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1. INTRODUCTION 

These specifications are an integral part of the procurement documents for the contract 

referred to. Those documents comprise: 

- a letter of invitation to tender; 

- conditions for submitting a tender; 

- specifications and the annexes thereto; and 

- and a model contract [or order form] and the annexes thereto. 

These specifications are supplemented by the following annexes, which are an integral part 

thereof: 

Annex I:  Declaration on the tenderer's honour concerning the exclusion and selection 

criteria 

Annex II:  Financial identification form - supplier 

Annex III:  Information sheet concerning consortiums of economic operators 

Annex IV:  Declaration concerning subcontractors 

Annex V:  Financial data sheet 

Annex VI:  Label to be affixed to the outer and inner envelopes when a tender is sent 

Annex VII: Budget sheet 

Annex VIII: Visual Identity Guide 

Annex IX:  Draft order form 
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PART I - GENERAL INFORMATION 

2. SUBJECT OF THE CONTRACT 

In accordance with the provisions of Regulation (EU, Euratom) No 2018/1046 of the 

European Parliament and of the Council of 18 July 2018 on the financial rules applicable to 

the general budget of the European Union, the European Parliament has decided to issue this 

invitation to tender for the organization and conduction of the Communication Campaign 

for the Europe Day Festival, Family Day and Running Competition in autumn 2020 or 

May 2021.  

3. DESCRIPTION, PURPOSE AND ESTIMATED VALUE OF THE CONTRACT  

The European Parliament (EP) operates a liaison office in Budapest as in all other Member 

States' capitals, the task of which is to inform the widest public and press. The offices liaise 

with national and local authorities, representatives of NGOs and citizens. The office also 

informs the Brussels Headquarters of the EP about the political events in the country and the 

opinion of Hungarians about the European Parliament and forwards their requests and 

petitions to the EP. Another task of the office is to inform the citizens about the 

communication priorities of the EP Directorate-General Communication and to communicate 

with the citizens about the EP accordingly. 

The Europe Day Street Festival is usually organised every year by the European Parliament 

Liaison Office and the European Commission (EC) Representation in Hungary. Due to the 

COVID19 outbreak in 2020 the festival and family day, which was originally planned for 

10 May had to be rescheduled. The new planned date of the event is mid-autumn 2020, 

if conditions will allow. In case it cannot take place during the autumn, the event will 

possibly be postponed to May 2021. The referred timeframes are indicative.  The actual 

date of the event will be set at a later moment, based on the Covid-19 situation and the 

measures taken by the national authorities. The planned location is Szabadság tér 

(Budapest V.).  

The program will be enhanced with a running competition to be organised in cooperation 

with the EC Representation. 

The organisation of the street festival and the running competition are part of another 

procurement organized by the European Commission.  

The on the spot communication (including communication on the venue, information 

stands, stage etc.), the elaboration of the general visuals of the event and the logo of the 

running competition will be as well the responsibility of the contractors organising the street 

festival and the running competition. The online communication campaign will be carried 

out by the contractor selected by the EC Representation in a tender procedure. 

The subject of this call for tender is the organisation and execution of the 

communication campaign of the Europe Day Festival, Family Day and the Running 

Competition event in accordance with the details as follows.  

The confirmed date of the event will be communicated to the contractor latest 8 weeks 

prior the date of the event. If the decision about the date is known before, it will be 

communicated to the contractor without delay.  In case the event cannot take place in 

2020, the foreseen date of the event is 9 May 2021. The date proposed is indicative. The 

actual date of the event will be set at a later moment, based on the Covid-19 situation 

and the measures taken by the national authorities. 
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The visuals and graphic elements produced by the companies organising the festival and the 

running contest will be put at the disposal of the successful tenderer in right time. These 

graphic elements will be used for the communication campaign to be carried out in the 

framework of this contract. The successful tenderer will work in close cooperation with the 

contractors organising the street festival and the running competition and with the 

contractor(s) executing the online communication campaign. 

Planned campaign period: Four weeks before the confirmed date of the event. 

 

3.1 BACKGROUND INFORMATION: EUROPE DAY STREET FESTIVAL AND 

FAMILY DAY 

The aim of the promotion campaign is to promote the street festival, to increase the 

attendance of the event and to generate spontaneous media attention. The aim of the 

festival is to bring the European Union and the European institutions, like the European 

Parliament closer to the citizens and to support the European identity based on common 

values. 

The expected number of visitors of the festival is 8-10 thousand people from all age 

categories. 

The target group of the communication campaign is the general public which involves all 

social groups. Special target groups are: young people (17-35 years old), families and generally 

the residents of Budapest. 

As the event takes place in the city, the communication campaign should cover mainly but not 

only Budapest. 

Planned program elements of the street festival are the following: 

 Opening/welcome speech on stage with high representatives of the European Union; 

 Program elements related to the running competition on stage: warm-up, post-

workout stretching, raffle, and handover of prizes; 

 Cultural and music entertainment programs on the main stage with well-known 

performers who are popular with children, followed by a concert and a street ball in 

the evening for  young people; 

 During the day EU quiz on main stage between program elements, participants can 

collect points between the several stops; 

 EU and other related organisations information tents; 

 During the day warm-up, entertainment and promotional programs between the 

tents. 

 

The program elements will reflect the main communication priorities for the Europe Day 2020: 

1. European core values - equal opportunities, cultural variety, human rights, 

elimination of discrimination, etc. and European identity, 

2. Presentation of the new European Parliament (2019-2024) and the Hungarian MEPs 

http://www.europarl.europa.eu/meps/en/map.html; 

3. The Multiannual Financial Framework (MFF) of the EU with emphasis on the 

measures the EU has taken  to manage the economic consequences of the COVID19 

crisis; 

http://www.europarl.europa.eu/meps/en/map.html
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4. The 6 priorities of the European Commission, especially the European Green Deal: 

https://ec.europa.eu/info/strategy/priorities-2019-2024_en. 

Further information about the European Parliament and Europe Day can be found on the 

websites www.europarl.hu, and www.europarl.europa.eu as well as 

https://www.facebook.com/EuropaiParlament. Further information about Europe Point on 

www.facebook.com/Europapont and http://www.europapont.blog.hu . Information about the 

European Commission on www.eu.hu and on www.ec.europa.eu can be found. 

BACKGROUND INFORMATION: RUNNING COMPETITION 

The 1st of May is the anniversary of Hungary's EU accession and this date is close to Europe 

Day. Each year a running competition is organised by the EC Representation in Hungary in 

connection with the Europe Day Street Festival. 

The aim of the competition is that on the occasion of the anniversary of Hungary's EU 

accession a free running competition in Budapest draws the attention to the developments 

and projects realised with EU funds and present the role of the EU in the development of 

Hungary. In 2020 the planned length of the run is 16 km, in 2021 17 km.  

Start and finish of the running competition, the warm-up, post-workout stretching and the 

prize award ceremony will be identical with the venue of the Europe Day Street Festival. The 

running competition will take place in the morning hours. 

The expected number of participants is 3500 and those who complete the run will get a medal 

and presents. Participants will be required to register on the website of the competition. The 

platform for registration will be available about a month before the event. 

Successful tenderer will be required to work in close cooperation with the company 

organising the running competition, the company organizing the event, and also with the EC 

Representation. 

The call for the free running competition communicated by the organiser is expected to find 

a quick response among the runners. Due to technical reasons max. 4000 registrations can be 

accepted. Main goal of the communication of the event is to promote the messages of the 

running competition in the public and to generate media attention mainly through PR 

and press activities. Target group is the public, mainly but not exclusively the residents of 

Budapest. 

3.2 TASKS OF THE CONTRACTOR: 

The Contractor should provide the following services. All requested communication 

services and planning tables for the tender documentation have to take the first planned 

date of the event in mid -autumn 2020 into account.  

3.2.1 COMMUNICATION PLAN 

Aim of the campaign is the common communication of the Festival and the running 

competition, focusing on the festival and the promotion of the programs. In the framework 

of PR appearances and press communication the media appearances are of special 

importance (online, print, radio and TV) to ensure the highest possible reaches. 

The offer must include the most suitable tools for the target groups and the communication 

goals selected from the list below. Therefore, it is not necessary to include all proposed 

elements in the communication plan, except where they are indicated as mandatory in the 

https://ec.europa.eu/info/strategy/priorities-2019-2024_en
http://www.europarl.hu/
http://www.europarl.europa.eu/
http://www.facebook.com/Europapont
http://www.europapont.blog.hu/
http://www.eu.hu/
http://www.ec.europa.eu/
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description. It is requested to design the communication plan in an Excel table with the 

following details related to the tasks (3.3.2, 3.3.3 and 3.3.4): 

- Type of surface; 

- Number of appearances; 

- Timing and duration of appearances. 

Appearances must be approved by the EPLO before ordering. The visual elements and the 

graphic design shall be based on the Consistent Communication principles of the 

European Parliament, the details of which will be made available to the successful tenderer 

by the Office.  

3.2.2. MEDIA BUYING 

 Radio spots in the most popular times at the most appropriate radio for the target 

group and the communication purpose (compulsory). 

The offer should contain the media outreaches and the media buying proposal 

(length and timing of spots).  

The Contractor will be responsible for design of radio spots, production, reservation and 

purchasing of surfaces, the coordination of streaming. 

3.2.3. OUTDOOR APPEARANCES 

 advertisement on tram no. 4-6 (compulsory element); 

 metro campaign (adverts at busy stations, in subways at the escalators, on the 

platforms, in the subway cars etc.); 

 outdoor elements in the area of the venue, citylights and other tools; 

 post adverts, city lights and/or other outdoor advertising surfaces in inner districts; 

 posters to be placed in popular places of entertainment, in cultural and educational 

institutions; 

 other creative proposals for outdoor elements. 

The offer should contain the most suitable outdoor surfaces, summarized in an Excel 

table indicating the exact location and date of appearance and an estimate of reaches. 

The order and submission dates must be also indicated in the table. 

The Contractor will execute the outdoor communication plan, reserve and buy the 

necessary surfaces, design and produce printing (including varieties for different poster 

formats etc.) using the logo and other graphic designs provided by the EPLO. 

3.2.4. PR ACTIVITIES AND PRESS MANAGEMENT 

In the framework of PR appearances and press communication it is essential to 

promote media appearances related to the festival and the messages (online, print, 

radio and TV) to ensure the highest possible reaches. 
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 Interviews, program proposals, reports in online and print media, program 

proposals, studio discussions, reports in national and Budapest radios; 

 

 Involvement of celebrities and influencers in the campaign and/or the running 

competition, in the communication of messages, to increase media attention, press 

appearances and to generate interviews; 

 

 On the spot reporting, interview generation; 

 

 Other creative PR proposals; 

 

 Post-communication using the press releases on the spot. 

 

The offer should contain the proposed persons, planned media surfaces and timing. 

The Contractor will be responsible for preparing a press invitation and a press release prior 

and after the event and will register, coordinate journalists at the event, coordinate interviews 

with the appointed staff of the EP Liaison Office. 

3.2.5. COTTON SHOPPING BAGS FOR THE RUNNERS 

Product: cotton shopping bag, long handles, black 

Size: 35x 41 cm 

Specification: 110 g/m2 material, long handles, black shopping bag 

Quantity: 4000 

Printing: one size, one colour logo (white) 

Printing: A4, EP logo 

www.europarl.hu 

3.2.6. REPORTS AND MEDIA MONITORING 

The Contractor will prepare a campaign report about the reaches. He/she will prepare a 

written report in Hungarian and English to be used on the website of the EPLO, a media 

monitoring table about appearances during the campaign and a summary of media 

monitoring. The reports including tables and media clipping must be delivered in a digital 

and printed format to the EPLO latest in ten days after the date of the event. Samples of print 

media advertisement and posters must also be delivered to the EPLO after the event. 

The offer must include suggestions for the tasks listed above. 

3.3 DURATION OF THE CONTRACT 

Performance of the contract shall not begin until the contract is signed. The duration of the 

contract is 12 months.  

 

3.4 VALUE OF THE CONTRACT 

The maximum value of the contract is EUR 40.000. 

http://www.europarl.hu/
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4. NEGOTIATION 

The European Parliament reserves the right to award the contract on the basis of the initial 

tender without entering into negotiations. 

 

5. CONSORTIUMS OF ECONOMIC OPERATORS 

If the tender is submitted by a consortium of economic operators, Annex III must be 

completed and included therewith. 

Consortiums of economic operators may submit a tender. The European Parliament reserves 

the right to require the consortium selected to have a given legal form if this is necessary for 

the proper performance of the contract. This requirement may be communicated by the 

European Parliament at any time during the contract award procedure, but at all events before 

the contract is signed. 

The consortium of economic operators shall provide proof of its legal form by the time the 

contract - if awarded to it - is signed. This may take one of the following forms:  

- an entity with legal personality recognised by a Member State;  

- an entity without legal personality but offering sufficient protection of the European 

Parliament's contractual interests (depending on the Member State concerned, this may 

be, for example, a consortium or a temporary partnership); 

- the signature by all the partners of a type of 'power of attorney' or equivalent document 

confirming a form of cooperation.  

The consortium’s actual status shall be established by any document or agreement signed by 

the members of the consortium, which shall be appended to the tender. 

Those documents or agreements may exceptionally be modified and/or submitted after the 

time limit for submission of a tender, but under no circumstances after the outcome of the 

invitation to tender has been communicated to the tenderers concerned. The European 

Parliament reserves the right to reject a tender if the terms of agreements between the 

members of a consortium are modified during the procedure, if those terms make no 

provision for the joint and several liability of the consortium's members or if no agreement 

with legal force has been submitted with the tender. 

The European Parliament may accept other legal forms not referred to above, provided that 

they ensure the parties’ joint and several liability and are compatible with performance of the 

contract. At all events, it should be noted that, in the contract to be signed with the 

consortium, the European Parliament will refer expressly to the existence of such joint and 

several liability. In addition, it reserves the right to require, contractually, the appointment of 

an authorised representative who may represent the members and who is empowered, inter 

alia, to issue invoices on behalf of the other members. 

Tenders from consortiums of economic operators must specify the role, qualifications and 

experience of each of the members of the consortium. The tender shall be submitted jointly 

by the economic operators, who shall also assume joint and several liability for the tender 

submission.  

In the case of a consortium of economic operators, each member shall furnish proof of right 

of access to the contract (eligibility), as well as proof concerning compliance with the 

exclusion and selection criteria. With regard to the selection criteria, the European Parliament 
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may rely on the capacity of the other members of the consortium in order to establish whether 

the tenderer will have the resources needed to perform the contract. In this case an 

undertaking shall be required from those members stating that they will make available to 

the other members the resources needed to perform the contract. 

6. COUNTRY OF THE TENDERER 

The tenderers must indicate in which country are they established and to present the 

supporting evidence normally acceptable under the law of that country. 

7. SUBCONTRACTING  

Subcontracting is permitted.  

If the tenderer uses subcontractors, Annex IV must be completed and included therewith. 

The tender shall give details, as far as possible, of that part of the contract which the tenderer 

proposes to subcontract and the identity of the subcontractors. During the contract award 

procedure or performance of the contract the European Parliament reserves the right to 

require tenderers to supply information about the financial, economic, technical and 

professional capacity of the proposed subcontractor(s). Likewise, the European Parliament 

may demand the requisite proof to establish whether the subcontractors comply with the 

requisite exclusion criteria. Tenderers are hereby informed that proposed subcontractors may 

not be in one of the situations described in Articles 136 to 141 of the Financial Regulation, 

which entail exclusion from participation in a contract issued by the European Union. 

The European Parliament shall be entitled to reject any subcontractor who does not satisfy 

the exclusion and/or selection criteria (see points 14 and 15 respectively). 

Furthermore, the European Parliament must be informed by the Contractor of any subsequent 

use of subcontracting not provided for in the tender. The authorising officer responsible 

reserves the right to accept or reject the proposed subcontractor. In order to do so he may 

demand the requisite proof to establish whether the subcontractor(s) complies/comply with 

the requisite criteria. The European Parliament’s authorisation will always be granted in 

writing.  

If the contract is awarded to a tenderer who proposes a subcontractor in his tender, this 

equates to giving consent for the subcontracting. 

8. VARIANTS 

Variants are not permitted.  

9. PRICES  

Prices shall be firm and not open to revision. Pursuant to Article 3 of the Protocol on the 

privileges and immunities of the European Union, the price quotation shall be submitted 

excluding VAT and other equivalent indirect taxes.  

The price quoted must be all-inclusive and expressed in euros, including for countries which 

are not part of the euro zone. For tenderers in those countries, the amount of the tender may 
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not be revised in line with exchange rate movements. It is for the tenderer to select an 

exchange rate and accept the risks or the benefits deriving from any variation. 

10. FORCE MAJEURE 

1. Force majeure shall mean any unforeseeable and exceptional situation or event beyond 

the control of the parties, preventing either of them from performing any of their 

obligations under the contract, which was not due to error or negligence on their part, 

and which could not have been avoided by the exercise of due diligence. Defects in 

equipment or materials or delays in making them available, labour disputes, strikes, non-

performance by a subcontractor or financial problems may not be invoked as force 

majeure unless they stem directly from an established case of force majeure. 

 

2. If either of the parties is faced with a case of force majeure, it shall notify the other party 

without delay by registered letter with acknowledgement of receipt or by an equivalent 

method, stating the nature, likely duration and foreseeable effects. 

 

3. Neither party shall be held in breach of its contractual obligations if it has been prevented 

from performing those obligations by a case of force majeure. If, as a result of force 

majeure, the Contractor is unable to perform the tasks which have been assigned to him, 

he shall not be entitled to payment or compensation. If the contract has been partially 

performed he shall receive payment in the appropriate amount. These provisions shall 

not affect the entitlement of the Contractor to reimbursement of his travel and subsistence 

expenses and of the costs of shipment of equipment that he has incurred in performance 

of the contract. 

 

4. The parties shall take all the requisite measures to minimise any losses that they may 

incur. 

11. ENVIRONMENTAL ASPECTS  

Tenderers shall undertake to comply with the environmental legislation in force in the field 

of the contract, should it be awarded to them. It should be noted in this connection that the 

European Parliament applies the EMAS environmental management system.  

12. POLICY ON THE PROMOTION OF EQUAL OPPORTUNITIES 

Tenderers shall undertake to observe a policy on the promotion of equality and diversity in 

the performance of the contract, should it be awarded to them, by applying the principles of 

non-discrimination and equality set out in the European Union Treaties in full and in their 

entirety. More particularly, the tenderer awarded the contract shall undertake to establish, 

maintain and promote an open and inclusive working environment which respects human 

dignity and the principles of equal opportunities, based on three main elements: 

- equality between men and women;  

- employment and integration of disabled persons;  

- the removal of all obstacles to recruitment and all potential discrimination based on sex, 

race or ethnic origin, religion or convictions, disability, age or sexual orientation.  
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PART II - EXCLUSION, SELECTION AND AWARD CRITERIA 

13. EXCLUSION CRITERIA 

The full texts of Articles 136 to 141 FR on exclusion criteria and their application are 

available in the Official Journal of the European Union, N° L-193 published on 30 July 2018, 

pages 1-222. Tenderers must declare that they are not in any of the exclusion situations 

described in these articles. 

Article 136 of the Financial Regulation (extracts): only paragraphs 1, 4, 6 and 7 are 

reproduced hereafter. 

1. The authorising officer responsible shall exclude a person or entity referred to in Article 

135 (2) from participating in award procedures governed by this Regulation or from being 

selected for implementing Union funds where that person or entity is in one or more of the 

following exclusion situations: 

a) the person or entity  is bankrupt, subject to insolvency or winding up procedures, its 

assets are being administered by a liquidator or by a court, it is in an arrangement with 

creditors, its business activities are suspended, or it is in any analogous situation arising from 

a similar procedure provided for under Union or national law; 

b) it has been established by a final judgment or a final administrative decision that the 

person or entity is in breach of its obligations relating to the payment of taxes or social 

security contributions in accordance with the applicable law; 

c) it has been established by a final judgment or a final administrative decision that the 

person or entity is guilty of grave professional misconduct by having violated applicable laws 

or regulations or ethical standards of the profession to which the person or entity belongs, or 

by having engaged in any wrongful conduct which has an impact on its professional 

credibility where such conduct denotes wrongful intent or gross negligence, including, in 

particular, any of the following: 

i) fraudulently or negligently misrepresenting information required for the verification 

of the absence of grounds for exclusion or the fulfilment of eligibility or selection criteria or 

in the implementation of the legal commitment; 

ii) entering into agreement with other person or entities with the aim of distorting 

competition; 

iii) violating intellectual property rights; 

iv) attempting to influence the decision-making of the authorising officer responsible 

during the award procedure; 

v) attempting to obtain confidential information that may confer upon it undue 

advantages in the award procedure; 

d) it has been established by a final judgment that the person or entity is guilty of any of 

the following:  

i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 of the European 

Parliament and of the Council and Article 1 of the Convention on the protection of the 

European Communities' financial interests, drawn up by the Council Act of 26 July 1995;  

ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 or active 

corruption within the meaning of Article 3 of the Convention on the fight against corruption 
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involving officials of the European Communities or officials of Member States of the 

European Union, drawn up by the Council Act of 26 May 1997, or conduct referred to in 

Article 2(1) of Council Framework Decision 2003/568/JHA, or corruption as defined in other 

applicable laws;  

iii) conduct related to a criminal organisation, as referred to in Article 2 of Council 

Framework Decision 2008/841/JHA;  

iv) money laundering or terrorist financing, within the meaning of Article 1(3), (4) and 

(5) of Directive (EU) 2015/849 of the European Parliament and of the Council;  

v) terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 

3 of Council Framework Decision 2002/475/JHA , respectively, or inciting, aiding, abetting 

or attempting to commit such offences, as referred to in Article 4 of that Decision;  

vi) child labour or other offences concerning trafficking in human beings as referred to 

in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;  

e) the person or entity has shown significant deficiencies in complying with main 

obligations in the implementation of a legal commitment financed by the budget, which has  

(i) led to the early termination of a legal commitment; 

(ii) led to the application of liquidated damages or other contractual penalties, or 

(iii) been discovered by an authorising officer, OLAF or the Court of Auditors following 

checks, audits or investigations;  

f) it has been established by a final judgment or final administrative decision that the 

person or entity has committed an irregularity within the meaning of Article 1(2) of Council 

Regulation (EC, Euratom) No 2988/95; 

g) it has been established by a final judgement or final administrative decision that the 

person or entity has created an entity in a different jurisdiction with the intent to circumvent 

fiscal, social or any other legal obligations in the jurisdiction of its registered office, central 

administration or principal place of business; 

h) it has been established by a final judgement or final administrative decision that an 

entity has been created with the intent referred to in point (g). 

(.....)  

4. The authorising officer responsible shall exclude a person or entity referred to in Article 

135(2), where: 

(a)  a natural or legal person who is a member of the administrative, management or 

supervisory body of the person or entity referred to in Article 135(2), or who has powers of 

representation, decision or control with regard to that person or entity, is in one or more of 

the situations referred to in points (c) to (h) of paragraph 1 of this Article.  

(b)  a natural or legal person that assumes unlimited liability for the debts of the person 

or entity referred to in Article 135(2) is in one or more of the situations referred to in point 

(a) or (b) of paragraph 1 of this Article.  

(.....)  

6. The authorising officer responsible, having regard, where applicable, to the 

recommendation of the panel referred to in Article 143, shall not exclude an person or entity 



VALEUD/COMM/AWD/2020/378 

 13 

referred to in Article 135(2) from participating in an award procedure or from being selected 

for implementing Union funds where:  

a) the person or entity has taken remedial measures as specified in paragraph 7 of this 

Article, to an extent that is sufficient to demonstrate its reliability. This point shall not apply 

in the case referred to in point (d) of paragraph 1 of this Article;  

b) it is indispensable to ensure the continuity of service, for a limited duration and 

pending the adoption of remedial measures specified in paragraph 7 of this Article ;  

c) such an exclusion would be disproportionate on the basis of the criteria referred to in 

paragraph 3 of this Article. 

In addition, point (a) of paragraph 1 of this Article shall not apply in the case of the purchase 

of supplies on particularly advantageous terms from either a supplier which is definitively 

winding up its business activities or the liquidators in an insolvency procedure, an 

arrangement with creditors, or a similar procedure under Union or national law. 

 In the cases of non-exclusion referred to in the first and second subparagraphs of this 

paragraph, the authorising officer responsible shall specify the reasons for not excluding the 

person or entity referred to in Article 135(2) and inform the panel referred to in Article 143 

of those reasons. 

7. The remedial measures referred to in point (a) of the first subparagraph of paragraph 6,shall 

include, in particular: 

a) measures to identify the origin of the situations giving rise to exclusion and concrete 

technical, organisational and personnel measures within the relevant business or activity area 

of the person or entity referred to in Article 135(2), appropriate to correct the conduct and 

prevent its further occurrence;  

b) proof that the person or entity referred to in Article 135(2) has undertaken measures 

to compensate or redress the damage or harm caused to the financial interests of the Union 

by the underlying facts giving rise to the exclusion situation;  

c) proof that the person or entity referred to in Article 135(2) has paid or secured the 

payment of any fine imposed by the competent authority or of any taxes or social security 

contributions referred to in point (b) of paragraph 1 of this Article.  

 

Article 141 of the Financial Regulation (extracts): only paragraph 1  of Article 141 has been 

reproduced. 

 The authorising officer responsible shall reject from an award procedure a participant who: 

(a) is in an exclusion situation established in accordance with Article 136; 

(b) has misrepresented the information required as a condition for participating in the 

procedure or has failed to supply that information; 

(c)   was previously involved in the preparation of documents used in the award procedure 

where this entails a breach of the principle of equality of treatment, including distortion of 

competition, that cannot be remedied otherwise. 

The authorising officer responsible shall communicate to the other participants in the award 

procedure the relevant information exchanged in the context of or resulting from the 

involvement of the participant in the preparation of the award procedure as referred to in 

point (c) of the first subparagraph. Prior to any such rejection the participant shall be given 
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the opportunity to prove that its involvement in preparing the award procedure does not 

breach the principle of equality of treatment. 

 

The tenderer is invited to complete Annex I, which lists the exclusion criteria.  

Evaluation of the exclusion criteria 

1. Tenderers must submit the declaration on the tenderer’s honour, duly dated and signed, 

which is set out in Annex I.  

2. In the case of a consortium of economic operators, the declaration on honour shall be 

provided by all the members of the consortium. 

3. The European Parliament reserves the right to ask the candidate/tenderer to whom the 

contract is to be awarded to submit the documentary evidence, wherein he will be 

required to supply within 5 calendar days of the date of notification of the provisional 

award of the contract and before the contract is signed, to supply the following 

documentary evidence: 

(a) appropriate evidence that it is not in one of the exclusion situations referred to in 

Article 136(1); 

(b) information on natural or legal persons that are members of the administrative, 

management or supervisory body of the participant or that have powers of representation, 

decision or control with regard to that participant, including persons and entities within 

the ownership and control structure and beneficial owners, and appropriate evidence that 

none of those persons are in one of the exclusion situations referred to in points (c) to (f) 

of Article 136(1). 

- (c) appropriate evidence that natural or legal persons that assume unlimited liability 

for the debts of that participant are not in an exclusion situation referred to in point 

(a) or (b) of Article 136(1). 

4. The tenderer shall be exempted from the obligation to submit the documentary evidence 

referred to in paragraph 1 if the tenderer is an international organisation, if it can be 

accessed free of charge through a national database or if such evidence has already been 

submitted for the purpose of another European Parliament tender procurement procedure 

and provided that the documents in question were not issued more than one year prior to 

the award of this contract and are still valid. In such cases, the tenderer will attest on its 

honour that the supporting documents have already been provided in a previous 

procurement procedure, which it will identify, and that there have been no changes in its 

situation.  

14. SELECTION CRITERIA  

The tenderer is invited to complete the selection criteria section of Annex I. 

14.1. Legal and regulatory capacity 

Tenderers must be enrolled in the relevant professional or trade register, except for 

international organisations;  

14.2. Financial and economic capacity 
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Tenderers shall have sufficient economic and financial resources to enable them to perform 

the contract in compliance with the contractual provisions, given the value and scope thereof. 

If, on the basis of the information supplied by the tenderer, the European Parliament has 

doubts about a tenderer's financial resources, or if these are insufficient for performance of 

the contract, the tender may be rejected without the tenderer being entitled to claim any 

financial compensation. 

In respect of the contract which is the subject of this invitation to tender, the European 

Parliament furthermore requires tenderers to have a minimum financial and economic 

capacity, which will be assessed on the basis of the following information: 

- minimum turnover of EUR 50 000. 

Financial and economic capacity will be assessed on the basis of the information included 

in the following documents, to be supplied by tenderers: 

- financial statements (balance sheets, profit and loss accounts and any other related 

financial information) for at most the last three years for which accounts have been 

closed;  

- a statement of overall turnover and turnover associated with the field covered by the 

contract during a period which may be no more than the last three financial years 

available.  

If tenderers are unable to provide the references requested, they may prove their economic 

and financial capacity by means of any other document which the European Parliament 

considers appropriate.  

The tenderer may also rely on the capacity of other entities, irrespective of the legal nature 

of the links between him and those entities. In that case, he must prove to the European 

Parliament that he will have the resources needed to perform the contract, for instance by 

providing an assurance of the undertaking by those entities to make them available to him. 

In that case, the European Parliament is entitled to refuse the application or the tender 

submitted if it has doubts about the undertaking by the third party or about that party’s 

financial capacity. Parliament may, where applicable, require the tenderer and these other 

entities to be jointly and severally liable for performance of the contract. 

On the same basis, a consortium of economic operators may rely on the capacity of members 

of the consortium or of other entities. 

Tenderers may also rely on the economic capacities of one or more subcontractors in so far 

as they undertake to take part in the process of performing the contract. In such instances, the 

European Parliament will assess the capacities of the subcontractor(s) in the light of the extent 

to which the latter is/are involved in performing the contract. 

15.3. Technical and professional capacity 

The tenderer should have sufficient technical and professional resources to perform the 

contract in accordance with the contractual provisions, taking into account the contract's 

value and scale. If, on the basis of the information provided by the tenderer, the European 

Parliament has any doubts about its technical and professional resources or if these prove 

insufficient for the performance of the contract, the tender may be rejected without the 

tenderer being entitled to any financial compensation. 

In respect of the contract which is the subject of this invitation to tender the European 

Parliament requires tenderers to have the following technical and professional capacity: 
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- at least three years' experience in services/deliveries similar to those required by the 

contract concerned;  

- a team of experts in the field of communication comprising at least 3 persons, among 

whom at least the project leader must have 3 years' proven experience in the field covered 

by the invitation to tender; the other members of the team will have at least 2 years' 

experience;  

Depending on the nature, quantity or scale and purpose of the supplies, services or works to 

be provided, the technical and professional capacity of economic operators will be 

substantiated by one or more of the following documents: 

a)  CVs of the project leader and other team members, where the experience requested in 

the previous paragraph is evidenced.  

b)  a list of the principal services provided and supplies delivered in the past three years, 

with the sums, dates and clients, public or private, accompanied upon request by 

statements issued by the clients; 

The tenderer or candidate may also rely on the capacity of other entities, irrespective of the 

legal nature of the links between himself and those entities. In that case, he must prove to the 

European Parliament that he will have the resources needed to perform the contract, for 

instance by providing an assurance of the undertaking by those entities to make them 

available to him. In that case the European Parliament is entitled to refuse the application or 

the tender submitted if it has doubts about the undertaking by the third party or about that 

party’s professional and/or technical capacity. 

At all events, tenderers may always rely on the technical and professional capacities of one 

or more subcontractors in so far as they undertake to take part in the process of performing 

the contract. In such instances, the European Parliament will assess the capacities of the 

subcontractor(s) in the light of the extent to which the latter is/are involved in performing the 

contract. 
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15. AWARD CRITERIA 

The contract will be awarded to the tender offering best value for money. 

To determine the tender offering best value for money, tenders will be assessed on the basis 

of the following criteria: 

- price; 

- qualitative criteria;  

1. criterion:  

Outdoor and radio communication 

elements suitability for the 

communication purposes: providing 

highest reach, adequacy of the types, 

location and timing of the surfaces. 

 

maximum 60 points  Threshold: 40 

2. criterion:  

Suitability of the proposed PR and press 

management elements for the 

communication goals.  

maximum 40 points Threshold: 30 

 

 

score for 

tender X  

=  lowest price  

 

__________ 

price of 

tender X  

*  total quality 

score (out of 

100) for all 

criteria for 

tender X  

 

The tender which obtains the highest number of points will be ranked first. 

 


