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RULES ON PUBLIC HEARINGS 

 

BUREAU DECISION 

 

OF 18 JUNE 2003
1
 

 

 

THE BUREAU OF THE EUROPEAN PARLIAMENT,  

 

-  having regard to Rule 25(2) and (9) of the Rules of Procedure, 

 

- having regard to the Secretary-General’s note of 6 June 2014, 

 

- having regard to the report of the Conference of Committee Chairmen on the use of 

expertise budgets in 2006, 

 

 

HAS ADOPTED THIS DECISION: 

 

 

Article 1 

Principles 

 

Standing parliamentary committees, subcommittees, committees of inquiry and special 

committees as well as Parliament's governing bodies (the Bureau and the Conference of 

Presidents) or one of their working groups may organise hearings of experts (hereinafter 

‘guests’) in connection with their work. Such hearings shall take place on Parliament's 

premises during the ordinary meeting time of the organising committee or governing body. 

 

Such hearings shall be distinct from events such as the workshops organised by the policy 

departments at which Parliament acquires external expertise in accordance with the law on 

public contracts. 

 

These Rules shall apply to all hearings of guests, irrespective of the specific title chosen 

(hearing, mini-hearing, roundtables, etc.). They may entail expenditure for Parliament or they 

may be at no cost, depending on the case. 

 

Each committee may hear a maximum of 16 guests each year whose expenses will be 

covered
2
. Each subcommittee may hear a maximum of 12 guests each year whose expenses 

will be covered. Expenses required for guests to be heard by one of Parliament's governing 

bodies or one of their working groups shall be authorised by the respective body on a case-by-

case basis. 

 

                                                 
1  Consolidated by the Bureau on 3 May 2004, and amended by the Bureau on 21 February 2005, 10 October 

2007, 28 March 2012, 19 November 2012 and 16 June 2014. 
2 Experts heard according to Article 6(c) of the "Rules on the designation by the European Parliament of 

members of the management boards of the specialised agencies and bodies" shall not be counted towards the 

annual quota of experts assigned to the committee concerned. 
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Hearings shall be organised by the committee secretariats or the secretariats of the governing 

bodies, under the political authority of their Chair or the President respectively. 

 

 

Article 2 

Hearings on citizens' initiatives 

 

These rules shall be applicable mutatis mutandis to hearings on citizens' initiatives under Rule 

211 of the Rules of Procedure (hereinafter CI Hearings"). 

 

During each CI Hearing, the committee responsible may hear a maximum of three guests 

whose expenses will be covered by Parliament.  

 

In addition, a maximum of three organisers of the initiative invited under Rule 211 (4), among 

them the contact person invited, are considered guests whose expenses will be covered by 

Parliament.  

 

Guests heard by the committee responsible during a CI Hearing and organisers of a CI 

considered guests under these rules are not counted towards the maximal number of guests a 

committee may hear per year as stated in Article 1 of these rules. 

 

CI Hearings shall take place during regular meeting slots of the organising committee if 

appropriate or on a Thursday afternoon in a committee week. Prior notification must be 

submitted to the President in accordance with Article 4 of these Rules. 

 

 

Article 3 

Prior authorisation of committee hearings 

 

All committee hearings shall require prior authorisation from the Bureau. 

 

The Conference of Committee Chairs shall submit to the Bureau, by 31 October for the first 

half of the following year and by 30 April for the second half of the same year, a draft 6-

month programme of hearings envisaged, accompanied by appropriate supporting documents 

and any information available at that time (topic, justification, dates, number of guests, 

background). 

 

For hearings not included in the 6-month programme approved by the Bureau, specific 

individual authorisation must be requested at the latest four weeks in advance. In urgent cases, 

however, the President may grant authorisation without submitting the request to the Bureau. 
 

 

Article 4 

Prior authorisation of hearings organised by Parliament's governing bodies 

 

Hearings organised by Parliament's governing bodies or by one of their working groups shall 

require prior authorisation from the respective governing body. Hearings organised by the 

Quaestors shall require prior authorisation from the Bureau. In urgent cases, however, the 

President may grant authorisation without submitting the request to the respective governing 

body.  
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Article 5 

President's advance notification 

 

 All hearings, included in the 6-month  programme, involving or not involving expenditure, 

require a timely prior notification to the President, providing all relevant information on the 

hearing and, in particular the names and capacities of the invited guests. 

 

 

Article 6 

Financial arrangements applicable to guests 

 

Guests invited by Parliament shall be entitled to reimbursement of their travel expenses and to 

a daily allowance in accordance with the following arrangements: 

 

 

6.1 Travel expenses 

 

(a) If they travel by train or air, guests shall be entitled to reimbursement of travel 

expenses actually incurred, up to a maximum, as appropriate, of the first-class 

train fare or the flexible economy-class air fare, on the basis of the shortest route 

between the railway station or airport of departure and the venue for the meeting, 

and on presentation of the original air or train tickets including the boarding cards, 

if applicable. 

 

Guests shall be paid a flat-rate allowance of €50 to cover the cost of a return 

journey between their place of residence and the nearest railway station/airport.  

The Secretary-General may revise this amount in the light of changes in the costs 

which this flat-rate allowance is intended to cover. 

  

(b) Guests using their private cars shall be entitled, on presentation of a written word 

of honour, to flat-rate reimbursement of their expenses corresponding to the first- 

class train fare calculated on the basis of the shortest route between their place of 

residence and the venue for the meeting. 

 

 

6.2 Daily allowance 

 

Guests shall be entitled to a flat-rate daily allowance of €75 for each day of the meeting 

to cover other expenses. 

 

If the guest has been required to spend the night at the meeting venue, and on 

presentation of the original hotel bill, the aforementioned  daily allowance shall be 

increased to €200. 

 

The Secretary-General may revise these amounts in the light of changes in the costs 

which this allowance is intended to cover. 
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Article 7 

Implementing provisions for persons invited as guests 

 

Where appropriate, in accordance with the Agreement between the European Parliament and 

the European Commission on the establishment of a Transparency Register for organisations 

and self-employed individuals engaged in EU policy-making and policy implementation
2
, 

guests invited to participate as a speaker in a hearing must comply with registration 

requirements as detailed in Annex I to this Inter-Institutional Agreement. 

 

The secretariat of the committee or Parliament's governing body organising a hearing shall be 

responsible for controlling the compliance of speakers and the organisations they represent 

with the aforementioned Agreement. 

 

 

Article 8 

Implementing provisions for persons invited as petitioners 

 

Petitioners heard by the Committee on Petitions shall have their expenses reimbursed, on an 

exceptional basis, at the discretion of the chairman of the Committee on Petitions, provided 

that their place of origin is inside the Union. Such a request must be submitted by the PETI 

committee secretariat, on behalf of the chairman, to the authorising officer by delegation and 

indicate the names of the petitioners quoted in the reports (petition number) as proof that the 

guest is a petitioner.  

 

Travel expenses incurred shall be reimbursed and daily allowances paid in line  with the 

financial rules detailed in Article 6. 

 

The Committee on Petitions shall inform the President of the hearing and the petitioners 

invited, as requested by Article 5. 

 

 

Article 9 

Financing 

 

The cost of hearing guests shall be covered from budget headings concerning the acquisition 

of expertise which contain appropriations intended in particular to ‘cover the travel, 

subsistence and incidental expenses of experts and other persons, including petitioners to 

Parliament, invited to take part in committee, study group or working party meetings’. 

 

 

Article 10 

Participation in hearings 

 

The committees concerned must take all appropriate steps to ensure adequate attendance by 

Members at hearings. 

 

 

 

                                                 
2 As amended by the European Parliament decision of 15 April 2014 on the modification of the inter-institutional 

agreement of the Transparency Register (2014/2010(ACI)). 
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Article 11 

Implementation of these rules 

 

The Secretary-General shall ensure the proper implementation of these rules and shall draw 

up the service instructions required for that purpose
3
. 

 

 

Article 12 

Entry into force 

 

This Decision, as last amended, shall enter into force on 1 September 2014. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

                                                 
3 See the service instructions drawn up by the Secretary-General on 8 September 2008. 


