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NOTICE TO MEMBERS

Subject: Arrangements for reception of new MEPs

Please find attached a note from the Director-General of DG Presidency to the Chairman of the 
Committee on Constitutional Affairs on the current arrangements for reception of new MEPs.
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Brussels, 26 January 2006

NOTE TO MR JO LEINEN,
Chairman of the Committee on Constitutional Affairs

Subject: Arrangements for reception of new MEPs

New MEPs

Whenever there is a European election, a special reception service is set up in Brussels and 
Strasbourg - from election day until the end of the constituent part-session week - to assist MEPs 
with their initial contacts with Parliament before their term of office begins. MEPs are informed 
in their own language of the formalities to be completed and the documents to be submitted so 
that the process of taking up their duties runs as smoothly as possible.

All MEPs receive a documentation folder containing Parliament’s Rules of Procedure, rules on 
expenses and allowances, the Handbook for Members, etc. and explaining how to access the 
various sources of parliamentary information.

After every election, Parliament’s Secretariat holds an information seminar for all new MEPs to 
explain how Parliament works.

The seminar takes place either in Brussels during the period set aside for political group 
meetings before the constituent part-session or in Strasbourg during the constituent part-session 
week.

Formalities to be completed by new and re-elected MEPs

On arriving at Parliament, new and re-elected MEPs are asked to fill in the following documents:  

• Information form covering your personal details and curriculum vitae
This information forms the basis for the administrative formalities which MEPs need to 
complete before taking up their duties.
The information is also used for the following publications:

- List of Members
- Vademecum
- Members of the European Parliament

and is entered in the MEP database, from which Europarl extracts the details which are 
not strictly private in order to make them accessible to the public.
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• Declaration of financial interests pursuant to Rule 9 of and Annex I to the Rules of 
Procedure
Pursuant to Article 3(2), second subparagraph, of the Rules of Procedure, validation of an 
MEP’s mandate and confirmation of appointment to an office of Parliament or one of its 
bodies is contingent on submission of this declaration, which MEPs are required to 
update each year.

• Declaration that no appointment is held which is incompatible with the office of MEP
(Article 7 of the Act concerning the election of the representatives of the European 
Parliament by direct universal suffrage)

Validation of an MEP’s mandate is also contingent on this declaration.

Incompatibilities
When organising the current parliamentary term’s constituent part-session, DG Presidency had 
to contend with the difficulties arising from the new provisions of Article 7 of the Act 
concerning the election of the representatives of the European Parliament by direct universal 
suffrage, which lay down new instances of incompatibility, including incompatibility between 
the offices of member of a national parliament and of MEP.

Given the possible incompatibility between newly elected MEPs’ circumstances and the 
provisions of Article 7(1) and (2), referred to above, the Secretary-General and Deputy 
Secretary-General, in the weeks preceding the first meeting of the new Parliament, contacted the 
competent authorities of the countries where incompatibilities were known to exist, drawing their 
attention to the fact that elected representatives holding, on 20 July, an appointment incompatible 
with the office of MEP would not be able to take their seat at the constituent part-session.

In addition, Parliament’s Secretariat ascertained that, prior to the start of the constituent sitting, 
all elected representatives had submitted the declaration that, when they took up their duties, 
they held no appointment incompatible with the office of MEP.
It should also be pointed out that on 8 October 2003, as part of the process of preparing for the 
elections, Parliament’s Secretary-General contacted the Permanent Representatives of the new 
Member States to ask them to notify Parliament of the names of the MEPs elected. A similar 
letter was sent on 3 December 2003 to the Permanent Representatives of the EU-15 Member 
States. The request has been acted on by 21 of the 25 Member States (Belgium, Cyprus, France 
and Luxembourg not having yet replied).

Harald RØMER
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