

 

The other tenders will be awarded points in proportion to their divergence from the lowest-

priced tender. The formula to be used for awarding points under the price criterion will be as 

follows: 

(Pm / Po) * maximum number of points to be awarded 

Pm: price of lowest-priced tender 

Po: price of tender being evaluated 

Quality score for an offer is calculated in the following manner: 

QT = Q1 x (C1/105000) + Q2 x (C2/105000)+ Q3 x (C3/105000) 

QT : total quality score for an offer 

Q1 : quality score of the first project offered 

C1: number of offsetting credits offered originating from the first project 

 

Quality is then linked to price in the following manner: 

The number of points obtained for the price criterion [(Pm / Po) * maximum number of points 

to be awarded] is added to the number of points obtained in the evaluation of the qualitative 

criteria. The tender ranked first will be the one obtaining the most points. 

 
 

 

                                                 
10 Air Quality, Water quality and quantity, Soil condition, Other pollutants, Biodiversity, Quality of employment, 

Livelihood of the poor, Access to affordable and clean energy services, Human and institutional capacity, 

Quantitative employment and income generation, Balance of payments and investment, Technology transfer 

and technological self-reliance. 
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Annex II: The European Parliament's environmental policy 
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 18 

Annex III: Declaration on honour on exclusion and selection criteria  
 

 

 The undersigned [insert name of the signatory of this form], representing: 

(only for natural persons) 

himself or herself 

(only for legal persons) the following legal person:  

 

ID or passport number:  

 

(‘the person’) 

Full official name: 

Official legal form:  

Statutory registration number:  

Full official address:  

VAT registration number:  

 

(‘the person’) 

I – SITUATION OF EXCLUSION CONCERNING THE PERSON 

1)  declares that the above-mentioned person is in one of the following situations: YES NO 

a) it is bankrupt, subject to insolvency or winding up procedures, its assets are being 

administered by a liquidator or by a court, it is in an arrangement with creditors, 

its business activities are suspended or it is in any analogous situation arising 

from a similar procedure provided for under national legislation or regulations; 

  

b) it has been established by a final judgement or a final administrative decision 

that the person is in breach of its obligations relating to the payment of taxes or 

social security contributions in accordance with the law of the country in which 

it is established, with those of the country in which the contracting authority is 

located or those of the country of the performance of the contract; 

  

c) it has been established by a final judgement or a final administrative decision 

that the person is guilty of grave professional misconduct by having violated 

applicable laws or regulations or ethical standards of the profession to which the 

person belongs, or by having engaged in any wrongful conduct which has an 

impact on its professional credibility where such conduct denotes wrongful 

intent or gross negligence, including, in particular, any of the following: 

 

i) fraudulently or negligently misrepresenting information required for the 

verification of the absence of grounds for exclusion or the fulfilment of 

selection criteria or in the performance of a contract; 

  

ii) entering into agreement with other persons with the aim of distorting 

competition;   

iii) violating intellectual property rights; 
  

iv) attempting to influence the decision-making process of the contracting 

authority during the award procedure;   

v) attempting to obtain confidential information that may confer upon it 

undue advantages in the award procedure;    

d) it has been established by a final judgement that the person is guilty of the 

following:  

i) fraud, within the meaning of Article 1 of the Convention on the protection 

of the European Communities' financial interests, drawn up by the Council 

Act of 26 July 1995; 
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ii) corruption, as defined in Article 3 of the Convention on the fight against 

corruption involving officials of the European Communities or officials of 

EU Member States, drawn up by the Council Act of 26 May 1997, and in 

Article 2(1) of Council Framework Decision 2003/568/JHA, as well as 

corruption as defined in the legal provisions of the country where the 

contracting authority is located, the country in which the person is 

established or the country of the performance of the contract; 

  

iii) participation in a criminal organisation, as defined in Article 2 of Council 

Framework Decision 2008/841/JHA; 
  

iv) money laundering or terrorist financing, as defined in Article 1 of 

Directive 2005/60/EC of the European Parliament and of the Council; 
  

v) terrorist-related offences or offences linked to terrorist activities, as 

defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, 

respectively, or inciting, aiding, abetting or attempting to commit such 

offences, as referred to in Article 4 of that Decision; 

  

vi) child labour or other forms of trafficking in human beings as defined in 

Article 2 of Directive 2011/36/EU of the European Parliament and of the 

Council; 

  

e) the person has shown significant deficiencies in complying with the main 

obligations in the performance of a contract financed by the Union’s budget, 

which has led to its early termination or to the application of liquidated damages 

or other contractual penalties, or which has been discovered following checks, 

audits or investigations by an Authorising Officer, OLAF or the Court of 

Auditors;  

  

f) it has been established by a final judgment or final administrative decision that 

the person has committed an irregularity within the meaning of Article 1(2) of 

Council Regulation (EC, Euratom) No 2988/95; 

  

g) for the situations of grave professional misconduct, fraud, corruption, other 

criminal offences, significant deficiencies in the performance of the contract or 

irregularity, the applicant is subject to: 

i. facts established in the context of audits or investigations carried out by the 

Court of Auditors, OLAF or internal audit, or any other check, audit or 

control performed under the responsibility of an authorising officer of an EU 

institution, of a European office or of an EU agency or body; 

ii. non-final administrative decisions which may include disciplinary measures 

taken by the competent supervisory body responsible for the verification of 

the application of standards of professional ethics; 

iii. decisions of the ECB, the EIB, the European Investment Fund or 

international organisations; 

iv. decisions of the Commission relating to the infringement of the Union's 

competition rules or of a national competent authority relating to the 

infringement of Union or national competition law; or 

v. decisions of exclusion by an authorising officer of an EU institution, of a 

European office or of an EU agency or body.  

  

 

  



 20 

II – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS WITH POWER OF 

REPRESENTATION, DECISION-MAKING OR CONTROL OVER THE LEGAL PERSON 

Not applicable to natural persons, Member States and local authorities 

2)  declares that a natural or legal person who is a member of the 

administrative, management or supervisory body of the above-mentioned 

legal person, or who has powers of representation, decision or control with 

regard to the above-mentioned legal person (this covers company 

directors, members of management or supervisory bodies, and cases 

where one natural person holds a majority of shares) is in one of the 

following situations:  

YES NO N/A 

Situation (c) above (grave professional misconduct)    

Situation (d) above (fraud, corruption or other criminal offence)    

Situation (e) above (significant deficiencies in performance of a contract )    

Situation (f) above (irregularity)    

III – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING 

UNLIMITED LIABILITY FOR THE DEBTS OF THE LEGAL PERSON 

3)  declares that a natural or legal person that assumes unlimited liability for 

the debts of the above-mentioned legal person is in one of the following 

situations:  

YES NO N/A 

Situation (a) above (bankruptcy)    

Situation (b) above (breach in payment of taxes or social security 

contributions)    

IV – GROUNDS FOR REJECTION FROM THIS PROCEDURE 

4)  declares that the above-mentioned person: 
YES NO 

h) has distorted competition by being previously involved in the preparation of 

procurement documents for this procurement procedure.    

V – REMEDIAL MEASURES 

If the person declares one of the situations of exclusion listed above, it must indicate measures 

it has taken to remedy the exclusion situation, thus demonstrating its reliability. This may 

include e.g. technical, organisational and personnel measures to prevent further occurrence, 

compensation of damage or payment of fines. The relevant documentary evidence which 

illustrates the remedial measures taken must be provided in annex to this declaration. This does 

not apply for situations referred in point (d) of this declaration. 
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VI – EVIDENCE UPON REQUEST 

Upon request and within the time limit set by the contracting authority the person must provide 

information on the persons that are members of the administrative, management or supervisory 

body. It must also provide the following evidence concerning the person itself and concerning 

the natural or legal persons which assume unlimited liability for the debt of the person: 

For situations described in (a), (c), (d) or (f), production of a recent extract from the judicial record is 
required or, failing that, an equivalent document recently issued by a judicial or administrative authority 
in the country of establishment of the person showing that those requirements are satisfied.  

For the situation described in point (a) or (b), production of recent certificates issued by the competent 
authorities of the State concerned are required. These documents must provide evidence covering all 
taxes and social security contributions for which the person is liable, including for example, VAT, 
income tax (natural persons only), company tax (legal persons only) and social security contributions. 
Where any document described above is not issued in the country concerned, it may be replaced by 
a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made 
before an administrative authority or a qualified professional body in its country of establishment. 

The person is not required to submit the evidence if it has already been submitted for another 

procurement procedure. The documents must have been issued no more than one year before 

the date of their request by the contracting authority and must still be valid at that date.  

The signatory declares that the person has already provided the documentary evidence for a 

previous procedure and confirms that there has been no change in its situation:  

Document Full reference to previous procedure 

Insert as many lines as necessary.  

VII – SELECTION CRITERIA  

5)  declares that the above-mentioned person complies with the selection 

criteria applicable to it individually as provided in the tender 

specifications: 

YES NO N/A 

a) It has the legal and regulatory capacity to pursue the professional 

activity needed for performing the contract as required in section 14.1 

of the tender specifications; 

   

b) It fulfills the applicable economic and financial criteria indicated in 

section 14.2 of the tender specifications;    

c) It fulfills the applicable technical and professional criteria indicated in 

section 14.3 of the tender specifications.    

 

6) if the above-mentioned person is the sole tenderer or the leader in case 

of joint tender, declares that: 
YES NO N/A 

d) the tenderer, including all members of the group in case of joint tender 

and including subcontractors if applicable, complies with all the 

selection criteria for which a consolidated asseessment will be made as 

provided in the tender specifications. 

   

VIII – EVIDENCE FOR SELECTION 
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The signatory declares that the above-mentioned person is able to provide the necessary 

supporting documents listed in the relevant sections of the tender specifications and which are 

not available electronically upon request and without delay. 

The person is not required to submit the evidence if it has already been submitted for another 

procurement procedure. The documents must have been issued no more than one year before 

the date of their request by the contracting authority and must still be valid at that date.  

The signatory declares that the person has already provided the documentary evidence for a 

previous procedure and confirms that there has been no change in its situation:  

Document Full reference to previous procedure 

Insert as many lines as necessary.  

 

The above-mentioned person may be subject to rejection from this procedure and to 

administrative sanctions (exclusion or financial penalty) if any of the declarations or 

information provided as a condition for participating in this procedure prove to be false. 

 

Full name Date Signature 
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Annex IV: Financial identification form - Supplier 

 

 
 

 

 

Title / LEGAL FORM

NAME (S)

ABBREVIATION

ADDRESS Street

Number
Postcode

Town / City Country

VAT-Number

PLACE OF REGISTRATION

/ /

PHONE FAX

E-MAIL

ACCOUNT NAME
 (The name under which the account has been opened)

ADDRESS Street

Number
Postcode

Town / City Country

BANK

IBAN

(Obligatory,  if the IBAN Code exists in the country where your bank is established )

SWIFT CODE (BIC)
CURRENCY

ACCOUNT NUMBER
(National Format)

BANK NAME

ADDRESS Street

Number
Postcode

Town / City Country

BANK STAMP + SIGNATURE OF BANK REPRESENTATIVE * : DATE + SIGNATURE OF ACCOUNT HOLDER

(Obligatory)

LEGAL ENTITY

PRIVATE COMPANY

A copy of some official document showing the name of the legal entity, the registration address, the VAT number and the registration number given by the national authorities must be 

attached.

* It is preferable to attach a copy of recent bank statement. Please note that the bank statement has to provide all the information listed above under 'ACCOUNT NAME' and 'BANK'. In this case, 

the stamp of the bank and the signature of the bank's representative are not required. The signature of the account-holder is obligatory in all cases.

ACCOUNT NAME
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Annex V: Information sheet concerning consortiums of economic 

operators 

 
 

Official name of the member authorised by the consortium11: 
...................................................................................................................................................

... 

 

Official address: 
...................................................................................................................................................

...................................................................................................................................................

...... 

 

Legal form of the consortium12: 
...................................................................................................................................................

...................................................................................................................................................

...... 

 

 

I, the undersigned, Mr/Ms …, representing the authorised representative of the consortium 

of operators submitting this tender, hereby declare that I have noted the conditions laid down 

by the European Parliament for submission of a tender by a consortium and that the 

submission of a tender and the signing of this declaration imply acceptance of those 

conditions: 

 

‘The consortium of economic operators shall furnish proof of its legal form in the tender. 

This may take one of the following forms:  

 

- an entity with legal personality recognised by a Member State;  

- an entity without legal personality but offering sufficient protection of the European 

Parliament’s contractual interests (depending on the Member State concerned, this 

may be, for example, a consortium or a temporary association); 

- the signature by all the partners of a type of 'power of attorney' or equivalent 

document confirming a form of cooperation.  

 

The document supplied must prove the consortium's actual status. In that document or in an 

annex thereto, the economic operators making up the consortium shall undertake, as 

tenderers, to bear joint and several liability during performance of the contract, should it be 

awarded to them. 

 

The European Parliament may accept other legal forms not referred to above, provided that 

they ensure the parties’ joint and several liability and are compatible with performance of the 

contract. However, in the contract to be signed with the consortium the European Parliament 

will refer expressly to the existence of such joint and several liability. In addition, it reserves 

the right to require, contractually, the appointment of an authorised representative who may 

represent the members and who is empowered, inter alia, to issue invoices on behalf of the 

other members.’ 

 

                                                 
11 State the name and address of the member authorised by the other members of the consortium to represent 

it. If no authorisation has been given, all consortium members should sign this declaration. 
12 To be indicated if a precise form has been chosen by the consortium members. If that is not the case, leave 

blank. 
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Information on members of consortium 

 
 

Name of member of 

consortium 

 

Address of member of 

consortium 

 

 

 

Name of member’s 

representative 

Description of 

technical, 

professional and 

economic 

capacities13 

    

    

    

 

 

Date: ............................                                  Signature: ............................................... 

 

 

                                                 
13 Should such a description already have been provided in the tender, reference may be made to precisely 

where that description appears. 
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Annex VI: Declaration concerning subcontractors 

 
 

Name of the tenderer: 

 

 

I, the undersigned, Mr/Ms …, in my capacity as representative of the above-mentioned 

tenderer, hereby declare that, in the event that the contract, or one or more lots thereof, is 

awarded to the tenderer, the following economic operators will act as subcontractors: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I acknowledge that the European Parliament reserves the right to require information to be 

provided on the financial, economic, technical and professional capacities of the proposed 

subcontractor(s), and that the European Parliament may demand the requisite proof to 

establish whether the subcontractors comply with the exclusion criteria applying to tenderers.  

 

In this context, the European Parliament reserves the right to reject any proposed 

subcontractor not complying with the exclusion and/or selection criteria. 

 

Furthermore, the European Parliament must be informed by the Contractor of any subsequent 

use of subcontracting not provided for in the tender. The European Parliament therefore 

reserves the right to accept or reject any subcontractor proposed during the performance of 

the contract. Accordingly, it may demand the requisite proof to establish whether a 

 

Details of subcontracting 

 

Name & 

address of 

subcontractor 

Description of the subcontracted part 

of the contract  

Value of subcontracted part 

of contract (in EUR and as 

a percentage of estimated 

total amount of contract) 
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subcontractor complies with the requisite criteria. The European Parliament’s authorisation 

will always be granted in writing.  

If the contract is awarded to a tenderer who proposes a subcontractor in his tender, this 

equates to giving consent for the subcontracting. 

 

Date:                                   Signature: ............................................... 
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Annex VII: Financial data sheet 

 

To be completed by the tenderer or by each company in the case of a consortium with a joint representative, 

on the basis of the financial statements for the last three financial years, which must be attached. 

 

Turnover 

Total turnover for the last three financial years14 

Year n - 1.....................................................................................    EUR 

Year n - 2..................................................................................... EUR 

Year n - 3..................................................................................... EUR 

 

Profit 

Total net profit after tax for the last three financial years 

Year n - 1..................................................................................... EUR 

Year n - 2..................................................................................... EUR 

Year n - 3..................................................................................... EUR 

 

Assets available in the short term 

Total assets15 available within one year 

Year n - 1..................................................................................... EUR 

Year n - 2..................................................................................... EUR 

Year n - 3..................................................................................... EUR 

 

Short-term debt 

Total debt due16 within one year 

Year n - 1..................................................................................... EUR 

Year n - 2..................................................................................... EUR 

Year n - 3..................................................................................... EUR 

 

Certified true and accurate. 

 

 

Done at … on … 

 

Signature(s) 

 

 

                                                 
14 Any minimum annual overall turnover figure requested should not exceed twice the estimated annual value 

of the contract, except in duly justified cases linked to the nature of the purchase, which the contracting 

authority shall explain in the procurement documents.  
15 Debts receivable within not more than one year, orders in progress, cash investments, available securities 

and adjustment accounts. 
16 All debt of any kind due within not more than one year, and adjustment accounts. 



 

Annex VIII: Label to be affixed to the outer and inner envelopes when a tender 

is sent 

 

 

 

 

 

 

European Parliament 

Official Mail Unit 

EMAS UNIT 

Rue Wiertz 60 

B-1047 Brussels 

 

INVITATION TO TENDER No EMAS-2017-001 

NOT TO BE OPENED BY THE MAIL UNIT OR BY ANY UNAUTHORISED PERSON 

 

 

 

 

 

In the case of several packages or envelopes: make copies of the label and repeat the operation 
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Annex I.A 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

TECHNICAL SPECIFICATIONS 

 

Open procedure 

Offsetting of the 2016 greenhouse gas emissions of the European Parliament 

EMAS-2017-001 
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DEFINITIONS 

 

For the purposes of the present Invitation to Tender, the following definitions will apply:  

 

 

- Offsetting of greenhouse gas emissions: purchase of carbon credits to neutralise 

emissions produced elsewhere. 

- Carbon credit: 1 tonne of CO2 equivalent savings. 

- EMAS (Eco-Management and Audit Scheme): Environmental management system 

based on Regulation (EC) No 1221/2009 of the European Parliament and of the 

Council of 25 November 2009 on the voluntary participation by organisations in a 

Community eco-management and audit scheme (EMAS), repealing Regulation (EC) 

No 761/2001 and Commission Decisions 2001/681/EC and 2006/193/EC. 

- EUETS: European Union Emission Trading Scheme. 

- ITL: International Transaction Log: any project a party wishes to register in the 

United Nations database must be verified to ensure they are consistent with rules 

agreed under the Kyoto Protocol. Once this verification has been performed, the 

project is allocated an ITL number and recorded in the database.   

- GHG: Greenhouse gases. 
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1. Composition and functions of the European Parliament 

The European Parliament (EP) is the parliamentary institution of the European Union (EU), 

directly elected by citizens every five years. It meets in plenary sessions every month in 

Strasbourg, France. Some plenary sessions, as well as the majority of parliamentary 

committee meetings, are held in Brussels, Belgium, and its secretariat is located in 

Luxembourg. The EP is one of the three main political institutions of the EU, along with the 

European Commission and the European Council. 

 

The Parliament has three types of political function: legislative, budgetary, and supervisory. 

These functions are mainly performed by its 20 committees and the plenary session of the 

Members of the European Parliament (MEPs). Plenary sessions are held in the 24 official 

languages of the EU. 

 

The EP is an assembly of the representatives of approximately 500 million EU citizens. Since 

1979, MEPs have been elected by universal suffrage and now number 751 for the 28 Member 

States. 

 

2. Activities of the European Parliament 

 

The activities of the European Parliament are commensurate with its status as a large-scale 

political institution. In general, work includes holding meetings (often with simultaneous 

interpretation), drafting, publication and translation of documents, as well as information 

technology and telecommunication systems management. 

 

Over 7 000 officials and temporary staff work for the EP in Brussels, Luxembourg and 

Strasbourg. Apart from the officials and temporary staff, there are the MEPs’ assistants and 

service providers’ staff in sectors such as building, transport, information technology, 

cleaning and catering. On top of that, there are journalists, visitors and lobbyists. In total, up 

to 15 000 people can be working at any given time, in one capacity or another, at the three 

main centres of activity. 

 

The European Parliament’s building stock currently consists of 17 buildings in Brussels, 8 

buildings in Luxembourg and  5 buildings in Strasbourg, the total surface area of which 

exceeds 1.1 million m2. Renovation of existing and construction of new buildings are planned 

at the three places of work. 

The total number of people in the buildings varies depending on the location and the EP 

calendar; the figures for Strasbourg increase quite significantly during the plenary sessions, 

which are held over four days. 

 

3. Environmental impact 

 

Certain aspects of the activities of the EP have a direct or indirect impact on the environment: 

for example, energy consumption for heating and lighting for meeting rooms and offices, 

production of waste and waste water, consumption of paper and the environmental impact of 

transport. 

 

4. The European Parliament's environmental management system (EMS) 

 

The EP decided to implement an environmental management system in accordance with the 

EMAS standards, for all technical and administrative work performed at its three main 

locations. However, the system is being implemented progressively, since it was considered 

appropriate to give priority to the administrative work of the EP. 
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The environmental policy declaration (annex II) approved by the President and the Secretary-

General of the EP forms the base text that serves as guidelines for the management of the 

EMS. It is the driving force behind the implementation and the improvement of the EMS. 

 

In order to identify and evaluate the aspect of its work having an impact on the environment, 

the EP conducted an environmental impact analysis of its activities in Brussels, Luxembourg, 

and Strasbourg. The environmental impact analysis is updated on a regular basis. 

. 

 

During 2007, the EP underwent the first cycle of external environmental audits and in 2008 

achieved EMAS certification for its three main places of work (Brussels, Strasbourg and 

Luxembourg). In 2016, the EP successfully passed the third cycle of external audits required 

for renewal of the EMAS certification.  

This certification is valid until 17 December 2019 for all three sites. 

 

5. Carbon emissions management at the European Parliament 

 

The European Parliament’s decision of 24 April 2007 on the discharge in respect of the 

implementation of the European Union general budget for the financial year 2005 set an 

objective to reduce the European Parliament’s greenhouse gas emissions by 30% by 2020, 

compared to 2006 levels. This decision is the starting point for the entire process of managing 

the European Parliament’s greenhouse gas or carbon emissions, which to date includes the 

annual calculation of the institution’s carbon footprint,17 the implementation of reduction 

objectives and the management of an action plan.  

 

The European Parliament confirmed its commitment to reduce carbon emissions by its 

Decision of 18 June 2007, in which it invited the Secretary-General to order an evaluation of 

the EP's carbon footprint. Based on a report prepared by external consultants, an action plan 

for reducing CO2 emissions by 30% by 2020 was approved by Bureau Decision of 

18 February 2009. 

 

The carbon footprint is calculated by applying the Bilan Carbone® method (developed by 

ADEME — the French Environment and Energy Management Agency), which is compatible 

with the ISO 14064 standard, the GHG Protocol Initiative and the provisions of the 'permits' 

Directive 2003/87/EC on the EU's EUETS (CO2 allowance trading system).  

 

The perimeter of the European Parliament’s carbon footprint corresponds to ‘Scope 3’ of the 

International Organisation for Standardisation (ISO). This is the most ambitious and 

encompasses direct, semi-direct and indirect emissions. 
 

On the basis of this definition, the scope of the European Parliament’s carbon footprint for 

the purpose of carbon offsetting includes the following seven emissions categories: 

 

1. Internal energy 

 

This category includes the use of fossil fuels for heating and electricity. 

 

2. Leakage of refrigerant gases 

                                                 
17 Due to their activities, businesses and organisations have a real impact on global warming. Their carbon 

footprint allows this impact to be quantified, by identifying all the greenhouse gases generated by these 

activities. Six main gases are at the root of global warming and are expressed in the carbon footprint by their 

tonnes of CO2 equivalent. The carbon footprint of a business or organisation is defined through the direct and 

indirect emissions caused by their activity. 
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This category includes greenhouse gas emissions generated by leakages of refrigerant 

fluids from technical facilities. 

 

3. Freight 

 

This category covers the transport of goods by road, air, rail and sea between Parliament’s 

three sites as well as to other locations. 

 

4. Transport of persons 

 

This category includes: 

- Travel between home and work by parliamentary staff and assistants 

- Travel by EP staff between and outside of Parliament’s three locations 

- Official travel by MEPs outside of the three places of work 

- The transport of MEPs in official or rental cars 

- The transport of subsidised visitors between their country of origin and the European 

Parliament 

- Flights by MEPs between their country of origin and Brussels/Strasbourg. 

 

5. Supply of equipment and services by external providers 

 

This category encompasses all of the incoming flows of materials and services used by 

the organisation, which for the European Parliament means18: the purchase of supplies, 

including paper and office supplies, toners and ink cartridges, restaurant food, catering 

supplies, etc., as well as services provided by external providers (catering, security, 

cleaning, maintenance, consulting, external translation and interpretation). 

 

6. Direct waste 

 

This category includes greenhouse gas emissions linked to processing end-of-life waste. 

 

7. Fixed assets 

 

This category includes greenhouse gas emissions generated during the manufacture or 

building of durable goods, such as buildings and car parks used by the European 

Parliament, industrial and other equipment (for example, restaurant refrigerators and 

other equipment), vehicles belonging to Parliament, IT equipment (computers, printers 

and other devices), and office furniture. 

 

The priority of the European Parliament consists in preventing carbon emissions wherever 

possible and limiting emissions in areas in which they cannot be avoided. Given that in some 

cases emissions cannot be further limited and bearing in mind that it is impossible to reduce 

carbon emissions to zero, the European Parliament, which also seeks to take action with 

regard to emissions which cannot be reduced, approved by Bureau Decision of  7 October 

2015 the implementation of an offsetting system aiming at offsetting the total amount of its 

carbon emissions, which also includes emissions from flights by MEPs between their country 

of origin and Brussels and Strasbourg. 

 

                                                 
18 The transport of supplies to the EP is not included in the perimeter because there is not enough information 

available. This part shall only be taken into consideration through the average emission factors included in the 

Bilan Carbone™ method. 
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On 7 October 2015, the European Parliament Bureau made the following decisions: 

‘ 

 agreed on offsetting the total amount of Parliament's carbon emissions, including 

emissions from flights by MEPs between their country of origin and Brussels and 

Strasbourg, on an annual basis [...]; 

 

 allowed for projects in the African, Caribbean and Pacific Group of States (ACP-

countries), or, if such projects are not available, either in countries encompassed by 

the European Neighbourhood Policy (ENP) with established National Action Plan 

Projects or in countries encompassed by the Euro-Mediterranean Partnership 

(EuroMed)/Union for the Mediterranean (UfM), in candidate countries for EU 

accession or in EU Member States; 

 agreed on the widely-recognised Gold Standard as a quality standard for offsetting 

projects in developing countries.’ 

 

This invitation to tender aims at bringing about the implementation of this offsetting system.  

 

6. Minimum specific requirements 

The European Parliament is issuing this invitation to tender for the signing of a direct contract 

regarding the purchase of greenhouse gas emission offset credits in accordance with the 

provisions of these specifications.  

The European Parliament wishes to offset the total amount of its unavoidable CO2 emissions 

for 2016. The calculated amount of these emissions is 105.000 tonnes. This quantity of offset 

credits shall be purchased in one single operation under this contract. 

 

The greenhouse gas emission offset credits offered by the tenderer must comply with ALL 

of the following criteria: 

 

1) The tenderer must offer 105.000 carbon emission compensation credits obtained from 

three projects of at least two different project types19, and limited to the maximum value 

allowed under this procurement procedure (EUR 249.000). No more than 70% of the credits 

offered can come from a single project. 

 

2) Projects in developing countries20 must be Gold Standard or Gold Standard CDM 

projects21, and, in all cases, Gold Standard projects are strongly preferred over non-Gold 

                                                 
19 Wind, Run-of-river hydro, Biomass, Biogas, Solar, Large hydro, Tree-planting, Improved forest 

management, Landfill methane, etc.  

20 Any country not listed in Annex B of the Kyoto protocol is to be considered a “developing country” for the 

purpose of these tender specifications. Therefore, this category includes all countries except the following 

38: Australia, Austria, Belgium, Bulgaria, Canada, Croatia, Czech Republic, Denmark, Estonia, Finland, 

France, Germany, Greece, Hungary, Iceland, Ireland, Italy, Japan, Latvia, Liechtenstein, Lithuania, 

Luxembourg, Monaco, The Netherlands, New Zealand, Norway, Poland, Portugal, Romania, Russian 

Federation, Slovakia, Slovenia, Spain, Sweden, Switzerland, Ukraine, United Kingdom, United States 

21 The Gold Standard is a standard for creating high-quality emission reductions projects in the Clean 

Development Mechanism (CDM), Joint Implementation (JI) and Voluntary Carbon Market. It was 

designed to ensure that carbon credits are not only real and verifiable but that they make measurable 

contributions to sustainable development worldwide. The Gold Standard is the standard of choice for the 
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Standard projects. The objective is to offset the total amount of Parliament’s carbon 

emissions.  

 

3) Proposed projects must be situated exclusively in the following countries: 

 

 in one or more countries in the African, Caribbean and Pacific Group of 

States22 (ACP-countries),or, if such projects are not available 

 either in one or more countries encompassed by the European Neighbourhood 

Policy (ENP) with established National Action Plan Projects23; 

 or in one or more countries encompassed by the Euro-Mediterranean 

Partnership (EuroMed)/Union for the Mediterranean (UfM)24; 

 or in one or more candidate countries for EU accession25; 

 or in one or more EU Member States. 

 

4) A proof of retirement (final cancellation) of the credits from the relevant register is to be 

provided. There must be a clear indication of the total number of credits purchased by the 

European Parliament. 

 

5) The tenderers must provide a detailed project description indicating the exact location of 

the project and highlighting the environmental benefits. 

 

6) For Gold Standard projects, the proof of Gold Standard certification for the project must 

be provided. For Gold Standard CDM projects, the tenderers must also provide the project 

identification number in the ITL (International Transaction Log) and the link to the UNFCCC 

(United Nations Framework Convention on Climate Change) website containing the 

registration number of the project, a technical documentation and the description of the 

project.  For any other standards, the tenderers must provide appropriate proof of project 

certification. 

 

                                                 
multiple governments, multinationals and the United Nations and the only certification standard trusted 

and endorsed by more than 80 NGOs worldwide. Gold Standard was established in 2003 by WWF and 

other international NGOs as a best practice standard to ensure projects that reduced carbon emissions under 

the UN's clean Development Mechanism (CDM). The Gold Standard Foundation is headquartered in 

Geneva. It is registered as a non-profit foundation under Swiss law: http://www.goldstandard.org/ 

22 The ACP Group consists currently of 79 Member States, all of them signatories to the Cotonou Agreement 

which binds them to the European Union: 48 countries from Sub-Saharan Africa, 16 from the Caribbean 

and 15 from the Pacific: Angola - Antigua and Barbuda - Belize - Cape Verde - Comoros - Bahamas - 

Barbados - Benin - Botswana - Burkina Faso - Burundi - Cameroon - Central African Republic - Chad - 

Congo (Brazzaville) - Congo (Kinshasa) - Cook Islands - Cte d'Ivoire - Cuba - Djibouti - Dominica - 

Dominican Republic - Eritrea - Ethiopia - Fiji - Gabon - Gambia - Ghana - Grenada - Republic of Guinea 

- Guinea-Bissau - Equatorial Guinea - Guyana - Haiti - Jamaica - Kenya - Kiribati - Lesotho - Liberia - 

Madagascar - Malawi - Mali - Marshall Islands - Mauritania - Mauritius - Micronesia - Mozambique - 

Namibia - Nauru - Niger - Nigeria - Niue - Palau - Papua New Guinea - Rwanda - St. Kitts and Nevis - St. 

Lucia - St. Vincent and the Grenadines - Solomon Islands - Samoa - Sao Tome and Principe - Senegal - 

Seychelles - Sierra Leone - Somalia - South Africa - Sudan - Suriname - Swaziland - Tanzania - Timor 

Leste - Togo - Tonga - Trinidad and Tobago - Tuvalu - Uganda - Vanuatu - Zambia - Zimbabwe 

23 Armenia, Azerbaijan, Egypt, Georgia, Israel, Jordan, Lebanon, Moldova, Morocco, Palestine, Tunisia, 

Ukraine 

24 Albania, Algeria, Bosnia-Herzegovina, Egypt, Israel, Jordan, Lebanon, Mauritania, the Principality of 

Monaco, Montenegro, Morocco, Palestine, Tunisia, Turkey 

25 Albania, the former Yugoslav Republic of Macedonia, Montenegro, Serbia, Turkey 
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7) They must already be issued, i.e. the emission reduction must already have taken place 

when the European Parliament purchases the credit. More specifically, the emissions 

reductions giving rise to the carbon credit must have taken place between 1 January 2011 and 

31.12.16 (origin 2011, 2012, 2013, 2014, 2015 and 2016). 

 

This contract excludes credits obtained from projects relating to the destruction of 

industrial gases (in particular NOx and HFCs), nuclear plants, coal-fired electricity 

generation plants and hydroelectric plants generating in excess of 20 MW.  
 

When submitting his tender, the tenderer must supply all the evidence necessary to show that 

the project or projects comply with the minimum requirements laid down in this invitation to 

tender. 

 

 

7. Deliverables and reporting 

The contractor must send the following documentary evidence to the EMAS Head of Unit 

within 10 working days of the date on which the contract is signed:  

 

1. A certificate marked ‘Offsetting of greenhouse gas emissions carried out by the 

European Parliament for 2016’. The certificate must also include the number of tonnes 

of CO2 equivalent offset, the amount paid and the name and location of the projects 

used, and, in case of (a) Gold Standard project(s), state: 'The project(s) has/have Gold 

Standard certification, which corresponds to the highest standard of projects to reduce 

greenhouse gas emissions and is compatible with the European greenhouse gas 

emissions trading system'. 

 

2. Concrete identification (for example by serial number) of the credits used and the 

requisite proof in appropriate registers to show that each credit is fully traceable. The 

credits must be fully and finally cancelled and withdrawn from the market on behalf of 

the European Parliament. The Contractor must provide evidence in the above registers 

that these activities have been performed. The European Parliament or an organisation 

commissioned by it may arrange an on-site audit to check credit traceability and 

cancellation activities. 

 

3. A description and detailed presentation of the project(s), accompanied by: 

 

- A report on the environmental benefits related to the purchased credits and project(s) 

purchased by the EP must be provided;  

 

- A minimum of 10 photographs in electronic format (JPG or compatible format, 

minimum dimensions 5.000 x 5.000 pixels). The European Parliament reserves the right 

to accept or reject the photographs and demand new ones if they are not deemed to be 

of adequate quality; 

 

- A video file in electronic format (mpeg4 or compatible format) with a minimum 

duration of 2 minutes and a maximum duration of 5 minutes presenting and explaining, 

for the project, the positive actions on climate and sustainable development. The 

presentation must explicitly cite the European Parliament and describe clearly the 

environmental and social benefits of its financial support and its responsible 

commitment. The European Parliament reserves the right to accept or reject the file and 

demand a new one if it is not deemed to be of adequate quality. 
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All documents and materials supplied in connection with this contract shall be the property 

of the European Parliament. 

 

The EMAS Head of Unit shall then have a period of seven working days within which either 

to request supplementary evidence, or else to give final written acceptance of the services.  

 

If further information is requested, the Contractor shall have five working days to submit the 

new documentation taking into account the comments.  

 

Upon notification of the final acceptance of the services by the European Parliament in 

writing, the Contractor shall submit his invoice in accordance with the terms and conditions 

of the contract. 
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Annex I.B 

PRICE SCHEDULE 

 

In the event that the unit price fails to correspond to the total fixed price, the total fixed price alone 

shall be taken into consideration for the award of the contract. 

The total price of one tender will be calculated by weighting the price offered for each project based 

on the amount of credits offered from that project, and adding the results together. 

Name of tenderer: ....................................................................................................... 

 

 

 

 

DESCRIPTI

ON of 

PROJECTS26 

 

Price per 

credit in 

euros 

exclusive of 

VAT 

 

 

 

Number 

of 

credits27 

 

 

% of total 

credits 

(105.000) 

 

 

TOTAL 

FIXED 

PRICE 

in 

euros28 

Purchase of offset credits obtained from 

1. Three single projects of at least 2 

types located in: 

 one or more countries in the African, 

Caribbean and Pacific Group of States 

(ACP-countries),or, if such projects are 

not available; 

 either in one or more countries 

encompassed by the European 

Neighbourhood Policy (ENP) with 

established National Action Plan Projects; 

 or in one or more countries encompassed 

by the Euro-Mediterranean Partnership 

(EuroMed)/Union for the Mediterranean 

(UfM); 

 or in one or more candidate countries for 

EU accession; 

 or in one or more EU Member States. 

 

2. Gold standard should be the quality 

standard for offsetting projects in developing 

countries 

 

3. The credits requested in respect of these 

countries must have been generated between 

1 January 2011 and 31 December 2016. 

 

Project nr 1     

Project nr 2     

Project nr 3     

TOTALS  

 

  100%  

Date ........................................................................... 

Signature of tenderer’s legal representative (and tenderer’s stamp): 

.......................................................................................................................... 

                                                 
26 Three Projects of at least two types 
27 No more than 70% of total credits offered can come from one project. 
28 Exclusive of VAT (all-inclusive, including certificates). 


